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Zeba Nazneen
H.MNo 3-9-28/2 Street, Rahmath Nagar, Sadasivpet, Telangana - 502291

Dear Zeba,

We are pleased to offer you the position of Drug Safety Associate |, Parexel International
(India) Private Limited, Hyderabad, Building No:20 under the following terms and conditions.

1. DESIGNATION, GRADE AND PLACEMENT

- |
|

1.1 You are designated as Drug Safety Associate |, in “Group 5 Tier 5(G5T5)".
Your designation is merely indicative of the responsibilities, which you are
required to carry out.

12  However, it is expressly understood that your services are transferable to any of
our offices/ group companies in India or abroad, at the sole discretion of the
management of the Company. You can also be deputed/ seconded to any of
our offices / group companies. Your office location will be the new office that the
company has already identified.

( 1.3  Upon joining you shall be signing the ‘Employee Confidentiality, Invention &
Non-Solicitation Agreement’ with us in this regard and you shall comply with the
provisions of these documents during and after the course of your employment,

as the case may be.

2. DATE OF JOINING
2.1 Your date of joining would be . This offer is valid only up
to that date. You are requested to confirm your acceptance on or before 14

Nov 2021.




3.0 PROBATION

31  You will be on probation for a period of 6 months from the date of your joining
the organization, which may be extended at the sole discretion of the
Management. The company’s standard training period is three months out of the
six months' probation mentioned here and may vary based on the job

requirement and candidate’s skills
3.2  Your employment will be deemed confirmed and a letter will not be issued,
unless otherwise communicated to you in writing for reasons not limited to

performance & discipline.

40 SALARY BREAK UP:

Group 5 Tier 5
Drug Safety Associate |
Salary Break up
Annual Gross Monthly Gross
INR. INR.
Basic Pay ( 50% of CTC) 190000 15833
House Rent Allowance ( 40% of Basic) 76000 6333
PF Employer's Contribution 22800 1900
Special Allowance 91200 7600
CTC 380000 31667
Note:

1. After joining Parexel, employees could choose the Flexi basket components from the ameount
specified in Special allowance, any balance amount after allocation will be categorized as special

allowance.

2. Flexi basket is a combination of tax saving components that are part of your CTC.




4.1

4.2

Annexure 1

Flexi Basket
Component Amount Up to (INR.) Per Annum
LTA 75% of 1 month basic salary
Master Health Check-up INR 30,000

Mobile Handset Allowance Tier 1: Up to INR 60,000

Tier 2: Up to INR 40,000
Tier 3-5: Up to INR 20,000

Meal Voucher INR 24,000
Vehicle Allowance (Applicable | Tier 1 (Snr Director & above): INR 300,000
for Tier 1 & 2 only) Tier 1 (Director): INR 264,000

Tier 1 (Associate Director): INR 184,000
Tier 2: INR 39,6007

Notes:

411

For all the tax saving components in Flexi basket, you will be expected to
produce bills and vouchers on an Yearly basis.

Please note, tax saving components is based on Income Tax (IT) guidelines.
Gomponents could be amended based on IT guidelines from time to time.

41.3 Your salary is strictly confidential and you are expected to maintain the

confidentiality. Any breach of this confidence will be viewed with utmost

Seriousness.

Taxation:

Notwithstanding any other provision in this Agreement, the Company shall be entitled
to withhold any taxes or sums as required under any applicable laws, including without
limitation, any taxes or assessments on professional fees, and shall accordingly be
entitled to deduct such amount from the salary. You will be responsible for the payment
of all taxes including your own perscnal tax, and service tax to the extent applicable and
that it shall be your responsibility to file all tax returns and reports with respect to any of

the foregoing.
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FLEXIBLE BENEFITS - ParexelFlex

ParexelFlex offers a comprehensive and flexible benefits package that protects you and
your family in the event of illness and provides financial assurance and wellness
programs for your wellbeing. The program provides flexibility and choice to enable you
to design a benefits package that best suits you and your family’s needs.

Details of ParexelFlex and the benefits you can choose are enclosed. None of the
ParexelFlex provisions form part of your contract of employment. Any benefits arising
under the Scheme will be payable by or under the authority of its providers and are not
guaranteed or warranted by the Company.

Other Benefits Value (INR) | Comments

Gratuity 9134

 Transportation Mot Reimbursement

(Pick up & Drop Facility as per policy, transportation
within 35 kms radius from office)

5.1 Gratuity is governed by the Gratuity act, it is accrued and only paid if employee

completes 5 years of service with Parexel.

6.0 LEAVE
6.1 You will be entitled to leave as per the leave policy of the company. Details of
accumulation and encashment etc. would be governed by company policy.
7.0 WORK TIMINGS

7.1 You will have to abide by the timings and the hours of work applicable to the

company.

7.2  The Company works 9 hours a day and 5 days a week. This is inclusive of two
short breaks of 15 mins each and a meal break up to 30 mins However, there
may be certain work exigencies that may require for you to stay beyond

stipulated work hours. \
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8.0 GENERAL

8.1

8.2

8.3

5.4

8.5

8.6

You are required to adhere to the disciplinary requirements of the Company.

it is an express condition that the Company’s personnel are whole-time
employees and accordingly, you shall devote your time to the Company's

business.

You shall not, without express permission, undertake any other business, work,
or public office, on payment or otherwise. In the event of breach of this condition
on your part, you will be liable for termination of your services with immediate
effect.

You shall not give out to anyone in any manner whatsoever, particulars, or any
other details of any of the matters pertaining to the Company or its working, or
any other confidential information. In the event of breach of this condition on
your part, you will be liable for termination of your services with immediate effect.

While you are in the employment of the Company, you would be governed by
the Employee Confidentiality, Invention & Non-Solicitation Agreement, which is
annexed to this appointment letter.

If any of the particulars furnished by you in your application or interview is found
to be false or incorrect, your services are liable to be terminated without any

notice or compensation.




9.0 CODE OF CONDUCT

9.1 You are not authorized to represent the Company at any public forums, press
meetings/conferences or publish articles in magazines/newspapers unless
otherwise authorized by the representative of Parexel International (India)
Private Limited, which the Management decides from time to time. Any views
expressed in your personal capacity will be treated as your own and nol that of
the Company. The Company will not be responsible or liable for any claims that
may arise out of such views.

9.2 You will be bound by the rules and regulations as declared by the Management
hereafter, from time to time, in relation to conduct, discipline, medical fitness,
leave, holidays and all matters relating to terms and conditions of service,

network security and usage. You will abide by all statutory and regulatory laws
at all times and violation of any of these will attract immediate termination of

employment.

93 Please refer to the Employee Handbook, which gives you an exhaustive
coverage on compliance requirements.

10.0 PROVIDENT FUND

10.1  With effect from your date of joining you will be covered under the Employees
Provident Fund Scheme as per the State Employees Provident Fund Act.

10.2 Employee's contribution towards Provident Fund will be deducted at 12% of
basic salary. It will be deducted from the monthly salary and will be accounted
in the pay slip.

10.3 In case you are already a member, the same account could be transferred to
the Company and be continued by the Company.




11.0 RESIGNATION /| TERMINATION FROM SERVICE

12.0

13.0

11.1 Your services can be terminated on either side by 2 months’ notice or payment
in lieu thereof at the sole discretion of the Managament.

11.2 In case of any breach of trust, gross negligence of duty or for any other
reasonable cause your services could be terminated without notice in which

case no notice will be payable.

RETIREMENT

12.1  You will retire from the services of the Company on your attaining the age of 58

years.

12.2 For determination of age, the details in the documents furnished by you and
verified by the Company at the time of joining, will be deemed to be final and

binding.

REFERENCE CHECK

Your appointment/confirmation will be subject to your being found suitable after
appropriate reference checks and antecedent verification.




We welcome you to our organization and look forward to having a mutually beneficial
association.

Please sign the duplicate copy of this letter in token of your acceptance of the terms and
conditions of service stated herein.

At the time of joining please bring along with you the following for our records:
One set of photocopies of your educational certificates

5 passport size photographs.

Proof of date of birth in original along with 1 set of photocopies.
Experience certificate

Relieving Order

Form 16

N ook 0N -

Passport copy

Yours truly,

For Parexel International (India) Private Limited,

Do d FE‘W

Ranjit Dadigela
Director, Talent Acquisition

To indicate your understanding and acceptance of this letter, please sign below and return a
copy of this letter to the HR Departrment.

Date:

Probable date of Joining:




C

6/8/2022

Reddigari priyanka
Medak

Dear. Reddigari priyanka—

On behalf of Advarra, we are pleased to offer you the position of Research Associate. In the event you
accept our offer, you will report to Sunil Shriram — Senior Manager, Business Operations Services. The
purpose of this letter is to clarify the provision of the offer of employment. Your total compensation package
offer consists of the following components:

Starting base pay of INR 30,000 monthly which when annualized is equivalent to INR 360,000 per
year. Based on your performance and the company meeting its growth projections, your salary will be
reviewed annually.

In addition, you will be eligible to be considered for an incentive bonus for each fiscal year of the
Company. The bonus (if any) will be awarded based on objective or subjective criteria established by
the Company’s Chief Executive Officer and approved by the Company’s Board of Directors. Your
target bonus will be equal to 10% of your annual base salary. Any bonus for the fiscal year in which
your employment begins will be prorated, based on the number of days you are employed by the
Company during that fiscal year. Any bonus for a fiscal year will be paid in March of the following
fiscal year, but only if you are still employed by the Company at the time of payment,

This is a Full-Time position.

Participation in our employee benefit plans as detailed in the accompanying benefit summary
document. Annually, you will be granted leaves based on the Advarra India leave policy (to be used in
lieu of a holiday not observed by Advarra or as personal day).

Additional Information;

First day of employment is 6/13/2022

Normal working hours are 09:00am-06:00pm IST based on work location and manager discretion.
Advarra pay periods are monthly (last working day of the month)

Your compensation will be subject to tax deductions as per the rules and guidelines prescribed under
the prevailing tax laws in India.

You will be on probation for a period of 03 months and will be confirmed as a regular employee upon
successful completion of your probation. During the probation period the notice period will be fifteen
days or salary in lieu thereof, on either side. On the completion of your probation period, the notice
period will be one month or salary in lieu thereof, on either side.

Your employment at Advarra is on a full-time basis and you agree not to undertake employment,
whether full-time or part-time, as an employee of any other organization/entity engaged in any form
of business activity without prior and written consent from Advarra.

If this offer of employment is acceptable to you, please digitally sign this letter by end of day 09-June-2022.

The terms of this offer are contingent on completion of a background check, satisfactory proof of the

L

\(' pAd
nﬂ‘%w
ﬁ““




employee’s right to work in the India and reference checks.

On behalf of our team, we would be pleased to have you join us! We look forward to hearing from you.

Sincerely,

Durga Murthy
Recruiter

I understand employment with Advarra is on an at-will basis. By my signature below, I accept the terms of
the offer as listed above.

Electronically Signed By:
Reddigari priyanka
Signed on 06/09/2022
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Date: 13-Feb-21

SHAGUFTHA NIHAL
5-5-42, Housing Board Caolony,
Zaheerabad - 502220

Dear Nihal,
Lett 9]

With reference to your application and the subsequent interview you had with us at Bioclinica, we are
pleased to extend an offer to you as Jr. Drug Safety Associate. Your appointment will be effective from
the date of joining, which shall be on or before 11-Mar-21 failing which the appointment shall stand
automatically withdrawn. Your initial place of posting will be at our facility in Mysore.

Your total earning opportunity for the year is 280000/- INR in which your annual fixed compensation
will be 280000/~ INR. The details of your compensation are provided in (Annexure- I) hereto.

We wish to make your onboarding as smooth as possible. In order to ensure the same, you are required
to submit the documents as detailed in Annexure |l for our records and the background verification,
together with the signed copy of this letter, within the stipulated time as provided below. By accepting
this letter and providing the documents to us, you confirm that all the information and documents
provided by you are true and correct on the date of provision of the same, and you will notify us of any
change in such information or documents within 5 (five) days of such change. Further, by acceptance of
this letter you consent to the use and disclosure of your information and documents by us for the
purpose of undertaking background verification. As part of the Company's screening process, you will
also be required to undergo a drug usage test with a certified practitioner or agency, and by accepting
this letter, you consent to the collection, storage, use and disclosure of your personal data, including
medical records and information, by the Company in relation to your drug usage test,

Your appointment is subject to a successful clearance of () background verification based on information
furnished by you, and (ji} the drug usage test.

You will initially be on probation for a period of [6 (six) months] from the actual date of your joining with
us. Any significant absence will automatically extend the probation period by the length of the absence.
Further, your probation period may be extended for a specified period, for reasons including, incomplete
background verification due to any reason attributable to you, if the designated probation period does
not allow sufficient time to thoroughly evaluate your performance, etc,




On your day of joining you are requested to report at 10:00 AM IST to Amulya Sastry. You will be issued
a detailed employment agreement upon joining, which will contain the terms and conditions of your
employment. We are sure that our working environment will be conducive to help you grow professicnally
as well as personally.

Please confirm your acceptance of our offer by signing & returning the duplicate copy of this letter for
my attention within three (3) days from the date of receiving this letter, otherwise this offer shall be
deemed withdrawn. Please note that your appointment is subject to your acceptance of this letter and
execution of the employment agreement provided to you on your day of joining.

We welcome you to be a part of the team and look forward to your valued contribution.

Best Wishes,

g

Dr. Preeti Verma
Global Head of Safety Evaluation and Risk Management

| confirm and accept the above and will join on : (Signature)
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Annexure — |
MNarme SHAGUFTHA MIHAL
Designation Jr. DRUG SAFETY ASSOCIATE
Your compensation and benefits are as given below: INR - Per annum

Basic Salary
You will be eligible for a basic salary of:

Emplayer Contribution to Provident Fund (PF) 21600
Total Fixed Cost to Company (CTC): (Group | + Group Il + Employer Contribution to PF) 280000
Employees State Insurance Corporation (ESIC): (Group | + Group Il * 3.25%) 9100
Insurance (Non-Menetary Benefit) 7266
Total Gross Cost to Company: (Group | + Group Il + Group 1)) 296366

* Gross salary is equal to CTC less employer PF contribution and less Insurance.

® BIOCLINICA

\* _
rﬂﬁﬂi!’
@ 7070 Binclinica - Proprietary and Confidential “M



Annexure - 11

Kindly carry all the original and two sets of photocopies of below listed documents:
« Al Educational Documents (101, 12th, Graduation, Post-Graduation) (Mandatory)
«  Recent 3 Months' Salary Slips of Immediate Previous Employer (Mandatory)

« 2 Passport Size Photographs (Mandatory)
» Passport

«  PAN Card (Mandatory)

« Aadhar Card {(Mandatory)

»  Relieving Letter or Resignation Acceptance from Two Previous Employers (Mandatory)

& 2020 Blocliniga — Proprietary and Lonbdentl Y K N Ei“ Fﬂﬁm Y
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it [ epartment of Education and

Training

3ear Varun,

Education and Training as a VPSG4 in SRS - School Wide Positive Behaviour Support Unit on
a commencing salary of $90,067 (Full Time Equivalent).

This offer is subject to a_satisfactory criminal records check. A probation period may apply
in accordance with the DEpartment's Probation - Public Service policy.

. This role requires onsite attendance at one or more Bepattment work locations.

§ Employment Conditions

The terms of the offer are set out in this email and in the table below.

In addition, the provisions of the Public Administration Act 2004, State Superannuation Act
. .988, any other relevant legislation, regulations made from time to time under those Acts,
& any instructions and policies issued by the Department of Education and Training and any

applicable federal award and/or industrial agreement will apply during your employment,

The Victorian Public Service Enterprise Agreement 2020 sets out all terms and conditions of
employment that apply to VPS staff employed by the DEpartment of Education and Training.
The VPS Agreement and other relevant human resources policies can be accessed on

HRWeb.

Where there is an inconsistency between the terms of this letter of offer and the rights and
obligations under applicable legislation or other instruments, the legislation or other

instruments will prevail.




s
TATA

Offer : BUSINESS PROCESS SERVICES

Ref : TCSLM465790/Pune/BPS/BSPA
Date :02-Mar-2021

Dr. Vidya Biju
Komalavilasam, Chettikunnu
Thiruvanathapuram, Kerala, India

Dear Dr. Vidya Biju,
Sub: Letter of Offer and Terms of Employment

We thank you for exploring career opportunities with Tata Consultancy Services Ltd.(TCSL). You have
successfully completed our initial selection process and we are pleased to make you an offer of

employment.

We are suitably impressed with your credentials and feel that your working with us will be mutually
beneficial and rewarding. We are pleased to inform you that you have been selected for the position
of Senior Process Associate in Grade BPO2 and your present posting will be at Mumbai. Your
Gross Salary | Annual Compensation Package including all benefits will be Rs. 6.00,010/- per
annum. Annexure 1 provides a break-up of the compensation package.

Kindly confirm your acceptance of this offer by proposing your date of joining and signing Annexure 2.

Your failure to accept the offer of the company within 7 days may lead to a presumption that you are not
interested in working in the company and the offer will stand revoked automatically at the sole discretion

of the company.

On joining and successful completion of juining formalities, you will be issued a Letter of Appointment by
the company. Joining formalities include a submission of a PAN Card and non-submission of the same
will delay your joining duty. The offer of employment is also subject to the individual being eligible and
legally permissible to work such as having a valid work permit or not being disqualified from being

appointed by any law.
If the reguirements of the joining formalities including submission of PAN Card are not complied with by

you within 30 days of your date of joining, this offer of employment would stand revoke at the sole
discretion of the tompany. Your offer is subject to a positive background check.

TATA CONSULTANCY SERVICES "‘NE
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The details of your compensation and benefits are given below:

COMPENSATION AND BENEFITS

FIXED COMPENSATION

Basic Salary:
Your Basic Salary will be Rs. 15,000/- per month,

Bouguet of Benefits (EoB)

Bouquet of Benefits (BoB) offers you the flexibility to design part of your compensation within the defined
framework, twice in a financial year. All the components will be disbursed on a monthly basis. The
components under Bouguet of Benefits are listed below. The amounts given here for each of the
components are as per pre-defined structure. However, you may want to split the Bouquet of Benefits
amount between the components as Ep-er your tax plan. To design your Bouquet of Benefits, you may
access the link for BoB in the "Global Employee Self Service” (GE S{ﬂn “Ultimatix", the internal portal of

TCS.

Taxation will be governed by the Income Tax rules. The Company will be deducting tax at source as per
income tax guidelines.

1. House Rent Allowance
Your HEA will be Rs. 6,000/- per month.

While restructuring your BoB amount to various components, it is mandatory that at least 5% of monthly
basic pay be allocated towards HRA

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to 8.33% of basic salary or a
pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along
with the monthly salary.

To avail income tax benefits, you need to apply for & minimum of 3 days of leave and submit supporting
travel documents.

3. Food Card
You will be eligible for a Food Card. It can be set up to a maximum of Rs. 3,000/- per month for tax

exemption. It can be used to purchase food items at all domestic VISA enabled restaurants and fast food
restaurants including TCS cafeterias.

4. Personal Allowance

You will be eligible for 2 monthly personal allowance of Rs. 15,421/- per month. This component is
subject to review and may change as per the company's compensation policy.

Night Shift Allowance

TCSL has agreed to provide its clients 24 X 7 production support environment. Shift working is therefore
an incident and condition of service. Failure, refusal or inability to work in the night shift without
reasonable cause may lead o severance of employment.

Employee assigned o night shifts on client request in the BPO department, would be eligible for a Night
Shift Allowance of Rs, 200/- per shift. In order to avail this allowance the associate must work between
11.30p.m, and 6.30 a.m. IST excluding break. All approved claims will be paid post tax deduction along
with monthly salary.

Variable Allowance (VA)
e
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You will receive a monthly performance pay of Rs. 5,900/-. The same will be reviewed on completion of
',I'mrjfr first Anniversary with the company and will undergo a change basis your own ongeing individual
perfarmance.

Monthly Performance Pay

Monthly performance pay is also linked to your allocation status and will undergo a change in case you
are unaliccated for a period of one month or more.

This Pay / Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. The company

reserves the right to review or discontinue any/all provision(s) of Variable Allowance in case of movement
into / out of a process in which it applies.

CITY ALLOWANCE

You will be eligible for a City Allowance of Rs. 750/- per month. This allowance is fully taxable, is specific
to India and linked to your base branch. It is subject to review and will be discontinued while on
international assignments.

OTHER BENEFITS

1. Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependents under the company's
Health Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. You will be
eligible for Domiciliary and Hespitalization covers as ﬁer the default plan applicable. These benefits are
extended on payment of applicable premium as per the scheme,

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the
applicable additional premium plus Service Tax.

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to
a specified limit for each insured person per annum.
b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a

specified limit for each insured person per annum.
) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic

hospitalization cover limit. This is a family floater cover for you and your enrolled dependents.

Thel tutg: premium is split between Base Cover and Floater Cover Premium as per the default plan
applicable.

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is
entirely borne by TCSL, provided these members are explicitly enrolled by you under the scheme.
Additionally, if you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

ii. Floater Cover Premium: Towards Floater cover is to be borne by you.

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will
prevail. For further details, please refer to the policy document.

2. Maternity Benefits:

Women employees are eligible to avail maternity leave of twenly six weeks. Adopling or commissioning
mother may avail maternity leave for twelve weeks. For more details on the benefits and eligibility, once

you join, please refer to TCS India Policy- Maternity Leave.
3. Compensation Benefits under ES| Act /| Employees’ Compensation Act™:

If you are covered under Employees State Insurance Act (ESI Act) you are entitled to claim the benefits in
the event of accidental injury resulting into death or disablement arising out of and in the course of

employment, from Employees' State Insurance Corporation.

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death
/ disablement arising out of and in the course of employment as per the Employee Compensation Act
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Amendment Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme /
ersonal accident insurance scheme as the case may be, whichever is more beneficial. For more details

E:hn this, refer TCS India policy - Group Life Insurance and TCS India policy - Health Insurance after joining
e company.

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as
per the ESIC Act

4. Professional Memberships

Yuly will be eligible for reimbursement of expenses towards professional membership as per TCSL's
policy.

5. Tata Sons & Consultancy Services Employees’ Welfare Trust (TWT):
You will become a member of the TWT, on completion of continuous service of one year from the date of
joining TCSL and a nominal annual membership fee of Rs. 250/- will be borne by you. The Trust provides

financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from time to
time for medical and educational purposes and in case of death of members while in service

SOCIAL SECURITY / RETIRALS BENEFITS

1. Provident Fund:

You will be a member of the Provident Fund as per the provisions of “The Employees Provident Fund and
Miscellaneous Provisions Act, 1952°, and TCSL will contribute 12% of your basic salary every month
towards Provident Fund, as per the provisions of the said Act.

You are required to provide your Universal Account Number (UAN), if any, issued by your previous
employer or your PF and/or Pension account number with previous employer on the Declaration Form
(Form 9) at the time of joining TCSL so as to link your UAN with TCS PF / Pension account or generate

new UAN if not allotted to you earlier.
2. Employees' Pension Scheme:

Your enrolment under the Employees’ Pension Scheme will based on the details you provide under the
Declaration Form (Form 9) at the time of joining TCSL.

3. Gratuity:
You will be eligible to gratuity in accordance with the rules applicable.

The company will consider the number of years of service completed for the purpose of calculation of
gratuity.

TERMS OF EMPLOYMENT

1. Relevant Experience:

Of your total experience, 1.67 years are considered to be relevant to the company's business.
2. Probation Period:

You will be on probation for 3 Months.

If your services are found to be satisfactory during the period of probation, your confirmation will be
communicated to you in writing upon successful completion of your probation period.

3. Working Hours:

You may be required to work in shifts and/or in extended working hours, as permitted by law.
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TCS BPS provides company transport facility within a pre-defined radius for each location as defined in

the company transport policy. TCS employees living beyond these boundaries would be required to make

their own arrangements and the routes are predetermined and not permitted to be varied under any

girclunistan?cas. The company will make appropriate provisions for those working in night shift as permitted
y law/ policy.

4, Transport:

5. Leave:
You will be eligible for leave as per the Company’s Leave Policy.
6. Mobility :

The Company reserves the right to transfer/utilise your services at its sole discretion at any of its offices,
work sites, or associate or affiliate companies, firms in India or outside India which are currently in
existence or which may likely to come into existence anywhere in India or abroad, on the terms and
conditions as applicable to you at the time of transfer. In case you refuse to join duty at the transferred
location within stipulated period, vour services are liable to be terminated. This is without prejudice to the
company’s right to take disciplinary action under the Industrial Employment Standing Orders Act, 1946,

7. Increments and Promotions:

Your merit, performance and contribution to the company will be the primary considerations for annual
salary increments and your potential to perform and availability of suitable positions will be considered for
promotions. Salary increments and promotions will not be direct and will be based on the company's
Compensation and Promotion policy. Increments shall depend on several factors like company's
performance, your individual performance, track record and contribution to the company, attendance,
Feha:rinr and conduct during the period under review as per the Company's policy as may be applicable
rom time to time.

BPO Z associates will be eligible for promotion and career progression subject to successful completion
of graduation as per EFS Policy.

8. Alternate Employment:

As a whole-time associate of TCSL, you are not permitted to undertake any other employment, business,
a;a_srucné?_ any public office or private office, honorary or remunerative, without the prior written permission
o .

9. Confidentiality, Data and Intellectual Property Protection :

As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Proteclion Terms,
which aims to protect the intellectual property rights and business information of TCSL and its clients. The
detailed Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2.

10. International Deputation Agreement:

You are required to sign the International Assignment Agreement, which requires you to serve TCSL for a
minimum of 80 days, on completion of every overseas deputation that exceeds 30 da{f. International
Assignment Agreement is a one-time agreement, applicable for the entire tenure of employment with the

company.
This is to ensure that the knowledge and information gained by you duﬁn%(yuur deputation is shared and

available to the company and its employees in India. This transfer of knowledge and information is
essential for the company to continue to serve its clients and customers better,

If you are deputed internationally for training, you will be required to sign an agreement to serve the
company for @ minimum period of 90 days on completion of each such training.

11. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as

an employee of TCSL.
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12. Retirement:

You will retire from the services of the Company on completion of 60 years of age as per the proof of age
submitted by you at the time of joining. .

13. Medical Tests:

You are required to undergo a pre-employment medical check-up and obtain a fitness cerificate from the
company's doctor., This is a pre-condition for employment. Please collect the medical check-up
authorization letter from the company HR executive, at the time of submitting your written acceptance of
this offer. To verify your identification, we request you to carry & photograph and a photo identification
document issued by government like passport, PAN card, Election Card, Driving License efg, If you are a
campus recruit, you may produce your current educational institute’s photo identification card in the
absence of government photo identification document.

Retention of reasonable medical fitness is also a condition of employment. . The opinion of the doctor
appointed by the company shall be final and binding on both parties. The company also reserves the right
to get yourself examined by a doctor at any time during your employment to ascertain your medical
fitness. Your failure, refusal or inability to appear for such medical examination will result in the
determination of your employment contract without any notice or notice pay in lieu of notice.

Your services are liable to be terminated / determined on account of your continued ill health or if you are
found to be medically unfit for the job as may be certified by the company’s doctor.,

14. Notice Period:

During the first 3 Months of employment with TCSL, you may terminate this contract of employment by
giving 30 calendar days' notice to the Management.

In case your performance, behavior and / or conduct during the probation period is found
unsatisfactory/incompatible, TCSL reserves the right to terminate your employment without any nolice or
notice pay in lieu of notice.

On completion of 3 Months, this contract of employment is terminable by you by giving 20 calendar days'
notice in writing to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have
to necessarily work during the period of notice of 90 days given by you under this clause. However, upon
yo;r gawing the notice under this clause, TCSL may relieve you any time during the period of notice at its
sole discretion.

On completion of 3 Months, this contract of employment may be terminated by TCSL by giving you 90
calendar days' notice or payment in lieu therecf,

Notwithstanding the above, this contract of employment may be terminated by the company without any
notice or notice pay, in the event your performance / behavior and/or conduct during the period of
probation is found to be unsatisfactory / incompatible.

Your failure to comply with this clause will entail monetary payment of damages to TCSL as may be
determined by it at its own discretion having regard to the responsibilities shouldered by you while being
in the employment of TCSL

15. Background Check:

Your employment will be subject to a background check in line with the company's background check
policy. A specially appointed a%ency will conduct internal and external background checks. Normally,
such checks are completed within one month of joining.

The offer of employment is subject to the condition that the person concerned has not been guilty or
convicted for any criminal offence in the past.

If the background check reveals unfavourable results, you will be liable to disciplinary action including
terminaticn of service without notice.

16. Submission of Documents:

Priva
e o antal TATA CONSULTANCY SERVICES \( ’ o
" Pais l_'u‘:llwll.;r\ll:v Sarwien Linei] s “1 E
Saatnpoaes Pasil, Pl i, 3 7, RGP Phadn 5L Hingaweg . Muin, Puss . 801
Ttz B J-:.nJ;nl-'f.-»: r:.'n- nIH.'n'!H. LR m:r'ﬂ.pu |.:|::I|I \':Ib!.ll. T WL L ? ﬁ'ﬂ
Peggen l o i 1P 30 F o, Fnmal Baitiong i s, W ey 000 nH ,i

S OnAR ESTTCTION H, {00 LEXMONSHEWSIH CREAT 51 n




I

TATA

At the time of your joining, photocopy of the following documents should be submitted. Please carry the
original copies for verification.

- Standard X and Xl Mark sheets eguivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Experience certificate from your previous employer(s) indicating the following :

i. Period of employment

ii., Technology areas you worked on

iii. Certificates for any training provided by your previous employers in various

technologies

- Release letter from your current employer indicating the date of release
- Passport
- 6 photographs - passport size
- A photocopy of your Permanent Account Number (PAN) Card
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you

Your original documents will be returned fo you after verification

17. Letter of Appointment:

You will be issued a letter of appointment at the time of your joining and completing joining formalities as
per the company's policy.

18. Processing of Personal Data

Your personal data collected and developed during recruitment process will be processed in accordance
with the TCS Data Privacy Policy. The personal data referred therein are delails related to contact, family,
education, personal identifiers issued by government, social prefile, background references, previous
employment and experience, medical history, skillset, proficiency and certifications, job profile and your
career aspirations.

It will be processed for various organizational purposes such as recruitment, onboarding, background
check, project assignment, performance management, job rotation, career development including at
leadership level, diversfay and inclusion initiatives, global mobility, wellness program, statutory and legal
requirements and specific organizational initiatives in force during your tenure in TCS.

After you join TCS, there would be more sets of Personal Information (P1) attributes processed for various
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data
Privacy Policy. In some scenarios of your Pl processing, you will be provided with appropriate notice
and/or explicit consent might be obtained from time to time,

For the purposes mentioned above, your required Pl may be shared with specific vendor organizations
who provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and
visa, payroll services, associate en%agemenl activities, and financial and taxation services.

As TCS'is a global company, your Pl may be shared with entities outside India, limited for the purposes
mentioned above and/or in this offer letter.

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions
and / or TCS policies/notice provided applicable at your overseas location.

19. Terms and Conditions:

The above terms and conditions of employment are specific to your employment in India and there can be
changes to the said terms and conditions in case of deputation on international assignments during the

course of your employment.
20. Employment in India:

In case, you are not a citizen of India, this offer is subject o your obtaining a work permit and or any other
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Eﬁanmnhli_sagns and / or documentation as prescribed by the Government of India for permanent employment
CSL.

21. Rules and Regulations of the Company:

Your appointment will be governed by the policies, rules, regulations, practices, processes and
procedures of the company as applicable to you and the changes therein from time to time.

22. Compliance to all clauses

You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to
fulfill any term and /or condition would entitle TCS in withdrawing this offer letter at its sole discretion,
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Withd | of Offer TATA

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in
the employment and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you
fail to join on the date provided in the TCSL joining letter, the offer will stand automatically terminated at
the sole discretion of TCSL

We look forward to having you in our global team.

Yours Sincerely,

Faor Tata Consultancy Services Ltd..

0

bz

\t:”
[

Girish Nandimath
Head Talent Acquisition - India

Encl: Annexure 1: Benefits Gross Salary Sheet
Annexure 2; Confidentiality, Data and Intellectual Property Protection Terms
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GROSS SALARY SHEET Annexure 1
Name Dr. Vidya Biju
Designation Senior Process Associate
Relevant Experience
Grade BPOZ2 (In Years) 1.67

Table 1: Compensation Details: (All Components are in Rs )

‘Basic Salary 15,000 1,80,000
uet of nﬁ 25.171 3,02,052
5,800 70,800
750 9,000
alth Insurance NA 7,900
Provident Fund (at 12% of Basic Salary) 1,800 21,600
Gratuity Fund (at 4.81% of Basic Salary) 722 8,658
| Total of Annual Comp & 2,522 38,158
£ ] =¥ 49,343 6,00,010

# Refer to Table 2 for TCSL defined Structure

Table 2:TCSL defined structure for BoB (All Components in Rs)

In case, you wish not to opt for the BoB, Defined Structure as given in Table 2 will be applicable.

House Rent Allowance 8,000 72,000
Leave Travel Allowance 1,250 15,000
Food Card 2,500 30,000
Personal Allowance 15,421 1,85,052

i =T OF BEN 25171 3,02,052
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Confidentiality, Data and Intellectual Property Protection Terms

Annexure 2

1. Confidential Information

"Confidential Information” shall mean all Inventions and Know-how, information and material of TCS and
its subsidiaries as applicable (Collectively termed as 'TCS’) (including for avoidance of doubt any
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall

include the following:

(a) Any and all information processing programs, software, properties, items, information, data, material
or any nature whatsoever or any parts thereof, additions thereto and materials related therelo,
produced or created at any time by TCS or the Associate in the course of or in connection with or
arising out of the Associate's association with TCS. Program/Software shall mean source code
and/or machine instructions wherever resident and on whatever media and all related documentation
and software,

{b) All other information and material of TCS relating to design, method of construction, manufacture,
operation, specifications, use and services of the TCS equipment and components, including, but not
limited to, enginesring and laboratory notebooks, reports, process data, test data, performance data,
inventions, trade secrets, systems, software, object codes, source codes, copyrighted matters,
methods, drawings, computations, calculations, computer programs, narrations, flow charts and all
documentation therefore and all coples thereof (including for avoidance of doubt any such material
belonging to the Clients of TCS)

(c) Corporate strategies and other confidential and proprietary material and information, which could
cause competitive harm to TCS if disclosed,

{d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived, gathered or collected
or obtained by the Associate in the course of or arising out of the association with TCS or while in or
in connection with or for the purposes of his/her association with TCS or any of the operations and
entrusted by TCS to the Associate,

2. Associate’s Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS.
Associate agrees not to use, or cause to be used, or disclose or divulge or part with directly or indirectly
any Confidential Information for the benefit of or to any third parties except for or on behalf of or as
directed or authorized by TCS or to a person having a valid contract with TCS. Upon termination of
employment, the Associate agrees to surrender to TCS all Confidential Information that he or she may
then possess or have under his or her control.

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at
all times vest in and remain with or be!on? to TCS and Associate shall have no right title or claim of any
nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports and
enhancements made, created, developed, concelved or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of TCS and
Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in and
remain vested in TCS and agrees to transfer and assign to TCS any interesls Associate may have in such
intellectual property rights including any interest in and to any domestic or foreign patent rights,
trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On request
of TCS, Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters of patent,
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or
desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the
provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade
names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or
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prosecuting any such applications, Associate hereby expressly waives any "artist's rights” or *moral
rights”, which Associate might otherwise have in such intellectual property rights.

4, Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the
Confidential Information of TCS and that such Confidential Information is of a confidential and secret
character and is vital to the continued success of TCS's business. Associate further acknowledges that he
or she is "associated with TCS in a capacity in which he or she will become acquainted with all or part of
such Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential
!nfﬁﬁnﬂati;mi. it is necessary for TCS to protect such Confidential Information by holding it secret and
confidential.

5. Use of third party material

Associate expressly agrees that Associate shall not in the course of his or her association with TCS and
while working on the premises or facilities of TCS or its Clients or in connection with the development of
any intellectual property rights or work for or on behalf of TCS;

(a) Use any third party material or intellectual property rights except those intellectual property rights
provided by TCS or expressly authorized by TCS or without having proper authorization or license or
approval of the respective owner of such intellectual property rights.

(b) Participate in any activity for creation (including conception, design, development, testing,
implementation, support or marketing) of any Intellectual Property for or on behalf of TCS or its
affiliates if Associate has been exposed, directly or indirectly, to any Third Party IP which is in the
same subject area (such as research area, technology or application area) as, or which is same or
similar to, the Intellectual Property or any portion thereof, to be so created, unless;

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing
to publically available information or under and subject to any agreement; AND

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or
approval of the respective owner of such Third Party |P to use the same in Intellectual Property or
partion thereof to be created and authorized in writing Associate's participation in such activity.

(c) Knowingly access, make reference to or use any Third Party IP (except as permitted  under Section
5(a), directly or indirectly, during the period of association with the creation (conception, design,
development, testing, implementation, support or marketing) of TCS Intellectual Property or portion
thereof, which is in the same subject area of TCS Intellectual Property or which is same or similar to
such TCS Intellectual Property or portion thereof being created. In case, Associale access or is
exposed to any such Third Party IP during such association, Associate shall promptly bring it to the
notice of TCS IP asset owner or TCS project manager in writing and immediately cease to participate

in any such activity.
6. Security policies and Guidelines.

6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and
processes including IP, Information Security and Confidentiality of TCS in force from time to time
whether expressly endorsed or not.

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with
TCS, Associate will have access to, obtain or come across personal data or information of other TCS
Associates or Clients, including without limitation, sensitive personal data or information (collectively
“Personal Data and Information”) within the meaning of the applicable Indian Law and Rules or any
other applicable Law, directive or regulation anywhere in the world. In respect of any such Personal
Data and Information accessed, obtained, acquired or processed by Associate for and on behalf of
TCS, its affiliates or Clients, Associate undertake that he/she will:

{a) Process the Personal Dala and Information only on behalf of TCS, its Affiliates or Clients, as the
case may be, and only on and in accordance with instructions received from the data controller

from time to time;

{b) Abide by such technical and organizational measures necessary o prevent the accidental or
unlawful destruction or accidental loss, alteralion, un-authorized disclosure or access to the
Personal Data and Information;
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(c) Promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates,
as the case may be, of any actual or suspected incident of unauthorized or accidental disclosure
of, or access to, the Personal Data and Information or other breach of this section (a "Security

Breach”),

(d) Promptly provide TCS with all information in Associate's notice, possession or control conceming
any Security Breach and not make any public announcement regarding a Security Breach without
TCS' prior written consent;

{e) Not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents
to be-i in breach of its obligations under any privacy or data protection policy, regulation or
legislation;

(A Upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal
Data and Information to TCS in Associate’s possession or control; and

{g) Promptly bring to TCS’ notice of any request received from a data subject to have access to
hisfher Personal Data and Information or of any other communication ralaﬁng to the access, use
or processing of any Personal Data and Information (including any notice from the regulatory
body) and fully co-operate and assist TCS in relation to any such request or communication.

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or
otherwise process Associate's Personal Data and Information in connection with his/her engagement
with TGS, in accordance with the then / current TCS policies and procedures and applicable privacy
and data protection legislation. TCS may use third party services or sub-contractors to collect or
otherwise process Associate's Personal Data and Information for which TCS shall remain
responsible for such third party services provider or sub-contractor's compliance with TCS'

obligations hereunder.

7. Restriction on Associate’s Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information
including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in
the course of his or her employment with TCS come into his or her possession or knowledge unless
specifically authorized to do so in writing by TCS.

B. No License

TCS and Associate agree that no license under any patent or c:}pyri?ht now existing or hereafter obtained
by TCS is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure
to Associate of the Confidential Information.

9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession and / or
knowledge of Associate is of a unigque, highly confidential and proprietary nature. It is further
acknowledged by Associate that the disclosure, distribution, dissemination and / or release by Associate
of the Confidential Information without the prior written consent of TCS or any breach of the
Confidentiality, Data and IP Protection Terms by Associate will cause TCS to suifer severe, immediate
and irreparable damage and that upon any such breach or any threat thereof, TCS shall without prejudice
to any other remedies available to it, be entitled to appropriate equitable relief including the relief of
specific performance and injunctive relief, in addition to whatever remedies it might have at law.

10. General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance with  the laws of
India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms herein
contained or any claim or liability of any party, the same shall be referred to a person to be nominated
by TCS, whose decision shall be final and binding upon the parties hereto. Subject to the above, the
arbitration shall be governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall
not be a ground for ubje::ﬂn?«tu such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties agreed to
the binding jurisdiction of the Courts at Mumbai under the laws of India.
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(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be
deemed null and void without annulling or rendering invalid the remainder of the Agreement and if the
invalid portion is such that the remainder cannot be sustained without it, the Parties herein shall find a

suitable replacement to the invalid portion that shall be legally valid.

(d) This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate
or referenced In any such documents constitutes the entire understanding between the parties and
suFersedes all prior agreements and understandings pertaining to the subject matter thereof. Mo
delay of omissicn of either Party in exercising or enforcing any of their rights or remedies hereunder
shall constitute a waiver thereof,

(e) This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by
authorized representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall
continue during the term of or in the course of the employment of the Associate with TCS and shall

continue thereafter in perpetuity.

E'IF?:SB complete and return these documents to the TCSL HR executive, within 7 days of receiving
offer.

This is to confirm that | have received the Letter of Offer on
| hereby accept this Offer and intend to join service on

MName: Dr. Vidya Biju
Address:

Signature:
Date:
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Offer :BUSINESS PROCESS SERVICES

Date :02-May-2022

D. Bharathi
H.Mo:1-15, Masanpally
Andaole, Sangareddy, Telangana, India

Dear D. Bharathi
Sub: Letter of Offer and Terms of Employment

We thank rs::-u for exploring career opportunities with Tata Consultancy Services Ltd.(TCSL). You have
successfully completed our initial selection process and we are pleased to make you an offer of

employment.

We are suitably impressed with your credentials and feel that your working with us will be mutually
beneficial and rewarding, We are pleased to inform you that you have been selected for the position
of Junior Process Associate in Grade BPO2 and your present posting will be at Mumbai. Your
Gross Salary / Annual Compensation Package including all benefits will be Rs. 534,108/~ per
annum. Annexure 1 provides a break-up of the compensation package.

Kindly confirm your acceptance of this offer by propesing your date of joining and signing Annexure 2.

Your failure to accept the offer of the company within 7 days may lead to a presumption that you are not
interested in working in the company and the offer will stand revoked automatically at the sole discretion

of the company.

On joining and successful completion of joining formalities, you will be issued a Letter of Appointment by
the ‘company. Joining formalities include a submission of a PAN Card and non-submission of the same
will delay your joining duty. The offer of employment is also subject to the individual being eligible and
legally permissible to work such as having a valid work permit or not being disqualified from being
appointed by any law,

If the requirements of the joining formalities including submission of PAN Card are not complied with by
within 30 days of your dale of joining, this offer of employment would stand revoke at the sole
discretion of the company. Your offer is subject to a positive background check.
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The details of your compensation and benefits are given below:

COMPENSATION AND BENEFITS

FIXED COMPENSATION
Basic Salary:
Your Basic Salary will be Rs. 12,000/- per month.

Bouguet of Benefits (BoB)

Bouguet of Benefits (BoB) offers you the flexibility to design part of your compensation within the defined
framework, twice in a financial year. All the components will be disbursed on a monthly basis. The
components under Bouquet of s are listed below. The amounts given here for each of the
components are as per pre-defined structure. However, ;,I'_uu may want to split the Bouguet of Benefits
amount between the components as per your tax plan. To design your Bouquet of Benefits, you may
access the link for BoB in the “Global Employee Self Service” (GESS) on “Ultimatix”, the internal portal of

TCE.

Taxation will be governed by the Income Tax rules. The Company will be deducting tax at source as per
income tax guidelines.

1. House Rent Allowance

Your HRA will be Rs. 4,000/- per month.

While restructuring your BoB amount to various components, it is mandatory that at least 5% of monthly
basic pay be allocated towards HRA

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to 8.33% of basic salary or a
pro-rata amount in case you join during the financial year, This will be disbursed on a monthly basis along

with the monthly salary.

To avail income tax benefits, you need to apply for a minimum of 3 days of leave and submit supporting
travel documents.

3. Food Card

You will be eligible for a Food Card. It can be set up to a maximum of Rs. 2,000/- per month for tax
exemption. It can be used to purchase food items at all domestic VISA enabled restaurants and fast food

restaurants including TCS terias.
4. Personal Allowance

You will be eligible for a monthly personal allowance of Rs. 12,421/- per month. This component is
subject to review and may change as per the company’s compensation policy.

Night Sh owance

TCSL has agreed to provide its clients 24 X 7 production support environment. Shift working is therefore
an incident and condition of service. Failure, refusal or inability to work in the night shift without
reasonable cause may lead to severance of employment.

Emlﬁluyee assigned lo nigg} shifts on client reguest in the BPO department, would be eligible for a Night
Shift Aliowance of Rs. 200/- per shift. In order to avail this allowance the associate must work between
11.30p.m. and 6.30 a.m. IST excluding break. All approved claims will be paid post tax deduction along
with monthly salary,

Variable Allowance (VA)
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You will receive a monthly performance pay of Rs. 3,900/-. The same will be reviewed on completion of
WE:lfr first Anniversary with the company and will undergo & change basis your own ongoing individual
performance.

Monthly Perfformance Pay

Monthly performance pay is also linked to your allocation status and will undergo a change in case you
are unallocated for a period of one month or more.

This Pay / Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. The company
reserves the right to review or discontinue any/all provision(s) of Variable Allowance in case of movement
into / out of a process in which it applies,

CITY ALLOWANCE

You will be eligible for a City Allowance of Rs. 750/- per month. This allowance is fully taxable, is specific
to India and linked to your base branch. It is subject to review and will be discontinued while on
international assignments.

OTHER BENEFITS

1. Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependents under the company's
Health Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. You will be
eligible for Domiciliary and Hospitalization covers as per the default plan applicable. These benefits are
extended on payment of applicable premium as per the scheme.

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the
applicable additional premium plus Service Tax.

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to
a specified limit for each insured person per annum.
b) Base Cover. This is a provision to cover the cost incurred on hospitalization treatments up to a

specified limit for each insured person per annum.
c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents.

The total premium is split between Base Cover and Floater Cover Premium as per the default plan
applicable.

. i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is
( entirely borne by TCSL, provided these members are explicitly enrolled by you under the scheme.
Additionally, if you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

Floater Cover Premium: Towards Floater cover is to be borne by you.

*Note: The above Health Insurance Scheme is subject to revision, The policy changes If any, in future, wil
prevail. For further details, please refer to the policy document.

2. Maternity Benefits:

Women employees are eligible to avail matemity leave of twenty six weeks. Adopting or commissioning
mather may avail maternity leave for twelve weeks, For more details on the benefits and eligibility, once
you join, please refer to TCS India Policy- Maternity Leave.

3. Compensation Benefits under ES| Act/ Employees’ Compensation Act*:

If you are covered under Employees State Insurance Act (ESI Act) you are entitled to claim the benefits in
the event of accidental injury resulting into death or disablement arising out of and in the course of
employment, from Employees' State Insurance Corporation.

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death
/ disablement arising out of and in the course of employment as per the Employee Compensation Act
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(Amendment Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme /

Personal accident insurance scheme as the case may be, whichever is more beneficial. For more details

;::F:'r this, refer TCS India policy - Group Life Insurance and TCS India policy - Health Insurance after joining
e company.

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation’ is as defined as
per the ESIC Act

4. Professional Memberships

‘ruF:s will be eligible for reimbursement of expenses towards professional membership as per TCSL's
palicy.

5. Tata Sons & Consultancy Services Employees’ Welfare Trust (TWT):

You will become a member of the TWT, on completion of continuous service of one year from the date of
joining TCSL and a nominal annual membership fee of Rs. 250/- will be borne by you. The Trust provides

financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from time to
time for medical and educational purposes and in case of death of members while in service

SOCIAL SECURITY / RETIRALS BENEFITS

1. Provident Fund:

You will be @ member of the Provident Fund as per the provisions of “The Employees Provident Fund and
Miscellaneous Provisions Act, 1952°, and TCSL will contribute 12% of your basic salary every month
towards Provident Fund, as per the provisions of the said Act.

You are required to provide your Universal Account Number (UAN), if any, issued by your previous
employer or your PF and/or Pension account number with previous employer on the aration Form
(Form 9) at the time of joining TCSL so as to link your UAN with TCS PF / Pension account or generate
new UAN if not allotted to you earlier.

2. Employees' Pension Scheme:

Your enrolment under the Employees’ Pension Scheme will based on the details you provide under the
Declaration Form (Form 9) at the time of joining TCSL.

3. Gratuity:
6 You will be eligible to gratuity in accordance with the rules applicable.

The company will consider the number of years of service completed for the purpose of calculation of
gratuity.

TERMS OF EMPLOYMENT

1. Relevant Experience:
Fresher.
2. Probation Period:
You will be on probation for 3 Months.

If your services are found to be satisfactory during the period of probation, your confirmation will be
communicated to you in writing upon successful completion of your probation period.

3. Working Hours:
You may be required to work in shifts and/or in extended working hours, as permitted by law.

TCSLM4B5790 TATA CONSULTARDY SERVICES "{ . D"@f’-‘
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TCS BPS provides company transport facility within a pre-defined radius for each location as defined in
the company transport policy. TCS employees living beyond these boundaries would be required to make
their own a:ran%aments and the routes are predetermined and not permitied to be varied under any
circumstances. The company will make appropriate provisions for those working in night shift as permitted

by law/ paolicy.

4. Transport:

5. Leave:
You will be eligible for leave as per the Company's Leave Policy.
6. Mobility :

The Company reserves the right to transfer/utilise your services at its sole discretion at any of its offices,
work sites, or associate or affiliate companies, firms in India or outside India which are currently in
existence or which may likely to come into existence anywhere in India or abroad, on the terms and
conditions as applicable to you at the time of transfer. In case you refuse to join duty at the transferred
location within stipulated period, your services are liable to be terminated. This is without prejudice to the
company's right to take disciplinary action under the Industrial Employment Standing Orders Act, 1946,

7. Increments and Promotions:

Your merit, performance and contribution to the company will be the primary considerations for annual
salary increments and your potential to perform and availability of suitable positions will be considered for
promotions. Salary increments and promotions will not be direct and will be based on the company's
Compensation and Promotion policy. Increments shall depend on several factors like company's
performance, your individual performance, track record and contribution to the company, attendance,
behavior and conduct during the period under review as per the Company’s policy as may be applicable
from time to time,

BPO Z associates will be e!é?ib!a for promotion and career progression subject to successful completion
of graduation as per BPS Policy.

8. Alternate Employment:

As a whole-time associate of TCSL, you are not permitted to undertake any other employment, business,
assume any public office or private office, honorary or remunerative, without the prior written permission

of TCSL.,
9. Confidentiality, Data and Intellectual Property Protection :

As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms,
which aims to protect the intellectual property rights and business information of TCSL and its clients. The
detailed Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2,

10. International Deputation Agreement:

You are required to sign the International Assignment Agreement, which requires you to serve TCSL for a
minimum of 80 days, on completion of every overseas deputation that exceeds 30 days. International
Assignment Agreement is a one-time agreement, applicable for the entire tenure of employment with the
company.

This is to ensure that the knowledge and information gained by you during your deputation is shared and
available to the company and its employees in India. This transfer of knowledge and information is
essential for the company to continue to serve its clients and customers better.

If you are deputed internationally for training, you will be required to sign an agreement to serve the
company for a minimum pericd of 90 days on completion of each such training.

11. TATA Code of Conduct:

You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as
an employee of TCSL.
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12. Retirement:

You will retire from the services of the Company on completion of 60 years of age as per the proof of age
submitted by you at the time of joining. .

13. Medical Tests:

You are required to undergo a pre-employment medical check-up and obtain a fitness certificate from the
company's doctor. This is a pre-condition for employment. Please collect the medical check-up
authorization letter from the company HR executive, at the time of submitting your written acceptance of
this offer. To verify your identification, we request you to carry a photograph and a photo identification
document issued by government like passport, PAN card, Election Card, Driving License etc. If you are a
campus recruit, you may produce your current educational institute’s photo identification card in the
absence of government photo identification document.

Retention of reasonable medical fitness is also a condition of employment. . The opinion of the doctor
appointed by the company shall be final and binding on both parties. The company also reserves the right
to get yourself examined by a doctor at any time during your employment to ascertain your medical
fitness. Your failure, refusal or inability to appear for such medical examination will result in the
determination of your employment contract without any notice or notice pay in lieu of notice.

Your services are liable to be terminated / determined on account of your continued ill health or if you are
found to be medically unfit for the job as may be certified by the company's doctor.

14. Motice Period:

During the first 3 Months of employment with TCSL, you may terminate this contract of employment by
giving 30 calendar days’ notice to the Management.

In case your performance, behavior and / or conduct during the probation period is found
unsatisfactory/incompatible, TCSL reserves the right to terminate your employment without any notice or
notice pay in lieu of notice,

On completion of 3 Months, this contract of employment is terminable by you by giving 90 calendar days'

notice in writing to TCSL. It is clearly understood, agreed and made abundantg[clear that you shall have

to necessarily work during the period of notice of 90 days given by you under this clause. However, upon

ﬁr serving the notice under this clause, TCSL may relieve you any time during the period of notice at its
e discretion.

On completion of 3 Months, this contract of employment may be terminated by TCSL by giving you 90
calendar days' notice or payment in lieu thereof.

Notwithstanding the above, this contract of employment ma%be terminated by the company without any
notice or notice pay, in the event your performance / behavior andlor conduct during the period of
probation is found to be unsatisfactory / incompatible.

Your failure to comply with this clause will entail monetary payment of damages to TCSL as may be
determined by it at its own discretion having regard to the responsibilities shouldered by you while being
in the employment of TCSL

15. Background Check:

Your employment will be subject to a background check in line with the company's background check
policy. A specially appointed agency will conduct internal and external background checks. Normally,
such checks are completed within cne month of joining.

The offer of employment is subject to the condition that the person concemed has not been quilty or
convicted for any criminal offence in the past,

I the background check reveals unfavourable results, you will be liable to disciplinary action including
termination of service without notice.

16. Submission of Documents:
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At the time of your joining, photocopy of the following documents should be submitted. Please carry the
original copies for verification

- Standard X and XIl Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Experience certificate from your previous employer(s) indicating the following :

i. Pericd of employment

ii. Technology areas you worked on

ili. Certificates for any training provided by your previous employers in various

technologies

- Release letter from your current employer indicating the date of release
- Passport
- B photographs - passport size
- A photocopy of your Permanent Account Number (PAN) Card
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you

Your original documents will be returned to you after verification

17. Letter of Appointment:

You will be issued a letter of appointment at the time of your joining and completing joining formalities as
per the company's policy.

18. Processing of Personal Data

Your personal data collected and developed during recruitment process will be processed in accordance
with the TCS Data Privacy Policy. The personal data referred therein are details related lo contact, family,
education, personal identifiers issued by government, social profile, background references, previous
employment and experience, medical history, skillset, proficiency and certi cations, job profile and your
career aspirations.

It will be processed for various organizational purposes such as recruitment, onboarding, background
check, project assignment, performance management, job rotation, career development including at
leadership level, diversity and inclusion initiatives, global mobility, wellness program, statutory and legal
requirements and specific organizational initiatives in force during your tenure in TCS.

After you join TCS, there would be more sets of Personal Information (P1) attributes processed for various
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data
Privacy Policy. In some scenarios of your Pl processing, you will be provided with appropriate notice
and/or explicit consent might be obtained from time to time.

For the purposes mentioned above, your required Pl may be shared with specific vendor organizations
who provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and
visa, payroll services, associate engagement activiies, and financial and taxation services.

As TCS is a global company, your Pl may be shared with entities outside India, limited for the purposes
mentioned above and/or in this offer lstter.

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions
and / or TCS policies/notice provided applicable al your overseas location.

19, Terms and Conditions:

The above terms and conditions of employment are specific to your employment in India and there can be
changes to the said terms and conditions in case of deputation on international assignments during the
course of your employment.

20. Employment in India:

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other
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E:ﬁ!‘i;ﬁ_}scﬁsﬂiﬁ and / or documentation as prescribed by the Government of India for permanent employment

21. Rules and Regulations of the Company:

Your appointment will be governed by the policies, rules, regulations, praclices, processes and
procedures of the company as applicable to you and the changes therein from time to time.

22, Compliance to all clauses

You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to
fulfill any term and for condition would entitle TCS in withdrawing this offer letter at its sole discretion.
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If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in
the employment and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you
fail to join on the date provided in the TCSL joining letter, the offer will stand automatically terminated at
the sole discretion of TCSL

Withdrawal of Offer

We look forward to having you in our global team.

Yours Sincerely,

For Tata Consultancy Services Ltd..

Girish Nandimath
Head Talent Acquisition - India

Encl: Annexure 1: Benefits Gross Salary Sheet
Annexure 2: Confidentiality, Data and Inteliectual Property Protection Terms
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GROSS SALARY SHEET Annexure 1
_Hamn B. PAW]'!-IHA
Designation Junior Process Associate
Relevant Experience

Table 1: Compensation Details: (All Components are in Rs )

Provident Fund (at 12% of Basic Salary) 1,440 17,280

Gratuity Fund (at 4.81% of Basic Salary) 576 6,912
2,522 30,264
44,509 5,34,108

# Refer to Table 2 for TCSL defined Structure

Table 2:TCSL defined structure for BoB (All Components in Rs)
In case, you wish not to opt for the BoB, Defined Structure as given in Table 2 will be applicable.

g Tpr—

48000
52,800

Leave Travel Allowance

Food Card 30,000
Personal Allowance 1,49.052
' GR 2,79,852

e
PRINCIPAL

MTVR CPLLEGE OF PHARMACY
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Confidentiality, Data and Intellectual Property Protection Terms

Annexure 2

1. Confidential Information

“Confidential Information” shall mean all Inventions and Know-how, information and material of TCS and
its subsidiaries as applicable (Collectively termed as 'TCS') (including for avoidance of doubt any
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall
include the following:

(a) Any and all information processing programs, software, properties, items, information, data, material
or any nature whatsoever or any paris thereof, additions thereto and materials related thereto,
produced or created at any time by TCS or the Associate in the course of or in connection with or
arising out of the Associate's association with TCS. Program/Software shall mean source code
and/or machine instructions wherever resident and on whatever media and all related documentation

and software,

(b) All other information and material of TCS relating to design, method of construction, manufacture,
operation, specifications, use and services of the TCS equipment and components, including, but not
limited to, engineering and laboratory notebooks, reports, process data, lest data, performance data,
inventions, trade secrets, systems, software, object codes, source codes, copyrighted matters,
methods, drawings, computations, calculations, computer programs, narrations, flow charts and all
documentation therefore and all copies thereof {including for avoidance of doubt any such material
belonging to the Clients of TCS)

(c) Corporate strategies and other confidential and proprietary material and information, which could
cause competitive harm to TCS if disclosed,

(d) Customer and prospective cuslomer lists, and

() All other information and material, which may be created, developed, conceived, gathered or collected
or obtained by the Associate in the course of or arising out of the association with TCS or while in or
in connection with or for the purposes of his/her association with TCS or any of the operations and
entrusted by TCS to the Asscciate.

2, Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS.
Associate agrees not lo use, or cause to be used, or disclose or divulge or part with directly or indirectly
any Confidential Information for the benefit of or to any third parties except for or on behalf of or as
directed or authorized by TCS or to a person having a valid contract with TCS. Upon termination of
employment, the Associate agrees to surrender to TCS all Confidential Information that he or she may
then possess or have under his or her control.

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual FN;%)W rights in the Confidential Information shall at
all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any
nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports and
enhancements made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of TCS and
Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in and
remain vested in TCS and agrees to transfer and assign to TC&P any interests Associate may have in such
intellectual property rights including any interest in and to any domestic or foreign patent rights,
trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On request
of TCS, Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters of patent,
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or
desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the
provisions hereof, All expenses of filling or prosecuting any application for patents, trademarks, trade
names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or
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prosecuting any such applications. Associate hereby expressly waives any “artist's rights” or "moral
rights”, which Associate might otherwise have in such intellectual property rights.

4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the
Caonfidential Information of TCS and that such Confidential Information is of a confidential and secret
character and is vital to the continued success of TCS's business. Associate further acknowledges that he
or she is 'associated with TCS in a capacity in which he or she will become acquainted with all or part of
such Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it secret and

confidential,
5. Use of third party material

Associate expressly agrees that Associate shall not in the course of his or her associalion with TCS and
while working on the premises or facilities of TCS or its Clients or in connection with the development of
any intellectual property rights or work for or on behalf of TCS;

(a) Use any third party material or intellectual property rights except those intellectual property rights
provided g}; TCS or expressly authorized by TCS or without having proper authorization or license or
approval of the respective owner of such intellectual property rights.

(b) Participate in any activity for creation (including conception, design, development, testing,
implementation, support or marketing) of any Intelleciual Property for or on behalf of TCS or its
affiliates if Associate has been exposed, directly or indirectly, to any Third Party IP which is in the
same subject area (such as research area, technology or agpiicatian area) as, or which is same or
similar to, the Intellectual Property or any portion thereof, to be so created, unless;

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing
to publically available information or under and subject to any agreement; AND

il) TCS has expressly confirmed to the Associate that TCS has lE:rc:p»er authorization or license or
approval of the respective owner of such Third Party IP to use the same in Intellectual Property or
portion thereof to be created and authorized in writing Associate’s participation in such activity.

{e) Knowingly access, make reference to or use any Third Party IP (except as permitted under Section
5(a), directly or indirectly, during the period of association with the creation (conception, design,
development, testing, implementation, support or marketing) of TCS Intellectual Property or portion
thereof, which is in the same subject area of TCS Intellectual Property or which is same or similar to
such TCS Intellectual Property or portion thereof being created. In case, Associate access or is
exposed to any such Third Party IP during such association, Associate shall promptly bring it to the
notice of TCS [P asset owner or TCS project manager in writing and immediately cease to participate
in any such activity.

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, guidelines and
processes including IP, Information Security and Confidentiality of TCS in force from time to time
whether expressly endorsed or nob.

Associate acknowledge and agree that in the course of, and as a result of hisfher engagement with
TCS, Associate will have access to, obtain or come across personal data or information of other TCS
Asscciates or Clients, including without limitation, sensitive personal data or information (collectively
“Personal Data and Information”) within the meaning of the applicable Indian Law and Rules or any
other applicable Law, directive or regulation anywhere in the world. In respect of any such Personal
Data and Information accessed, obtained, acquired or processed by Associate for and on behalf of
TCS, its affiliates or Clients, Associate undertake that he/she will:

(a) Process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the
case may be, and only on and in accordance with instructions received from the data controller
from time to time;

(b) Abide by such technical and organizational measures necessary to prevent the accidental or
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the
Personal Data and Information;
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(c) Promptly (and in any event within 24 hours of awareness) bring to nofice of TCS or its Affiliates,

as the case may be, of any actual or suspected incident of unauthorized or accidental disclosure

Ef, or ;T}ass to, the Personal Data and Information or other breach of this section (a “Security
reach”);

(d) Promptly provide TCS with all information in Associate's notice, possession or control concerning
any Security Breach and not make any public announcement regarding a Security Breach without
TCS' prior written consent,

(e) Not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents
in %g at];n breach of its obligations under any privacy or data protection policy, regulation or
egislation;

(f) Upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal
Data and Information to TCS in Associate's possession or control; and

(g) Promptly bring to TCS' notice of any request received from a data subject to have access to
hisfher Personal Data and Information or of any other communication relating to the access, use
or processing of any Personal Data and Information (including any notice from the regulatory
body) and fully co-operate and assist TCS in relation to any such request or communication.

Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise
process Associate’s Personal Data and Information in connection with his/her engagement with TCS,
in accordance with the then / current TCS policies and procedures and applicable privacy and data
protection legislation. TCS may use third party services or sub-contractors to collect or otherwise
process Associate’s Personal Data and Information for which TCS shall remain responsible for such
third party services provider or sub-contractor's compliance with TCS’ obligations hereunder.

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information
including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in
the course of his or her employment with TCS come into his or her possession or knowledge unless
specifically authorized to do so in writing by TCS,

8. No License

TCS and Associate agree that no license under any patent or EDP'_I,:'Ti?hl now existing or hereafter obtained
by TCS is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure
to Associate of the Confidential Information.

9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession and / or
knowledge of Associate is of a unique, highly confidential and proprietary nature. It is further
acknowledged by Associate that the disclosure, distribution, dissemination and / or release by Associate
of the Confidential Information without the prior written consent of TCS or any breach of the
Confidentiality, Data and IP Protection Terms by Associate will cause TCS to suffer severe, immediate
and irreparable damage and that upon any such breach or any threat thereof, TCS shall without prejudice
to any other remedies available to it, be entitled to appropriate equitable relief including the relief of
specific performance and injunctive relief, in addition to whatever remedies it might have at law.

10. General
(a) angr provisions hereof shall be interpreted, determined and enforced in accordance with the laws of
India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms herein
contained or any claim or liability of any party, the same shall be referred to a person to be nominated
by TCS, whose decision shall be final and binding upon the parties hereto. Subject to the above, the
arbitration shall be governed by the Arbitration and Congciliation Act, 1996 or any modifications or re-
enactment thereof, Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall
not be a ground for objecting to such arbitration or mallenginamme decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties agreed fo
the binding jurisdiction of the Courts at Mumbai under the laws of India.
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(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be
deemed null and void without annulling or rendering invalid the remainder of the Agreement and if the
invalid portion is such that the remainder cannot be sustained without it, the Parties herein shall find a

suitable replacement to the invalid portion that shall be legally valid.

(d) This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate
or referenced in any such documents constitutes the entire understanding between the parties and
supersedes all prior agreements and understandings pertaining to the subject matter thereof. No
delay of omission of either Partfy in exercising or enforcing any of their rights or remedies hereunder
shall constitute a waiver thereof.

(e) This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by
authorized representatives of both parties,

(f) The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall
continue during the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.

tF;‘:ieas?tgnmphta and return these documents to the TCSL HR executive, within 7 days of receiving
s offer.

This is to confirm that | have received the Letter of Offer on
| hereby accept this Offer and intend to join service on

Name: D. Bharathi

Address:
Signature:
Date:
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You will receive a monthly performance pay of Rs. 3,900/-. The same will be reviewed on completion of
ymr.ufr first Anniversary with the company and will undergo & change basis your own ongoing individual
performance.

Monthly Performance Pay

Meonthly performance pay is also linked to your allocation status and will undergo a change in case you
are unallocated for a penod of one month or more.

This Pay / Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. The company
reserves the right to review or discontinue any/all provision(s) of Variable Allowance in case of movement
into / out of a process in which it applies.

CITY ALLOWANCE

You will be eligible for a City Allowance of Rs. 750/- per month. This allowance is fully taxable, is specific
to India and linked to your base branch. It is subject to review and will be discontinued while on
international assignments.

OTHER BENEFITS

1. Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependents under the company's
Health Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. You will be
eligible for Domiciliary and Hospitalization covers as per the default plan applicable. These benefits are

extended on payment of applicable premium as per the scheme.
You have the flexibility to choose a plan which is higher than the existing default plan; by paying the

applicable additional premium plus Service Tax.

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to

a specified limit for each insured person per annum,
b) Base Cover. This is a provision to cover the cost incurred on hospitalization treatments up to a

specified limit for each insured person per annum,
c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents.

The!_ Eutba; premium is split between Base Cover and Floater Cover Premium as per the default plan
applicable.

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is
entirely borne by TCSL, provided these members are explicitly enrolled by you under the scheme.
Additionally, if you wish to cover dependent parents/parents-in-law or remaining children, the applicable

premium per insured person is to be borme by you,
ii. Floater Cover Premium: Towards Floater cover is to be borne by you.

*MNote: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will
prevail. For further details, please refer to the policy document.

2. Maternity Benefits:

Wormen employees are eligible to avail maternity leave of twenty six weeks, Adopting or commissioning
mather may avail maternity leave for twelve weeks. For more details on the benefits and eligibility, once
you join, please refer to TCS India Policy- Maternity Leave.

3. Compensation Benefits under ES| Act / Employees' Compensation Act”:

If you are covered under Employees State Insurance Act (ESI Act) you are entitled to claim the benefits in
the event of accidental injury resulting into death or disablement arising out of and in the course of
employment, from Employees' State Insurance Corporation.

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death
! disablement arising out of and in the course of employment as per the Employee Compensation Act

:g;ﬁﬁ;ﬁ;"ﬂd“m TATA CONSULTANGY SERVICES \(. w
Farta Comaiibancy Sanviws Limims lN{lP L3

Pk, Hiot ho. 7 3, RGP Phose i, Hinjwid - S, e - 811 057 PR : o5 #Hh““‘t‘

Fafry e
Wiel: 9 30 PR H500 Faa: 21 19 ATR 5137 § -mait: ted guhaBica coin, Webafe: Hpohwhea 24 com
ks (o i Flois, Bemal feiting, Savisan Posm, S 20 811 -
Egrptite el Mo, |CIRE: 1L 73TT0MINES L CBELT R L (ad 1] L] F’ [‘I
W u




Private and Confidential

W
TATA

Offer : BUSINESS PROCESS SERVICES

Date :02-May-2022

Juweria
3-9-48, Rahmath Nagar,
Sadasivpet, Sangareddy, Telangana, India

Dear Juweria
Sub: Letter of Offer and Terms of Employment

We thank you for exploring career opportunities with Tata Cnnsulhncly Services Ltd.(TCSL). You have
successfully completed our initial selection process and we are pleased to make you an offer of

employment.

We are suitably impressed with your credentials and feel that your working with us will be mutually
beneficial and rewarding. We are pleased to inform that you have been selected for the position
of Junior Process Associate in Grade BPO2 and your present posting will be at Mumbai. Your
Gross Salary /| Annual Compensation Package including all benefits will be Rs. 5,34,108/- per
annum. Annexure 1 provides a break-up of the compensation package.

Kindly confirm your acceptance of this offer by proposing your date of joining and signing Annexure 2.

Your failure to accept the offer of the company within 7 days may lead to a presumption that you are not
inter:ested in working in the company and the offer will stand revoked automatically at the sole discretion
of the company.

On joining and successful completion of joining formalities, you will be issued a Letter of Appaintment by
the ‘company. Joining formalities include a submission of a PAN Card and non-submission of the same
will delay your joining duty. The offer of employment is also subject to the individual being eligible and
legally permissible to work such as having a valid work permit or not being disqualified from being
appointed by any law.

If the requirements of the joining formalities including submission of PAN Card are not complied with by
you within 30 days of your date of joining, this offer of employment would stand revoke at the sole
discretion of the company. Your offer is subject to a positive background check.
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COMPENSATICN AND BENEFITS

The details of your compensation and benefits are given below:

FIXED PENSATION

Basic Salary:

Your Basic Salary will be Rs, 12,000/- per month.

Bouquet of Benefits (BoB}

Bouguet of Benefits (BoB) offers you the flexibility to design part of your compensation within the defined

framework, twice in a financial year. All the components will be disbursed on a monthly basis. The

components under Bouquet of Benefits are listed below. The amounts given here for each of the

components are as per pre-defined structure. However, %'rou may want to split the Bouguet of Benefits
o

amount between the components as Igaﬂr ur tax plan. To design your Bouquet of Benefits, you may
access the link for BoB in the “Global Employee Self Service” {GE%S on “Ultimatix”, the internal portal of

TCS.

Taxation will be governed by the Income Tax rules. The Company will be deducting tax at source as per
income tax guidelines,

1. House Rent Allowance
Your HRA will be Rs. 4,000/- per month.

While restructuring your BoB amount to various components, it is mandatory that at least 5% of monthly
basic pay be allocated towards HRA

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to 8.33% of basic salary or a
pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along

with the monthly salary.
To avail income tax benefits, you need to apply for a minimum of 3 days of leave and submit supporting
travel documents.
3. Food Card
( You will be eligible for a Food Card. It can be set up to a maximum of Rs. 2,000/- per month for tax

exemption. It can be used to purchase food items al all domestic VISA enabled restaurants and fast food
restaurants including TCS cafeterias.

4. Personal Allowance

You will be eligible for a monthly personal allowance of Rs. 12,421/- per month. This component is
subject to review and may change as per the company’s compensation policy.

Night Shift Allowance

TCSL has agreed to provide its clients 24 X 7 production support envirenment. Shift working is therefore
an incident and condition of service. Failure, refusal or inability to work in the night shift without
reasonable cause may lead to severance of employment.

Emlgluyee assigned to g@&} shifts on client request in the BPO department, would be eligible for a Night
Shift Allowance of Rs. - per shift, In order to avail this allowance the associale must work between

11.30p.m. and 6.30 a.m. IST excluding break. All approved claims will be paid post tax deduction along
with monthly salary.

a le Allowance (VA
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{Amendment Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme /

Personal accident insurance scheme as the case may be, whichever is more beneficial. For more details

g_l:a this, refer TCS India paolicy - Group Life Insurance and TCS India policy - Health Insurance after joining
company.

* Inclusion or exclusion of an employee under "Employee State Insurance Corporation’ is as defined as
per the ESIC Act

4. Professional Memberships

\’u:nll_J will be eligible for reimbursement of expenses towards professional membership as per TCSL's
policy.

5. Tata Sons & Consultancy Services Employees’ Welfare Trust (TWT):

You will become a member of the TWT, on completion of continuous service of one year from the date of
joining TCSL and a nominal annual membership fee of Rs. 250/- will be borne by you. The Trust provides
financial assistance by way of grants! loans in accordance with the rules framed by the Trust from time to
time for medical and educational purposes and in case of death of members while in service

SOCIAL R BENEF

1. Provident Fund:

You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellanecus Provisions Act, 1952%, and TCSL will contribute 12% of your basic salary every month
towards Provident Fund, as per the provisions of the said Act.

You are required to provide your Universal Account Number (UAN), if any, issued by your previous
employer or your PF and/or Pension account number with previous employer on the Declaration Form
{Form 8) at the time of joining TCSL so as to link your UAN with TCS PF [ Pension account or generate
new UAN if not allotted to you earlier.

2. Employees' Pension Scheme:

Your enrolment under the Employees' Penslon Scheme will based on the details you provide under the
Declaration Form (Form 9) at the time of joining TCSL.

3. Gratuity:
You will be eligible to gratuity in accordance with the rules applicable.

Trtr:hﬂg:gnpany will consider the number of years of service completed for the purpose of calculation of
g -

TERMS OF EMPLOYMENT
1. Relevant Experience:
Fresher.
2. Probation Period:
You will be on probation for 3 Months.

If your services are found to be satisfactory during the period of probation, your confirnation will be
communicated to you in writing upon successful completion of your probation period.

3. Working Hours:
You may be required to work in shifts and/or in extended working hours, as permitted by law.
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TCS BPS provides company transport facility within a pre-defined radius for each location as defined in

the company transport policy. TCS employees living beyond these boundaries would be required to make

their own arrangements and the routes are predetermined and not permitted to be varied under any

El;mh?mfstaé}ues. company will make appropriate provisions for those working in night shift as permitted
w/ policy.

4. Transport:

5. Leave:

You will be eligible for leave as per the Company's Leave Policy.
6. Mobility :

The Company reserves the right to transfer/utilise your services at its sole discretion at any of its offices,
work sites, or associate or affiliate companies, firms in India or outside India which are currently in
existence or which may likely to come into existence anywhere in India or abroad, on the terms and
conditions as applicable to you at the time of transfer. In case you refuse to join duty at the transferred
location within stipulated period, your services are liable to be terminated. This is without prejudice to the
company's right to take disciplinary action under the Industrial Employment Standing Orders 1946.

7. Increments and Promotions:

Your merit, performance and contribution to the company will be the primary considerations for annual

salary increments and your potential to perform and availability of suitable positions will be considered for

promotions. Salary increments and promotions will not be direct and will be based on the company’s

Compensation and Promotion policy. Increments shall depend on several factors like company’s

performance, your individual performance, track record and contribution to the company, attendance,

?raha\riﬂr and conduct during the peried under review as per the Company's policy as may be applicable
om time o time.

BPO Z associates will be eligible for promotion and career progression subject to successful completion
of graduation as per BPS Policy.

8. Alternate Employment:

As a whole-time associate of TCSL, you are not permitted to undertake any other employment, business,
assume any public office or private office, honorary or remunerative, without the prior written permission

of TCSL.
9. Confidentiality, Data and Intellectual Property Protection :

As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms,
which aims to protect the intellectual property rights and business information of TCSL and its clients, The
detailed Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2,

10. International Deputation Agreement:

You are required to sign the International Assignment Agreement, which requires you to serve TCSL for a
minimum of 90 days, on completion of every overseas deputation that exceeds 30 days. International
Assignment Agreement is a one-time agreement, applicable for the entire tenure of employment with the
company.

This is to ensure that the knowledge and information gained by you during your deputation is shared and
available to the company and its employees in India. This transfer of knowledge and information is
essential for the company to continue to serve its clients and customers better.

If you are deputed internationally for training, you will be required to sign an agreement to serve the
company for a minimum period of 90 days on completion of each such training.

11. TATA Code of Conduct:

You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as
an employee of TCSL.
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12. Retirement:

You will retire from the services of the Company on completion of 60 years of age as per the proof of age
submitted by you at the time of joining. .

13. Medical Tests:

You are reguired to undergo a pre-employment medical check-up and obtain a fitness certificate from the
company's doctor. This is a pre-condition for employment. Please collect the medical check-up
authorization letter from the company HR execulive, at the time of submitting your written acceptance of
this offer, To verify your identification, we request you to carry a phuto%rapi'l and a photo identification
document issued by government like passport, PAN card, Election Card, Driving License etc. If you are a
campus recruit, you may produce your cument educational institute’s photo identification card in the
absence of government photo identification document.

Retention of reasonable medical fitness is also a condition of employment. . The opinion of the doctor
appointed by the company shall be final and binding on both parties. The company also reserves the right
to get yourself examined by a doctor at any time during your employment to ascertain your medical
fitness, Your failure, refusal or inability to appear for such medical examination will result in the
determination of your employment contract without any notice or notice pay in lieu of notice,

Your services are liable to be terminated / determined on account of your continued ill health or if you are
found to be medically unfit for the job as may be ceriified by the company's doctor.

14. Motice Period:

During the first 3 Months of empto%mam with TCSL, you may terminate this contract of employment by
giving 30 calendar days' notice to the Management.

In case your performance, behavior and / or conduct during the probation period is found
unsatisfactory/incompatible, TCSL reserves the right to terminate your employment without any notice or
notice pay in lieu of notice.

On completion of 3 Months, this contract of employment is terminable by you by giving 90 calendar days’
notice in writing to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have
to necessarily work during the period of notice of 80 days given by you under this clause. However, upon
yull.g gewgbﬁg the notice under this clause, TCSL may relieve you any time during the period of notice at its
50 Iscrefon.

On completion of 3 Months, this contract of employment may be terminated by TCSL by giving you 90
calendar days' notice or payment in lieu thereof,

MNotwithstanding the above, this contract of employment rnaiI be terminated by the company without any
nolice or notice pay, in the event your performance / behavior andfor conduct during the period of
probation is found to be unsatisfactory / incompatible.

Your failure to comply with this clause will entail monetary payment of damages to TCSL as may be
determined by it at its own discretion having regard to the responsibilities shouldered by you while being
in the employment of TCSL

15. Background Check:

Your employment will be subject to a background check in line with the company's background check
policy. A specially appointed agency will conduct internal and external background checks. Normally,
such checks are completed within one month of joining.

The offer of employment is subject to the condition that the person concerned has not been guilty or
convicted for any criminal offence in the past.

If the background check reveals unfavourable results, you will be liable to disciplinary action including
termination of service without notice.

16. Submission of Documents:
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At the time of your joining, photocopy of the following documents should be submitted. Please carry the
original copies for verification,

- Standard X and XIl Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Experience certificate from your previous employer(s) indicating the following :

i, Period of employment

ii. Technology areas you worked on

iii. Certificates for any training provided by your previous employers in various

technologies

- Release letter from your current employer indicating the date of release
- Passport
- & photographs - passport size
- A photocopy of your Permanent Account Number (PAN) Card
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you

Your original documents will be returned to you after verification

17. Letter of Appointment:

You will be issued a letter of appointment at the time of your joining and completing joining formalities as
per the company's policy.

18. Processing of Personal Data

Your tlEeanal data collected and developed during recruitment process will be processed in accordance
with the TCS Data Privacy Policy. The personal data referred therein are details related to contact, family,
education, personal identifiers issued by government, social profile, background references, previous
employment and experience, medical history, skillset, proficiency and certifications, job profile and your
career aspirations.

It will be processed for various organizational purposes such as recruitment, onboarding, background
check, qmj[aci assignment, performance management, job rotation, career development including at
leadership level, diversity and inclusion initiatives, global mobility, wellness program, statutory and legal
requirements and specific organizational initiatives in force during your tenure in TCS.

After you join TCS, there would be more sets of Personal Information (Pl) attributes processed for various
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data
Privacy Policy. In some scenarios of your Pl processing, you will be provided with appropriate notice
and/or explicit consent might be obtained from time to time.

For the purposes mentioned above, your reguired Pl may be shared with specific vendor organizations
who provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and
visa, payroll services, associate engagement activities, and financial and taxation services.

As TCS is a global company, your Pl may be shared with entities outside India, limited for the purposes
mentioned above and/or in this offer letter.

In case of oversees deputation, available privacy rights would be govemned as per regulatory provisions
and f or TCS policies/notice provided applicable at your overseas location.

19. Terms and Conditions:

The above terms and conditions of employment are specific to your employment in India and there can be
changes to the said terms and conditions in case of deputation on international assignments during the

course of your employment.
20. Employment in India:

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other
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E;{;ﬂ_}_&é!é:fs and / or documentation as prescribed by the Government of India for permanent employment

21. Rules and Regulations of the Company:

Your appointment will be governed by the policies, rules, regulations, practices, processes and
procedures of the company as applicable to you and the changes therein from time to time.

22, Compliance to all clauses

You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to
fulfill any term and /or condition would entitle TCS in withdrawing this offer letter at its sole discretion.
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Withdrawal of Offer TATA

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in
the employment and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you
fail to join on the date provided in the TCSL joining letter, the offer will stand automatically terminated at
the sole discretion of TCSL

Wae look forward to having you in our global team.

Yours Sincerely,

For Tata Consultancy Services Ltd..
L9 v
b
0
/

Girish Nandimath
Head Talent Acquisition - India

Encl:  Annexure 1: Benefits Gross Salary Sheet
Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms
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GROSS SALARY SHEET Annexure 1
_Hamn B. PAW]'!-IHA
Designation Junior Process Associate
Relevant Experience

Table 1: Compensation Details: (All Components are in Rs )

Provident Fund (at 12% of Basic Salary) 1,440 17,280

Gratuity Fund (at 4.81% of Basic Salary) 576 6,912
2,522 30,264
44,509 5,34,108

# Refer to Table 2 for TCSL defined Structure

Table 2:TCSL defined structure for BoB (All Components in Rs)
In case, you wish not to opt for the BoB, Defined Structure as given in Table 2 will be applicable.

g Tpr—

48000
52,800

Leave Travel Allowance

Food Card 30,000
Personal Allowance 1,49.052
' GR 2,79,852

e
PRINCIPAL

MTVR CPLLEGE OF PHARMACY
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Confidentiality, Data and Intellectual Property Protection Terms

Annexure 2

1. Confidential Information

*Confidential Information” shall mean all Inventions and Know-how, information and material of TCS and
its subsidiaries as applicable (Collectively termed as ‘TCS’) (including for avoidance of doubt any
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall
include the following:

(a) Any and all information processing programs, software, properties, items, information, data, material
or any nature whatsoever or any parts thereof, additions thereto and materials related thereto,
produced or created at any time by TCS or the Associate in the course of or in connection with or
arising out of the Associate's association with TCS. Program/Software shall mean source code
angfor machine instructions wherever resident and on whatever media and all related documentation
and software,

(b) All other information and material of TCS relating to design, method of construction, manufacture,
operation, specifications, use and services of the TCS equipment and components, including, but not
limited to, engineering and laboratory notebooks, reports, process data, test data, performance data,
inventions, trade secrets, systems, software, object codes, source codes, copyrighted matiers,
methods, drawings, computations, calculations, computer programs, narrations, flow charts and all
documentation therefore and all copies thereof (including for avoidance of doubt any such material
belonging to the Clients of TCS)

(c) Corporate strategies and other confidential and proprietary material and information, which could
cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived, gathered or collected
or obtained by the Associate in the course of or arising out of the associalion with TCS or while in or
in connection with or for the purposes of his/her association with TCS or any of the operations and
entrusted by TCS to the Associate.

2. Associate’s Obligations

Associate agrees to treat the Confidential Information as sirictly confidential and a trade secret of TCS.
Associate agrees not to use, or cause to be used, or disclose or divulge or part with directly or indirectly
any Confidential Information for the benefit of or to any third parties except for or on behalf of or as
directed or authorized by TCS or to a person having a valid contract with TCS. Upen termination of
employment, the Associate agrees to surrender to TCS all Confidential Information that he or she may
then possess or have under his or her control.

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at
all times vest in and remain with or belong to TCS and Associate shall have no right fitle or claim of any
nature whatsoever in the Confidential | ation. Associate shall promptly disclose to an authorized
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or r and
enhancements made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of TCS and
Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in and
remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in such
intellectual property rights including any interest in and to any domestic or foreign patent nghts,
trademarks, trade names copyrights and frade secret rights therein and any renewals thereof. On request
of TCS, Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters of patent,
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or
desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the
provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade
names, or copyrights shall be borme solely by TCS, but Asscciate shall co-ordinate in filing and / or
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prosecuting any such applications. Associate hem expressly waives any “artist's rights” or "moral
rights”", which Associate might otherwise have in intellectual property nights.

4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the
Confidential Information of TCS and that such Confidential Information is of a confidential and secret
character and is vital to the continued success of TCS's business. Associate further acknowledges that he
or she is 'associated with TCS in a capacity in which he or she will become acquainted with all or part of
such Confidential Information. In order to safeguard the Iﬁ?itimata interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it secret and
confidential,

5. Use of third party material

Associate expressly agrees that Associate shall not in the course of his or her association with TCS and
while working on the premises or facilities of TCS or its Clients or in connection with the development of
any intellectual property rights or work for or on behalf of TCS;

{a) Use any third party material or intellectual property rights except those intellectual property rights
provided by TCS or expressly authorized by TCS nrv.fitgmul having proper autherization or license or
approval of the respective owner of such inteflectual property rights.

{b) Participate in any activity for creation (including conception, design, development, testing,

iargglz:!ementaﬁﬂn. support or marketing) of any Intellectual Property for or on behalf of TCS or ils

liates if Associate has been exposed, directly or indirectly, to any Third Party IP which is in the

same subject area (such as research area, technology or application area) as, or which is same or
similar to, the Intellectual Property or any portion thereof, to be so created, unless;

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing
to publically available information or under and subject to any agreement; AND

ii) TCS has expressly confirmed to the Associate that TCS has ﬁrnpar authorization or license or
approval of the respective owner of such Third Party IP to use the same in Intellectual Property or
portion thereof to be created and authorized in writing Associate’s participation in such activity.

(c) Knowingly access, make reference o or use EQ( Third Party IP (except as permitted under Section
S(a), directly or indirectly, during the period of association with the creation al(mnceptim. design,
development, testing, implementation, support or marketing) of TCS Intellectual Property or portion
thereof, which is in the same subject area of TCS Intellectual Property or which is same or similar to
such TCS Intellectual Property or portion thereof being created. In case, Associate access or is
exposed to anf such Third Party IP during such association, Associate shall promptly bring it to the
notice of TCS |P asset owner or TCS project manager in writing and immediately cease to participate
in any such activity.

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, guidelines and
processes including [P, Information Security and Confidentiality of TCS in force from time to time

whether expressly endorsed or not.

Associate acknowl and agree that in the course of, and as a result of his’/her engagement with
TCS, Associate will have access to, obtain or come across personal data or information of other TCS
Associates or Clients, including without limitation, sensitive personal data or information {collectively
“Personal Data and Information”) within the meaning of the applicable Indian Law and Rules or any
ather applicable Law, directive or regulation anywhere in the world. In respect of any such Personal
Data and Information accessed, obtained, acquired or processed by Associate for and on behalf of
TCS, its affiliates or Clients, Associate underiake that helshe will:

{a) Process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the
case may be, and only on and in accordance with instructions received from the data controller

from time to time;

(b) Abide br such technical and organizational measures necessary to prevent the accidental or
unlawful destruction or accidenial loss, alteration, un-authorized disclosure or access to the

Personal Data and |nformation;

\
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{c) Promptly (and in any event within 24 hours of awareness) bring to netice of TCS or its Affiliates,
as the case may be, of any actual or suspected incident of unauthorized or accidental disclosure
of, or access to, the Personal Data and Information or other breach of this section (a "Security

Breach");

(d) Pmm&lg provide TCS with all information in Associate’s notice, possession or control concerning
any Security Breach and not make any public announcement regarding a Security Breach without
TCS prior written consent;

(e) Not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents
:ﬂ t;e aﬁn breach of its obligations under any privacy or data protection policy, regulation or
eqgi on;

{f) Upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal
Data and Information to TCS in Associate’s possession or control; and

{g) mepﬂ)l; bring to TCS' notice of any reguest received from a data subject to have access to
hisiher Personal Data and Information or of any other communication relating to the access, use
or processing of any Personal Data and Information (including any notice from the regulatory
body) and fully co-operate and assist TCS in relation to any such request or communication,

Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise
process Associate’s Personal Data and Information in connection with his/her engagement with TCS,
in accordance with the then / current TCS policies and procedures and applicable privacy and data
pretection legislation. TCS may use third party services or sub-contractors to collect or otherwise
&mss Associate's Personal Data and Information for which TCS shall remain responsible for such

ird party services provider or sub-contractor’s compliance with TCS' gbligations hereunder.

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, in rate or
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information
including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in
the course of his or her empleyment with TCS come into his or her possession or knowledge unless
specifically authorized to do so in writing by TCS.

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or hereafter cbtained
by TCS s granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure
to Associate of the Confidential Information.

9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession and / or
knowledge of Associale is of a unigue, highly confidential and proprietary nature, It is further
acknowledged by Associate that the disclosure, distribution, dissemination and / or release by Associate
of the Confidential Information without the prior written consent of TCS or any breach of the
Confidentiality, Data and IP Protection Terms by Associate will cause TCS to suffer severe, immediate
and irreparable damage and that upon any such breach or any threat thereof, TCS shall without prejudice
to any other remedies available to it, be entitled to appropriate equitable relief including the relief of
specific performance and injunctive relief, in addition to whatever remedies it might have at law.

10. General

{a) 11'h§ provisions hereof shall be interpreted, determined and enforced in accordance with the laws of
naia.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms herein
cantained or any claim or liability of any party, the same shall be referred to a person to be nominated
by TCS, whose decision shall be final and binding upon the parties hereto. Subject to the above, the
arbitration shall be governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall
not be a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties agreed to
the binding jurisdiction of the Courts at Mumbai under the laws of India,
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(¢} If any provision hereof shall be found by a judicial tribunal to be contrary to %haemmg law, it shall be
deemed null and void without annulling or rendering invalid the remainder of reement and if the
invalid portion is such that the remainder cannot be sustained without it, the F'arhes herein shall find a
suitable replacement to the invalid portion that shall be legally valid.

(d) This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate
or referenced in any such documents constitutes the entire understanding between the parties and
supemdas all prior a ents and understandings pertaini gf to the subject matter thereof. No
delay of omission of ei Party in exercising or enforcing any of their rights or remedies hereunder
shall constitute a waiver thereof.

{e) This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by
authorized representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall
continue during the term of or in the course of the employment of the Associate with TCS and shall

continue thereafter in perpetuity.

( Pih;aansgf:omplm and return these documents to the TCSL HR executive, within 7 days of receiving
this r.

This is to confirm that | have received the Letter of Offer on
| hereby accept this Offer and intend to join service on

Mame: Juweria
Address:
Signature;
Date:
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Offer :BUSINESS PROCESS SERVICES

Date :02-May-2022

Kalali Saisres
H.No: 11-60/A, Vasavi colony,
Andol mandel, Jogipet, Telangana, India

Dear Kalali Saisree
Sub: Letter of Offer and Terms of Employment

We thank you for exploring career opportunities with Tata Consultancy Services Ltd.(TCSL). You have
successfully completed our initial selection process and we are pleased to make you an offer of

employment.

We are suitably impressed with your credentials and feel that your working with us will be mulually
beneficial and rewarding. We are pleased to inform you that you have been selected for the position
of Junior Process Associate in Grade BPO2 and your present posting will be at Mumbai, Your
Gross Salary | Annual Compensation Package including all benefits will be Rs. 5,34,108/- per
annum. Annexure 1 provides a break-up of the compensation package.

Kindly confirm your acceptance of this offer by propesing your date of joining and signing Annexure 2,

Your failure to accept the offer of the company within 7 days may lead to a presumption that you are not
g}tg_rlestad in working in the company and the offer will stand revoked automatically at the sole discretion
e company.

On joining and successful completion of joining formalities, you will be issued a Letter of Appointment by
the company. Joining formalities include a submission of a PAN Card and non-submission of the same
will delay your joining duty. The offer of employment is also subject to the individual being eligible and
legally permissible to work such as having a valid work permit or not being disqualified from being

appointed by any law.
If the reguirements of the joining formalities including submission of PAN Card are not complied with by

you within 30 days of your date of joining, this offer of employment would stand revoke at the sole
discretion of the company. Your offer is subject o a positive background check.
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COMPENSATION AND BENEFITS
The details of your compensation and benefits are given below:
FIXED COMPENSATION

Basic Salary:
Your Basic Salary will be Rs. 12,000/- per month.

Bouquet of Benefits (BoB)

Bouquet of Benefits (BoB) offers you the flexibility to design part of your compensation within the defined
framework, twice in a financial year. All the components will be disbursed on a monthly basis. The
components under Bouquet of Benefits are listed below. The amounts given here for each of the
components are as per pre-defined structure. However, you may want to split the Bouguet of Benefits
amount between the components as per your tax rrpdrm o design your Bouguet of Benefits, you may
access the link for BoB in the "Global Employee Self Service” (GESS) on “Ultimatix”, the internal portal of

TCS.

Taxation will be gmen‘red by the Income Tax rules. The Company will be deducting tax at source as per
income tax guidelines.

1. House Rent Allowance
Your HRA will be Rs. 4,000/- per month.

While restructuring your BoB amount to various components, it is mandatory that at least 5% of monthly
basic pay be allocated towards HRA

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to 8.33% of basic salary or a
pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along
with the monthly salary,

To avail income tax benefits, you need to apply for a minimum of 3 days of leave and submit supporting
travel documents,

3. Food Card

You will be eligible for a Food Card. It can be set up to a maximum of Rs. 2,000/- per month for tax
exemption. It can be used to purchase food items at all domestic VISA enabled restaurants and fast food
restaurants including TCS cafeterias.

4. Personal Allowance

You will be eligible for a monthly personal allowance of Rs. 12,421/- per month, This component is
subject to review and may change as per the company's compensation policy.

Night Shift Allowance

TCSL has agreed to provide its clients 24 X 7 production support environment. Shift working is therefore
an incident and condition of service. Failure, refusal or inability to work in the night shift without
reasonable cause may lead to severance of employment.

Employee assigned to night shifts on client request in the BPO department, would be eligible for a Night
Shiﬁ Allowance of Rs. 200/- per shift. In order to avail this allowance the associate must work between

11.30p.m. and 6.30 a.m. I1ST excluding break. All approved claims will be paid post tax deduction along
with monthly salary.

Variable Allowance (VA)
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Monthly Perfo P TATA

You will receive a monthly performance pay of Rs. 3,900/-. The same will be reviewed on completion of
ch:_J;' first Anniversary with the company and will undergo a change basis your own ongoing individual
performance.

Monthly performance pay Is also linked to your allocation status and will undergo a change in case you
are unallocated for a penod of one month or more.

This Pay / Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. The company

reserves the right to review or discontinue any/all provision(s) of Variable Allowarice in case of movement
into / out of a process in which it applies.

CITY ALLOWANCE

You will be eligible for a City Allowance of Rs. 750/- per manth, This allowance is fully taxable, is specific
to India and linked to your base branch. It is subject to review and will be discontinued while on
international assignments.

OTHER BENEFITS

1. Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependents under the mmpan%s
Health Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. You will be
eligible for Domiciliary and Hospitalization covers as per the default plan applicable. These benefits are
extended on payment of applicable premium as per the scheme.

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the
applicable additional premium plus Service Tax.

a) Domigciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to
a specified limit for each insured person per annum.

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a
specified limit for each insured person per annum,

c) Floater Cover: This benefil covers the hospitalization expenses incurred over and above the basic
hospitalization cover limit, This is a family floater cover for you and your enrolled dependents.

Thef'mﬁi premium is split between Base Cover and Floater Cover Premium as per the defaull plan
applicable.

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is
entirely borne by TCSL, provided these members are explicitly enrolled by you under the scheme.
Additionally, if you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be bome by you.

ii. Floater Cover Premium: Towards Floater cover is to be borme by you.

*MNote: The above Health Insurance Scheme is subject to revision, The policy changes if any, in future, will
prevail. For further details, please refer to the policy document.

2. Maternity Benefits:

Women employees are eligible to avail maternity leave of twenty six weeks. Adopling or commissioning
mother may avail matemity leave for twelve weeks. For more details on the benefits and eligibility, once
you join, please refer to TCS India Policy- Maternity Leave.

3. Compensation Benefits under ES| Act / Employees’ Compensation Act*:

If you are covered under Employees State Insurance Act (ESI Act) you are entitled to claim the benefits in
the event of accidental injury resulting into death or disablement arising out of and in the course of
employment, from Employees' Stale Insurance Corporation.

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death
/ disablement arising out of and in the course of employment as per the Employee Compensation Act
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(Amendment Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme /
Personal accident insurance scheme as the case may be, whichever is more beneficial. For more details
on this, refer TCS India policy - Group Life Insurance and TCS India policy - Health Insurance after joining

the company.

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation’ is as defined as
per the ESIC Act ,

4. Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per TCSL's
policy.
5. Tata Sons & Consultancy Services Employees' Welfare Trust (TWT):

You will become a member of the TWT, on completion of continuous service of one year from the date of
Jjoining TCSL and a nominal annual membership fee of Rs. 250/- will be borne by you. The Trust provides
financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from time to
time for medical and educational purposes and in case of death of members while in service

SOCIAL SECURITY / RETIRALS BENEFITS

1. Provident Fund:

¥ou will be 2 member of the Provident Fund as per the provisions of “The Employees Provident Fund and
Miscellanecus Provisions Act, 1952°, and TCSL will contribute 12% of your basic salary every month
towards Provident Fund, as per the provisions of the said Act.

You are required to provide your Universal Account Number HUAN}, if any, issued by your previous
employer or guur PF and/or Pension account number with previous employer on the Declaration Form
(Form 8) at the time of joining TCSL so as to link your UAN with TCS PF [/ Pension account or generate
new UAN if not allotted to you earlier.

2. Employees' Pension Scheme:

Your enrolment under the Employees' Pension Scheme will based on the details you provide under the
Declaration Form {Form 9) at the time of joining TCSL.

3. Gratuity:
You will be eligible to gratuity in accordance with the rules applicable.

The company will consider the number of years of service completed for the purpose of calculation of
gratuity.

TERMS OF EMPLOYMENT
1. Relevant Experience:
Fresher,
2. Probation Period:
You will be on probation for 3 Months.

If your services are found to be satisfactory during the period of probation, your confirmation will be
communicated to you in writing upon successful completion of your probation period.

3. Working Hours:
You may be required to work in shifts and/or in extended working hours, as permitted by law.
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TCS BPS provides company transport facility within a pre-defined radius for each location as defined in

the company transport policy. TCS employees living beyond these boundaries would be required to make

their own arrangements and the routes are predetermined and not permitted to be varied under any

girms;a&:pes. he company will make appropriate provisions for those working in night shift as permitted
y icy.

4. Transport:

5. Leave:
You will be eligible for leave as per the Company's Leave Palicy.
6. Mobility :

The Company reserves the right to transfer/utilise your services at its sole discretion at any of its offices,
work sites, or associate or affiliate companies, fims in India or outside India which are currently in
existence or which may likely to come into existence anywhere in India or abroad, on the terms and
conditions as applicable to you at the time of transfer. In case you refuse to join duty at the transferred
location within stipulated period, your services are liable to be terminated. This is without prejudice to the
company's right to take disciplinary action under the Industrial Employment Standing Orders Act, 1946.

7. Increments and Promotions:

Your merit, performance and contribution lo the company will be the primary considerations for annual

salary increments and your potential to perform and availability of suitable positions will be considered for

promotions. Salary increments and promotions will not be direct and will be based on the company’s

Compensation and Promotion policy. Increments shall depend on several factors like company's

Eerfcrmance, your individual tﬁerfnnnance. track record and contribution to the company, attendance,

ﬁeha:jor alnd conduct during the period under review as per the Company’s policy as may be applicable
om time to time.

BPO Z associates will be eligible for promotion and career progression subject to successful completion
of gradualion as per BPS Policy.

8. Alternate Employment:

As a whole-time associate of TCSL, you are not permitted to undertake any other employment, business,
assume any public office or private office, honorary or remunerative, without the prior written permission

of TCSL.,
9. Confidentiality, Data and Intellectual Property Protection :

As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms,
which aims to protect the intellectual property rights and business information of TCSL and its clients. The
detailed Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2.

10. International Deputation Agreement:

You are re&uired to sign the International Assignment Agreement, which requires you fo serve TCSL fora
minimum of 90 days, on completion of every overseas deputation that exceeds 30 days. International
Assignment Agreement is a one-time agreement, applicable for the entire tenure of employment with the

company.

This is to ensure that the knowledge and information gained by you during your deputation is shared and
avallable to the company and its employees in India. This transfer of knowledge and information is
essential for the company to continue to serve its clients and customers better.

If you are deputed internationally for training, you will be required to sign an agreement to serve the
company for a minimum period of 90 days on completion of each such training.

11. TATA Code of Conduct;

You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as
an employee of TCSL.
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12. Retirement:

You will retire from the services of the Company on completion of 60 years of age as per the proof of age
submitted by you at the time of joining. .

13. Medical Tests:

You are required to undergo a pre-employment medical check-up and obtain a fitness certificate from the
company’'s doctor. This is a pre-condition for employment. Please collect the medical check-up
authorization letter from the company HR executive, at the time of submitting your written acceptance of
this offer, To verify your identification, we request you to cae:;rg a photograph and a photo identification
document issued by government like passport, PAN card, Election Card, Driving License etc. If you are a
campus recruit, you may produce your current educational institute’s photo identification card in the
absence of government photo identification document.

Retention of reasonable medical fitness is also a condition of employment. . The opinion of the doctor
appointed by the company shall be final and binding on both parties. The company also reserves the right
to get yourself examined by a doctor at any time during your employment to asceriain your medical
fitness. Your failure, refusal or inability to appear for such medical examination will result in the
determination of your employment contract without any notice or notice pay in lieu of notice.

Your services are liable to be terminated / determined on account of your continued ill health or if you are
found to be medically unfit for the job as may be certified by the company’s doctor.

14. MNotice Period:

During the first 3 Months of employment with TCSL, you may terminate this contract of employment by
giving 30 calendar days’ notice to the Management.

In case your performance, behavior and / or conduct during the probation period is found
unsalisfactoryfincompatible, TCSL reserves the right to terminate your employment without any notice or
notice pay in lieu of notice.

On completion of 3 Months, this contract of employment is terminable by you by giving 90 calendar days'
notice in writing to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have
to necessarily work during the period of notice of 20 days given by you under this clause. However, upon
your serving the notice under this clause, TCSL may relieve you any time during the period of notice at its

sole discretion.

On completion of 3 Months, this contract of employment may be terminated by TCSL by giving you 20
calendar days' notice or payment in lieu thereof,

Notwithstanding the above, this contract of employment may be terminated by the company without any
notice or notice pay, in the event your performance / behavior and/or conduct during the period of
probation is found to be unsatisfactory / incompatible.

Your failure to comply with this clause will entail monetary payment of damages to TCSL as may be
determined by it at its own discretion having regard to the responsibilities shouldered by you while being
in the employment of TCSL

15. Background Check:

Your employment will be subject to a background check in line with the company’s background check
policy. A specially appointed a%enuy will conduct internal and external background checks. Normally,
such checks are completed within one month of joining, ;

The offer of employment is subject to the condition that the person concerned has not been guilty or
convicted for any criminal offence in the past.

If the background check reveals unfavourable results, you will be liable to disciplinary action including
termination of service without notice.

16. Submission of Documents:
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Al the time of your joining, photocopy of the following documents should be submitted. Please carry the
original copies for verification,

- Standard X and Xll Mark sheets equivalent

- Degree certificate and mark sheets for all semesters

- Postgraduate degree cerlificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age

- Experience certificate from your previous employer(s) indicating the following :

i. Period of employment
ii. Technology areas you warked on
iii. Certificates for any training provided by your previous employers in various
technologies
- Release letter from your current employer indicating the date of release
- Passport

- 6 photographs - passport size
- A photocopy of your Permanent Account Number (PAN) Card
- An sifidavit / notarised undertaking that there is no criminal offence registered/pending against you

Your original documents will be returned to you after verification

17. Letter of Appointment:

You will be issued a letter of appointment at the time of your joining and completing joining formalities as
per the company's policy.

18. Processing of Personal Data

Your personal data collected and developed during recruitment process will be processed in accordance
with the TCS Data Privacy Policy. The personal data referred therein are details related to contact, family,
education, personal identifiers issued by government, social profile, background references, previous
emplayment ?nrj experience, medical history, skillset, proficiency and carhﬂgmﬂuns, job profile and your
career aspirations.

It will be processed for various organizational purposes such as recruitment, onboarding, background
check, project assignment, performance management, job rotation, career development including at
leadership level, diversity and inclusion initiatives, global mobility, wellness program, statutory and legal
requirements and specific organizational initiatives in force during your tenure in TCS,

After you join TCS, there would be more sets of Personal Information (P) attributes processed for various
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data
Privacy Palicy. In some scenarios of your Pl processing, you will be provided with appropriate notice
andfor explicit consent might be oblained from time to time.

For the purposes mentioned above, your required Pl may be shared with specific vendor organizations
who provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and
visa, payroll services, associate engagement activities, and financial and taxation services.

As TCS is a global company, your Pl may be shared with entities outside India, limited for the purposes
mentioned above andlor in this offer letter.

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions
and / or TCS paolicies/notice provided appigar;?a al your overseas location. oking

19. Terms and Conditions:

The above terms and conditions of employment are specific to your employment in India and there can be
changes to the said terms and conditions in case of deputation on international assignments during the
course of your employment.

20. Employment in India;

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other
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pg;n_;’_sgsiocs and / or documentation as prescribed by the Government of India for permanent employment
wi i

21. Rules and Regulations of the Company:

Your appointment will be governed by the policies, rules, regulations, practices, processes and
procedures of the company as applicable to you and the changes therein from time to time.

22, Compliance to all clauses

You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to
fulfill any term and /or condition would entitle TCS in withdrawing this offer letter at its sole discretion.
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Withdrawal of Offer TATA

If you fall to accept the offer from TCSL within 7 days, it will be construed that you are not interested in
the employment and this offer will be automatically withdrawn. Post acceplance of TCSL offer letter if you
fail to join on the date provided in the TCSL joining letter, the offer will stand automatically terminated at
the sole discretion of TCSL

We look forward to having you in our global team.

Yours Sincerely,

For Tata Consultancy Services Ltd.,

Girish Nandimath
Head Talent Acquisition - India

Encl:  Annexure 1: Benefits Gross Salary Sheet
Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms
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GROSS SALARY SHEET Annexure 1
_Hamn B. PAW]'!-IHA
Designation Junior Process Associate
Relevant Experience

Table 1: Compensation Details: (All Components are in Rs )

Provident Fund (at 12% of Basic Salary) 1,440 17,280

Gratuity Fund (at 4.81% of Basic Salary) 576 6,912
2,522 30,264
44,509 5,34,108

# Refer to Table 2 for TCSL defined Structure

Table 2:TCSL defined structure for BoB (All Components in Rs)
In case, you wish not to opt for the BoB, Defined Structure as given in Table 2 will be applicable.

g Tpr—

48000
52,800

Leave Travel Allowance

Food Card 30,000
Personal Allowance 1,49.052
' GR 2,79,852

e
PRINCIPAL

MTVR CPLLEGE OF PHARMACY
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Confidentiality, Data and Intellectual Property Protection Terms
Annexure 2

1. Confidential Information

“Confidential Information” shall mean all Inventions and Know-how, information and material of TCS and
its subsidiaries as applicable (Collectively termed as ‘TCS’) (including for aveidance of doubt any
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall
include the following:

(a) Any and all information processing programs, software, properties, items, information, data, material
or any nature whatsoever or any parts thereof, additions thereto and materials related thereto,
produced or created at any time by TCS or the Associate in the course of or in connection with or
arising out of the Associate’s association with TCS. Program/Software shall mean source code
and/or machine instructions wherever resident and on whatever media and all related documentation

and software,

(b) All ather information and material of TCS relating to design, methed of construction, manufacture,
operation, specifications, use and services of the TCS equipment and components, including, but not
limited to, engineering and laboratory notebooks, reports, process data, test data, performance data,
inventions, trade secrels, systems, software, object codes, source codes, mgn‘;gmm matiers,
methods, drawings, computations, calculations, computer programs, narrations, charts and all
documentation therefore and all copies thereof (including for avoidance of doubt any such material
belonging to the Clients of TCS)

(c) Corporate strategies and other confidential and proprietary material and information, which could
cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived, gathered or collected
or obtained by the Associate in the course of or arising out of the association with TCS or while in or
in connection with or for the purposes of his/her association with TCS or any of the operations and
entrusted by TCS to the Associate.

2, Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS.
Associate agrees not to use, or cause to be used, or disclose or divulge or part with directly or indirectly
any Confidential Information for the benefit of or to any third parties except for or on behalf of or as
directed or authorized by TCS or to a person having a valid contract with TCS. Upon termination of
employment, the Associate agrees to surrender to TCS all Confidential Information that he or she may
then possess or have under his or her control,

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at
all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any
nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports and
enhancements made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of TCS and
Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in and
remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in such
intellectual property rights including any interest in and to any domestic or foreign patent rights,
trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On request
of TCS, Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters of patent,
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or
desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the
provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade
names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or
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prosecuting any such applications. Associate hereby ressly waives any “artist's rights® or "moral
rights”, which Associate might otherwise have in such mllectgal property rights, y

4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the
Confidential Information of TCS and that such Confidential Information is of a confidential and secret
character and is vital to the continued success of TCS's business. Associate further acknowledges that he
or she is ‘associated with TCS in a capacity in which he or she will become acquainted with all or part of
such Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential
annmatfunl. it is necessary for TCS to protect such Confidential Information by holding it secret and
confidential,

5. Use of third party material

Associale expressly agrees thal Associate shall not in the course of his or her association with TCS and
while working on the premises or facilities of TCS or its Clients or in connection with the development of
any intellectual property rights or work for or on behalf of TCS:

(a) Use any third party material or intellectual property rights except those intellectual property rights
provided by TCS or expressly authorized by TCS or without having proper authorization or license or
approval of the respective owner of such intellectual property rights.

(b) Participate in any activity for creation (including conception, design, development, testing,
implementation, support or marketing) of any Intellectual Property for or on behalf of TCS or
affiliates if Associate has been exposed, directly or indirectly, to any Third Party IP which is in the
same subject area (such as research area, technology or application area) as, or which is same or
similar to, the Intellectual Property or any portion thereof, to be so created, unless;

i) Assaciate has expressly declared to TCS in a prescribed form whether such exposure was owing
to publically available information or under and subject to any agreement; AND

il) TCS has expressly confirmed to the Associale that TCS has per authorization or license or
approval of the respective owner of such Third Party IP to use the same in Intellectual Property or
portion thereof to be created and authorized in writing Associate’s participation in such activity.

{c) Knowingly access, make reference to or use any Third Party IP (except as permitted under Section
S(a), directly or indirectly, during the period of association with the creation (conception, design,
development, testin% implementation, support or marketing) of TCS Intellectual Property or portion
thereof, which is in the same subject area of TCS Intellectual Pg@c’party or which is same or similar to
such TCS Intellectual Prrt;peny or portion thereof being created. In case, Associate access or is
exposed fo an?( such Third Party IP during such association, Associate shall promptly bring it to the
notice of TCS IP asset owner or TCS project manager in writing and immediately cease to participate
in any such activity.

6. Security policies and Guidelines.

Associale agrees to abide by and be bound by any and all policies, documents, guidelines and
processes including IP, Information Security and Confidentiality of TCS in force from time to time
whether expressly endorsed or not.

Associate acknowledge and agree thal in the course of, and as a result of his/her engagement with
TCS, Associate will have access to, obtain or come across personal data or information of other TCS
Associates or Clients, including without limitation, sensitive personal data or information (collectively
“Personal Data and Information”) within the meaning of the applicable Indian Law and Rules or any
other applicable Law, directive or regulation anywhere in the world. In respect of any such Personal
Data and Information accessed, oblained, acqlt:irsd or processed by Associate for and on behalf of
TCS, its affiliates or Clients, Associate undertake that he/she will:

(a) Process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the
?ase may het, and only on and in accordance with instructions received from the data controller
rom time to time:

{b) Abide b?r such technical and organizational measures necessary to prevent the accidental or
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the
Personal Data and Information;
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{c) Promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates,
as the case may be, of any actual or suspected incident of unauthorized or accidental disclosure
of, or access to, the Personal Data and Information or other breach of this section (a "Security

Breach");

(d) Promptly provide TCS with all information in Associate’s notice, possession or control concerning
any Security Breach and not make any public announcement regarding a Security Breach without
TCS' prior written consent;

{e) Not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents
to be in breach of its obligations under any privacy or data protection policy, regulation or
legislation;

(f) Upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal
Data and Information to TCS in Associate’s possession or control; and

(g) Pmmpﬂﬁ bring to TCS' notice of any request received from a data subject to have access to
hislher Personal Data and Information or of any other communication relating to the access, use
or processing of any Personal Data and Information (including any notice from the regulatory
body) and fully co-operate and assist TCS in relation to any such request or communication.

Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise
process Associate's Personal Data and Information in connection with his/her engagement with TCS,
in accordance with the then / current TCS policies and procedures and applicable privacy and data
protection legislation. TCS may use third party services or sub-contractors to collect or otherwise
process Associate’'s Personal Data and Information for which TCS shall remain responsible for such

third party services provider or sub-contractor’s compliance with TCS' obligations hereunder.

7. Restriction on Associate’s Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or
otherwise exploit, for his or her own use or for any other pur ., any of the Confidential Information
including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in
the course of his or her employment with TCS come into his or her possession or knowledge unless

specifically authorized to do so in writing by TCS.
B. No License

TCS and Associate agree that no license under any patent or mpyri;.]ht now existing or hereafter obtained
by TCS is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure
to Associate of the Confidential Information.

9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession and / or
knowledge of Associate is of a unigue, highly confidential and proprietary nature. It is further
acknowledged by Associate that the disclosure, distribution, dissemination and / or release by Associate
of the Confidential Information without the prior written consent of TCS or any breach of the
Confidentiality, Data and IP Protection Terms by Associate will cause TCS o suffer severe, immediate
and irreparable damage and that upon any such breach or any threat thereof, TCS shall without prejudice
to any other remedies available to it, be entitied to appropriate equitable relief including the relief of
specific performance and injunctive relief, in addition to whatever remedies it might have at law.

10. General

(a) 1E'ha provisions hereof shall be interpreted, determined and enforced in accordance with the laws of
ndia.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms herein
contained or any claim or liability of any party, the same shall be referred to a person to be nominated
by TCS, whose decision shall be final and binding upon the parties hereto. Subject to the above, the
arbitration shall be governed by the Arbitration and Conciliation Act, 1896 or any modifications or re-
enactment thereof, Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall
not be a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parlies agreed fo
the binding jurisdiction of the Courts at Mumbai under the laws of India.
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{€) If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be
deemed null and void without ann’ullin%nr rendering invalid the remainder of the Agreement and if the
invalid portion is such that the remainder cannot be sustained without it, the Parties herein shall find a

suitable replacement to the invalid portion that shall be legally valid.

(d) This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate
or referenced in any such documents constitutes the entire understanding between the parties and
supersedes all prior agreements and understandings pertaining to the subject matter thereof. No
delay of omission of either FarPr in exercising or e ng any of their rights or remedies hereunder
shall constitute a waiver thereof.

(e) This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by
authorized representatives of both parties.

{f) The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall
continue during the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.

l;lrurnpla-te and return these documents to the TCSL HR executive, within 7 days of receiving
this r.

This i= to confirm that | have received the Letter of Offer on
| hereby accept this Offer and intend to join service on

Mame: Kalali Saisree
Address:

Signature:

Date:
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Offer :BUSINESS PROCESS SERVICES

Date : 02-May-2022

H.Eeh%ﬂm park colony
No: 108,
Serilingampally, Telangana, India

Dear D. Rebecca
Sub: Letter of Offer and Terms of Employment

We thank for exploring career opportunities with Tata Cunsultancé Services Ltd.(TCSL). You have
successfully completed our initial selection process and we are pleased to make you an offer of

employment.

We are suilably impressed with your credentials and feal that your working with us will be mutually
beneficial and rewarding. We are pleased to inform you that you have been selected for the position
of Junior Process Associate in Grade BPO2 and your present posting will be at Mumbai, Your
Gross Salary /| Annual Compensation Package including all benefits will be Rs. 5,34,108/- per
annum. Annexure 1 provides a break-up of the compensation package.

Kindly confirm your acceptance of this offer by proposing your date of joining and signing Annexure 2.

Your failure to accept the offer of the company within 7 days may lead to a presumption that you are not
interested in working in the company and the offer will stand revoked automatically at the sole discretion

of the company.

On joining and successful completion of joining formalities, you will be issued a Letter of Appointment by
the company. Joining formalities include a submission of a PAN Card and non-submission of the same
will delay your joining duty. The offer of employment is also subject to the individual being eligible and
legally permissible to work such as having a valid work permit or not being disqualified from being

appointed by any law.
If the requirements of the joining formalities including submission of PAN Card are not complied with by

you within 30 days of your date of joining, this offer of employment would stand revoke at the sole
discretion of the company. Your offer is subject to a positive background check.

(AT

pRINCIZ AL oy
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The delails of your compensation and benefits are given below:

COMPENSATION AND BENEFITS

FIXED COMPENSATION

Basic Salary:
Your Basic Salary will be Rs. 12,000/- per month.

Bouguet of Benefits (BoB)

Bouguet of Benefils (BoB) offers you the flexibility to design part of your compensation within the defined
framework, twice in a financial year. All the components will be disbursed on a monthly basis. The
components under Bouguet of Benefits are listed below. The amounts given here for each of the
components are as per pre-defined structure. However, you may want to split the Bouquet of Benefits
amount between the components as per your tax plan. To design r Bouquet of Benefits, you may
_}mccgas the link for BoB in the "Global Employee Self Service" (GESS) on “Ultimatix”, the intemal portal of

Taxation will be governed by the Income Tax rules. The Company will be deducting tax at source as per
income tax guidelines,

1. House Rent Allowance

Your HRA will be Rs. 4,000/- per month.

While restructuring your BoB amount to various components, it is mandatory that at least 5% of monthly
basic pay be allocated towards HRA

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to 8.33% of basic salary or a

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along
with the monthly salary.

To avail income tax benefits, you need to apply for a minimum of 3 days of leave and submit supporting
travel documents.

3. Food Card

( You will be eligible for a Food Card. It can be set up to a maximum of Rs. 2,000/- per month for tax
exemption, It can be used to purchase food items at all domestic VISA enabled restaurants and fast food
restaurants including TCS cafeterias,

4. Personal Allowance

You will be eligible for a monthly personal allowance of Rs. 12,421/- per month. This component is
subject to review and may change as per the company's compensation policy.

Night Shift Allowance

TCSL has agreed to provide its clients 24 X 7 production support environment. Shift working is therefore
an incident and condition of service. Failure, refusal or inability to work in the night shift without
reasonable cause may lead to severance of employment.

Emrﬁ\lnyee assigned to niguht shifts on client request in the BPO department, would be eligible for a Night
Shift Allowance of Rs. 200/- per shift. In order to avail this allowance the associate must work between

11.30p.m. and 8.30 a.m, IST excluding break. All approved claims will be paid post tax deduction along
with monthly salary.

Variable Allowance (VA)

\(f
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You will receive a monthly performance pay of Rs. 3,900/-. The same will be reviewed on completion of
your first Anniversary with the company and will undergo a change basis your own ongoing individual
performance,

Monthly Performance Pay

Manthly performance pay is also linked to your allocation status and will undergo a change in case you
are unallocated for a peried of one month or more.

This Pay / Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. The company
reserves the right to review or discontinue any/all provision(s) of Varable Allowance in case of movement

into / out of a process in which it applies.

CITY ALLOWANCE

You will be eligible for a City Allowance of Rs. 750/- per month. This allowance is fully taxable, is specific
to India and linked to your base branch. It is subject to review and will be discontinued while on
international assignments,

4 OTHER BENEFITS
1. Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependents under the company's
Health Insurance Scheme (HIS). You are automatically covered under a default HIS Plan, You will be
eligible for Domiciliary and Hospitalization covers as per the default plan applicable. These benefits are
exlended on payment of applicable premium as per the scheme.

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the
applicable additional premium plus Service Tax.

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to
a specified limit for each insured person per annum.

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a
specified limit for each insured person per annum.

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents,

Thaﬁtutggepranium is split between Base Cover and Floater Cover Premium as per the default plan
applicable.

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is
(’- entirely borne by TCSL, provided these members are explicitly enrolled by you under the scheme.

Additionally, if you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be bome by you.

ii. Floater Cover Premium: Towards Floater cover is to be borne by you.

“Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will
prevail. For further details, please refer to the policy document.
2. Maternity Benefits:

Women employees are eligible to avail matemity leave of twenty six weeks. Adopling or commissioning
mother may avail matemity leave for twelve weeks. For more details on the benefits and eligibility, once
you join, please refer to TCS India Policy- Maternity Leave.

3. Compensation Benefits under ESI Act/ Employees' Compensation Act*;

If you are covered under Employees State Insurance Act (ESI Act) you are entitled to claim the benefits in
the event of accidental injury resulting into death or disablement arising out of and in the course of
employment, from Employees' State Insurance Corporation.

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death
/ disablement arising out of and in the course of employment as per the Employee Compensation Act
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(Amendment Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme /
Personal accident insurance scheme as the case may be, whichever is more beneficial. For more details
on this, refer TCS India policy - Group Life Insurance and TCS India policy - Health Insurance after joining
the company.

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation’ is as defined as
per the ESIC Act

4, Professional Memberships

‘r-:-jl:l will be eligible for reimbursement of expenses towards professional membership as per TCSL's
policy.

5. Tata Sons & Consultancy Services Employees’ Welfare Trust (TWT):

You will become a member of the TWT, on completion of continuous service of one year from the date of
joining TCSL and a nominal annual membership fee of Rs. 250/- will be borne by you. The Trust provides
financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from time to
time for medical and educational purposes and in case of death of members while in service

SOCIAL SECURITY / RETIRALS BENEFITS

1. Provident Fund:

You will be a member of the Provident Fund as per the provisions of “The Employees Provident Fund and
Miscellansous Provisions Act, 19527, and TCSL will contribute 12% of your basic salary every month
towards Provident Fund, as per the provisions of the said Act

You are required to provide your Universal Account Number (UAN), if any, issued by your previous
employer or your PF and/or Pension account number with previous emp on the Declaration Form
(Form 9) at the time of joining TCSL so as to link your UAN with TCS PF / Pension account or generate
new UAN if not allotted to you earlier,

2. Employees' Pension Scheme:

Your enrolment under the Employees’ Pension Scheme will based on the details you provide under the
Declaration Form (Form 9) at the time of joining TCSL.

3. Gratuity:
You will be eligible to gratuity in accordance with the rules applicable.

The company will consider the number of years of service completed for the purpose of calculation of
gratuity.

TERMS OF EMPLOYMENT

1. Relevant Experience:
Fresher.
2. Probation Period:
You will be on probation for 3 Months.

If your services are found to be satisfactory during the period of probation, your confirmation will be
communicated to you in writing upon successful completion of your probation period.

3. Working Hours:
You may be required to work in shifts and/or in extended working hours, as permitted by law.
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4. Transport: TATA

TCS BPS provides company transport facility within a pre-defined radius for each location as defined in
the company transport policy. TCS employees living beyond these boundaries would be required to make
their own arran?ﬁmen!s and the routes are predetermined and not permilted to be varied under any
circumnstances. The company will make appropriate provisions for those working in night shift as permitted

by law/ policy.
5. Leave:

You will be eligible for leave as per the Company's Leave Paolicy.
6. Mobility :

The Company reserves the right to transfer/utilise your services at its sole discretion at any of its offices,
work sites, or associate or affiliate companies, firms in India or outside India which are currently in
existence or which may likely to come into existence anywhere in India or abroad, on the terms and
conditions as applicable to you at the time of transfer. In case you refuse to join duty at the transferred
location within stipulated period, your services are fiable to be terminated. This is without prejudice to the
company's right to take disciplinary action under the Industrial Employment Standing Orders Act, 1946.

7. Increments and Promotions:

Your merit, performance and contribution to the company will be the primary considerations for annual

salary increments and your potential to perform and amiiabilig; of suitable positions will be considered for

promotions. Salary increments and promotions will not be direct and will be based on the company's

Compensation and Promotion policy. Increments shall depend on several factors like company's

performance, your individual performance, track record and centribution to the company, attendance,

geha'ﬁnr and conduct during the period under review as per the Company's policy as may be applicable
om time to time.

BPO Z associates will be EIEFble for promaotion and career progression subject to successful completion
of graduation as per BPS Policy.

8. Alternate Employment:

As a whole-time associate of TCSL, you are not permitted to undertake any other employment, business,
gfs;rtérg?_ any public office or private office, honorary or remunerative, without the prior written pemmission

9. Confidentiality, Data and Intellectual Property Protection :

As part of the joining formalities, you are required fo sign a Confidentiality, Data and IP Protection Terms,
which aims to protect the intellectual property rights and business information of TCSL and its clients. The
detailed Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2,

10. International Deputation Agreement:

You are required to sign the International Assignment Agreement, which requires you to serve TCSL fora
minimum of 90 days, on completion of every overseas deputation that exceeds 30 days. Intemational
Assignment Agreement is a one-time agreement, applicable for the entire tenure of employment with the

company.
This is to ensure that the knowledge and information gained by you during your deputation is shared and
available to the company and its employees in India. This transfer of knowledge and information is
essential for the company to continue to serve its clients and customers better.

If you are deputed internationally for training, you will be required to sign an agreement to serve the
company for 2 minimum period of 90 days on completion of each such training.

11. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as

an employee of TCSL.
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12. Retirement

You will retire from the services of the Company on completion of 60 years of age as per the proof of age
submitted by you at the time of joining. .

13. Medical Tests:

You are required to undergo a pre-emp ent medical check-up and obtain a fitness certificate from the
company's doctor, This is a pre-condition for employment. Please collect the medical check-up
authorization letter from the company HR executive, at the time of submitting your written acceptance of
this offer. To verify your identification, we requeshyou to carry a photograph and a photo identification
document issued by government like passport, PAN card, Election Card, Driving License etc. If you are a
campus recruit, you may produce your current educational institute’s photo identification card in the
absence of government photo identification document.

Retention of reasonable medical fitness is also a condition of employment. . The opinion of the doctor
appointed by the company shall be final and binding on both parties. The company also reserves the right
to get yourself examined by a doctor at any time during your employment to ascertain your medical
fitness. Your failure, refusal or inability to appear for sUch medical examination will result in the
determination of your employment contract without any notice or notice pay in lieu of notice.

Your services are liable to be terminated / determined on account of your continued ill heaith or if you are
found to be medically unfit for the job as may be certified by the company's doctor.

14. MNotice Period:

During the first 3 Months of employment with TCSL, you may terminate this contract of employment by
giving 30 calendar days' notice to the Management.

In case your performance, behavior and / or conduct during the probation period is found
unsatisfactoryfincompatible, TCSL reserves the right to terminate your employment without any notice or
notice pay in lieu of notice.

On completion of 3 Months, this contract of employment is terminable by you by %iving 90 calendar days’
notice in writing to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have
to necessarily work during the period of notice of 90 days given by you under this clause. However, upon
your serving the notice under this clause, TCSL may relieve you any time during the period of notice at its
sole discretion.

On completion of 3 Months, this contract of employment may be terminated by TCSL by giving you 90
calendar days' notice or payment in lieu thereof.

Motwithstanding the above, this contract of employment may be terminated by the compang’wiﬂ'ln{.lt any
notice or notice pay, in the event your performance / behavior and/or conduct during the period of
probation is found to be unsatisfactory / incompatible.

Your failure to comply with this clause will entail monetary payment of damages to TCSL as may be
determined by it at its own discretion having regard to the responsibilities shouldered by you while being
in the employment of TCSL

15. Background Check:

Your employment will be subject to a background check in line with the company's background check
policy. A specially appointed agency will conduct intemal and external background checks. Normally,
such checks are completed within one month of joining.

The offer of employment is subject to the condition that the person concemed has not been guilty or
convicted for any criminal offence in the past

If the background check reveals unfavourable results, you will be liable to disciplinary action including
termination of service without notice.

16. Submission of Documents:
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Al the time of your joining, photocopy of the following documents should be submitted. Please carry the
original copies for verification.

- Standard X and Xl Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Experience certificate from your previous employer(s) indicating the following :

i. Period of employment

ii. Technology areas you worked on

iii. Certificates for any training provided by your previous employers in various

technologies

- Release letter from your current employer indicating the date of releasae
- Passport
- & photographs - passport size
- A photocopy of your Permanent Account Number (PAN) Card
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you

Your original documents will be retumed to you after verification

17. Letter of Appointment:

You will be issued a letter of appointment at the time of your joining and completing joining formalities as
per the company’s policy.

18. Processing of Personal Data

Your personal data collected and developed during recruitment process will be processed in accordance
with the TCS Data Privacy Policy. The personal data referred therein are details related to contact, family,
education, personal identifiers issued by government, social profile, background references, previous
employment and experience, medical history, skillset, proficiency and certifications, Jjob profile and your

career aspirations.

It will be processed for various organizational purposes such as recruitment, onboarding, background
check, project assignment, performance management, job rotation, career development including at
leadership level, diversity and inclusion initiatives, global mobility, wellness program, statutory and legal
requirements and specific organizational initiatives in force during your tenure in TCS.

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various
t legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data

Privacy Policy. In some scenarios of your P processing, you will be provided with appropriate notice

and/or explicit consent might be obtained from time to time,

For the purposes mentioned above, your required Pl may be shared with specific vendor organizations

who provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and

visa, payroll services, associate engagement aclivities, and financial and taxation services.

As TCS is a global company, your Pl may be shared with entities outside India, limited for the purposes

mentioned above and/or in this offer letter.

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions
and / or TCS policies/notice provided applicable at your overseas location.

19. Terms and Conditions:

The above terms and conditions of employment are specific to your employment in India and there can be
changes to the said terms and conditions in case of deputation on international assignments during the
course of your employment,

20. Employment in India;

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other
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parl:n_ll_ségnfs and / or documentation as prescribed by the Government of India for permanent employment
wit ;

21. Rules and Regulations of the Company:

Your appointment will be governed by the policies, rules, regulations, practices, processes and
procedures of the company as applicable to you and the changes therein from lime to time.

22, Compliance to all clauses

You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to
fulfill any term and /or condition would entitle TCS in withdrawing this offer letter at its sole discretion.

i o
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Withdrawal of Offer
|

If you fail to accept the offer from TCSL within 7 days, it will be construed that You are nat interested in
the employment and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you
fail to join on the date provided in the TCSL joining letter, the offer will stand automatically terminated at
the sole discretion of TCSL

We lock forward to having you in our global team.

Yours Sincerely,

For Tata Consultancy Services Ltd..

N
Y

/

s

Girish Nandimath
Head Talent Acquisition - India

Encl:  Annexure 1: Benefits Gross Salary Sheet
Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

TCSLM1465T30
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GROSS SALARY SHEET Annexure 1
_Hamn B. PAW]'!-IHA
Designation Junior Process Associate
Relevant Experience

Table 1: Compensation Details: (All Components are in Rs )

Provident Fund (at 12% of Basic Salary) 1,440 17,280

Gratuity Fund (at 4.81% of Basic Salary) 576 6,912
2,522 30,264
44,509 5,34,108

# Refer to Table 2 for TCSL defined Structure

Table 2:TCSL defined structure for BoB (All Components in Rs)
In case, you wish not to opt for the BoB, Defined Structure as given in Table 2 will be applicable.

g Tpr—

48000
52,800

Leave Travel Allowance

Food Card 30,000
Personal Allowance 1,49.052
' GR 2,79,852
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Confidentiality, Data and Intellectual Property Protection Terms

Annexure 2

1. Confidential Information

“Confidential Information” shall mean all Inventions and Know-how, information and material of TCS and
its subsidiaries as applicable (Collectively termed as ‘TCS’) (including for avoidance of doubt any
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall
include the following:

(@) Any and all information processing programs, software, properties, items, information, data, material
or any nature whatsoever or an parts thereof, additions thereto and materials related thereto,
produced or created at any time by TCS or the Associate in the course of or in connection with or
arising out of the Associate's association with TCS. Program/Software shall mean source code
anga‘ur ﬂn;a;hhe instructions wherever resident and on whatever media and all related documentation
and software,

(b) All other information and material of TCS relating to design, method of construction, manufacture,
operation, specifications, use and services of the TGS equipment and components, including, but not
limited to, engineering and laboratory notebooks, reports, process data, test data, performance data,
inventions, trade secrets, systems. software, object codes, source codes, copyrighted matters,
methods, drawings, computations, calculations, computer programs, narrations, flow charts and all
documentation therefore and all copies thereof (including for avoidance of doubt any such material
belonging to the Clients of TCS)

(c) Corporate strategies and other confidential and proprietary material and information, which could I
cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived, gathered or collected
or obtained by the Associate in the course of or arising out of the association with TCS or while in or
in connection with or for the purposes of his/her association with TCS or any of the operations and
entrusted by TCS to the Associate.

2, Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS.
Associate agrees not to use, or cause to be used, or disclose or divulge or part with directly or indirectly
any Confidential Information for the benefit of or to any third parties except for or on behalf of or as
directed or authorized by TCS or to a person having a valid contract with TCS. Upon termination of
employment, the Associate agrees to surrender to TCEIS all Confidential Information that he or she may
then possess or have under his or her control.

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual pro rights in the Confidential Information shall at
all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of ang
nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authori

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports and
enhancements made, created, developed, conceived or devised by him or her arising out of his or her
engagement  with TCS, including in the course of provision of services to the Clients of TCS and
Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in and
remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in such
intellectual property rights ‘including any interest in and to any domestic or foreign patent rights,
trademarks, trade names copyrights and frade secret rights therein and any renewals thereof. On request
of TCS, Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters of patent,
lrademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or
desirable by TCS to perfect the title of TCS in the intellectual property rights and to effectuate the
provisions hereof. All expenses of filling or gmsecuting any application for patents, trademarks, trade
names, or copyrights shall be bome sc?lely y TCS, but Associate shall co-ordinate in filing and [ or
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prosecuting any such applications. Associate hereby expressly waives any “artist's rights" or “moral
rights®, which Associate might otherwise have in such intellectual property rights.

4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the
Confidential Information of TCS and that such Confidential Information is of a confidential and secret
character and is vital to the continued success of TCS's business. Associate further acknnw!adaﬁas that he
or she is "associated with TCS in a capacity in which he or she will become acquainted with all or part of
such Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential
Infﬂﬂgaﬁl?anf it is necessary for TCS to protect such Confidential Information by halding it secret and
confidential,

3. Use of third party material

Associate expressly agrees that Associate shall not in the course of his or her association with TCS and
while working on the premises or facilities of TCS or its Clients or in connection with the development of
any intellectual property rights or work for or on behalf of TCS:

(a) Use any third party material or intellectual property rights except those intellectual property rights
provided b ng or expressly authorized by TCS or v:ri.'gwut having proper authorization or license or
approval of the respective owner of such intellectual property rights.

{b) Participate in any activity for creation (including conception, design, development, testing,
inﬁplemmtaﬂnn, support or marketing) of any Intellectual Property for or on behalf of TGS or its
affiliates if Associate has been exposed, directly or indirectly, to any Third Party IP which is in the

same subject area (such as research area, technology or application area) as, or which is same or

similar to, the Intellectual Property or any portion thereof, to be so created, unless:

i) Associate has e ressly declared to TCS in a Eff&&cﬂbed form whether such exposure was owing
to publically available information or under an subject to any agreement: AND

S has expressly confirmed to the Associate that TCS has proper authorization or license or

approval of the respective owner of such Third Party IP to use the same in Intellectual Property or

portion thereof to be created and authorized in writing Associate's participation in such activity,

(e) Knowingly access, make reference to or use any Third Party IP (except as permitted under Section
3(a), direclly or indirectly, during the period of association with the creation {mnmpﬂnn, design,
development, testing, implementation, support or marketing) of TCS Intellectua Property or portion
th . which is in the same subject area of TCS Intellectual Property or which is same or similar to
such TCS Intellectual Property or portion thereof being created. In case, Associate access or is
exposed to any such Third Party IP during such association, Associate shall promptly bring it to the
notice of TCS [P asset owner or TCS Project manager in writing and immediately cease to particigate
in any such activity.

( 6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, guidelines and
processes including IP, Information Security and Confidentiality of TCS in force from time to time
whether expressly endorsed or not,

Associate acknowledge and agree that in the course of, and as a result of his/her engagement with
TCS, Associate will have access to, obtain or come across personal data or information of other TCS
Associates or Clients, including without limitation, sensitive personal data or information (collectively
“Personal Data and Information”) within the meaning of the applicable Indian Law and Rules or an
other applicable Law, directive or regulation anywhere in the world. In respect of any such Persona
Data and Information accessed, obtained, acquired or processed by Associate for and on behalf of
TCS, its affiliates or Clients, Associate undertake that hefshe will:

(a) Process the Personal Data and Infermation only on behalf of TCS, its Affiliates or Clients, as the
Frase may bat, and only on and in accordance with instructions received from the data controller
om time o time;

(b) Abide by such technical and organizational measures necessary o prevent the accidental or

unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the
Personal Data and Information;
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{c) Promptly (and in any event within 24 hours of awareness) bring to notice of TCS or ils Affiliates,
as the case may be, of any actual or suspected incident of unauthorized or accidental disclosure
of, or access to, the Personal Data and Information or other breach of this section (a "Security

Breach");

(d) Pmmspﬂy provide TCS with all information in Associate's notice, possession or control concerning
any Security Breach and not make any public announcement regarding a Security Breach without
TCS' prior written consent:

(e) Not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agenis
;.u _bf: t}n breach of its obligations under any privacy or data protection policy, regulation or
egislation;

(f) ng;nn expilly or termination of Associate's engagement with TCS, retum all copies of the Personal
ta and Information to TCS in Associate's possession or contral; and

(g) Promptly bring to TCS' notice of any request received from a data subject to have access to
his/her Personal Data and Information or of any other communication refating to the access, use
or pracessing of any Personal Data and Information (including any notice from the regulatory
body) and fully co-operate and assist TCS in relation to any such request or communication,

Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise
process Associate's Personal Data and Infermation in connection with his/iher engagement with TCS.
in accordance with the then / current TCS policies and procedures and applicable rivacy and data
protection legislation, TCS may use third party services or sub-contractors to collzct
process Associate's Personal Data and Information for which TCS shall remain responsible for such
third party services provider or sub-contractor's compliance with TCS' obligations hereunder,

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information
including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in
the course of his or her employment with TCS come into his or her possession or knowledge uniess
specifically authorized to do so in writing by TCS,

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained
by TCS is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure
to Associate of the Confidential |n rmation,

9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession and / or
knowledge of Associate is of a unique, highly confidential and proprietary nature. It is further
acknowledged by Associate that the disclosure, distribution, dissemination and / or release by Associate
of the Confidential Information without the prior written consent of TCS or any breach of the
Confidentiality, Data and |P P ion Terms by Associate will cause TCS to suffer severe, immediate
and ireparable damage and that upon any such breach or any threat thereof, TCS shall without prejudice
lo any other remedies available to it, be entitled to appropriate equitable relief including the relief of
specific performance and injunctive relief, in addition to whatever remedies it might have at law,

10. General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of
India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms herein
contained or any claim or liability of any party, the same shall be referred to a person to be nominated
by TCS, whose decision shall be final and binding upon the parties hereto, Subject fo the above, the
arbitration shall be governed by the Arbitration and Conciliation Act, 1998 or any modifications or re-
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall
not be a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai, Subject to the above arbitration clause, the Parties agreed to
the binding jurisdiction of the Courts at Mumbai under the laws of India.

Private and Confidential TATA CONSULTANCY SERVICE S \(1 W

al
Pt Cai Swreites Lintitteg (‘ | | ¥ !"l;"t“'
Rl Park Pus . 3, MOIP Ofiae KL, Nbijuba - Saam, Pae . 441 057 = 11'@'] Y |
1'-1-.u:uuu:nrn:nanmmtmwmmumum:mm L7 ¥
Wmah!m,mmmm.mmmm ? kL
Carpomis untiteasion S, (ER0: L2 MaAD Cote ris \ ¥
e
AT L




deemed null and void without annullhgﬁnr rendering invalid the remainder of the Agreement and if the
invalid portion is such that the remain i i
suitable replacement to the invalid portion that shall be legally valid.

{d) This Confidentiality, Data and 1P Protection Terms along with other documents executed by Associate
or referenced in any such documents constitutes the entire understanding between the parties and
sgreraedes all prior agreements and understandings pertaining to the subject matter thereof. No
delay of omission of either Party in EXercising or enforcing any of their rights or remedies hereunder
shall constitute a waiver thereof,

(e) This Confidentiality, Data and |P Protection Terms may not be amended except in writing signed by
authorized representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall
confinue during the term of or in the course of the employment of the Associate with TCS and shall

continue thereafter in perpetuity,

F;_:Fas%:nmpleta and return these documents to the TCSL HR executive, within 7 days of receiving
this offer,

This is to confirm that | have received the Letter of Offer on
I hereby accept this Offer and intend to join service on

Name: D. Rebecca
Address:
Signature:
Date;
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Offer : BUSINESS PROCESS SERVICES

Date : 02-May-2022

Mr. ABID HUSSAIN

DINAZPUN, India

Dear ABID HUSSAIN

Sub: Letter of Offer and Terms of Employment

We thank ruu for exploring career opportunities with Tata Consultanc Services Ltd.(TCSL). You have
successfully completed our inifial selection process and we are pleased to make you an offer of ,

employment.

We are suitably impressed with your credentials and feel that your working with us will be mutually
beneficial and rewarding. We are Pleased to inform you that you have been selected for the position
of Junior Process Associate in Grade BPO2 and your present posting will be at Mumbai, Your
Gross Salary / Annual Compensation Package including all benefits will be Rs. 5,34,108/- per

Kindly confirm your acceptance of this offer by proposing your date of joining and signing Annexure 2.

Your failure to accept the offer of the company within 7 days may lead to a presumption that you are not
interested in working in the company and the offer will stand revoked automatically at the sole discretion

of the company.

On joining and successful completion of joining formalities, you will be Issued a Letter of Appointment by
the company. Joining formalities include a submission of 2 PAN Card and non-submission of the same
will delay your joining duty, The offer of employment is also subject to the individual being eligible and
legally permissible to work such as having a valid work permit or not being disqualified from being

appointed by any law,

If the requirements of the Joining formalities including submission of PAN Card are not complied with by
you within 30 days of your date of Joining, this offer of employment would stand revoke at the sole
discretion of the company. Your offer is subject to a positive background check.
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COMPENSATION AND BENEFITS

The details of your compensation and benefits are given below:
MP TION

Basic Salary:

Your Basic Salary will be Rs. 12,000/- per month,

Bouguet of Benefits (BoB)

Bouquet of Benefits (BoB) offers you the flexibility to design part of your compensation within the defined
framework, twice in a financial year. All the components will be disbursed on a monthly basis. The
companents under Bouquet of Benefits are listed below. The amounts given here for each of the
components are as per pre-defined structure. However, ){:cu may want to split the Bouguet of Benefits
amount between the components as per your tax plan. To design your Bouquet of Benefits, you may
%ﬂsass the link for BoB in the “Global Employee Self Service” :GESSYan “Ultimatix”, the internal portal of

Taxation will be governed by the Income Tax rules, The Company will be deducting tax at source as per
Income tax guidelines,

1. House Rent Allowance
Your HRA will be Rs. 4,000/- per month.

While restructuring your BoB amount to various components, it is mandatory that at least 5% of morthly
basic pay be allocated towards HRA

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to 8.33% of basic salary or a

pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along
with the monthly salary.

To avail income tax benefits, you need to apply for a minimum of 3 days of leave and submit supparting
travel documents.

3. Food Card

C You will be eligible for a Food Card. It can be set up to a maximum of Rs. 2,000/- per month for tax
' exemption. It can be used to purchase food items at all domestic VISA enabled restaurants and fast food
restaurants including TCS cafeterias.

4. Personal Allowance

You will be eligible for a monthly personal allowance of Rs. 12,421/ per month. This component is
subject to review and may change as per the company’s compensation policy.

Night Shift Allow

TCSL has agreed to provide its clients 24 X 7 production SvlJprﬂl't environment. Shift working is therefore
an incident and condition of service. Failure, refusal or inability to work in the night shift without
reasonable cause may lead to severance of employment.

Employee assigned to night shifts on client request in the BPO department, would be eligible for a Night
Shi Pglmnce of Rs. 200/ per shifl. In order to avail this allowance the associate must work between
11.30p.m, and 6.30 a.m. IST excluding break. All approved claims will be paid post tax deduction along
with monthly salary.

Variable Allowance (VA)
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Monthly Performance Pay TATA

You will receive g rnunm:i,; performance pay of Rs. 3,900/-. The same will be reviewed on completion of
yo;; first Anniversary with the company and will undergo a change basis your own ongoing individual
performance.

Monthly performance pay is also linked to your allocation status and will undergo a change in case you
are unallocated for a period of one month or more,

This Pay / Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. The company
reserves the right to review or discontinue any/all provision(s) of Variable Allowance in case of movement
into / out of a process in which it applies,

CITY ALLOWANCE

You will be eligible for a City Allowance of Rs. 750/- per month. This allowance is fully taxable, is specific
to India and linked to your base branch. It is subject to review and will be discontinued while on
international assignments.

OTHER BENEFITS

1. Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependents under the mmpang
Health Insurance Scheme HIS). You are automatically covered under a default HIS Flan. You will
eligible for Domiciliary and ospitalization covers as per the default plan applicable, These benefits are

extended on pa ent of applicable premium as per the scheme
You have the exibility to choose a plan which is higher than the existing default plan, by paying the

applicable additional premium plus Service T :

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to

a specified limit for each insured person per annum,
b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatmenis up to a

specified limit for each insured person per annum.
c) Floater Cover: This benefit covers the hospitalization expenses incurred aver and above the basic
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents.

The mtlfila premium is split between Base Cover and Floater Cover Premium as per the default plan
applicable,

I. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is
entirely borne by TCSL, provided these members are explicitly enrolled by you under the scheme.
Additionally, if you wish to cover dependent parents/parents-in-law or remaining children, the applicable

premium per insured person is to be borne by you.
ii. Floater Cover Premium: Towards Floater cover is to be borne by you,

“Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will
prevail. For further details, please refer to the policy document.

2. Maternity Benefits:

Women employees are eligible to avail malernity leave of twenty six weeks. Adopting or commissioning
mother may avail maternity leave for twelve weeks, For more details on the benefits and eligibility, once
you join, please refer to TCS India Policy- Maternity Leave.

3. Compensation Benefits under ESI Act / Employees’ Compensation Act*:

If you are covered under Employees State Insurance Act (ESI Act) you are entitled to claim the benefits in
the event of accidental injury resulting into death or disablement arising out of and in the course of
employment, from Employees' State Insurance Corporation,

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death
/ disablement arising out of and in the course of employment as per the Employee Compensation Act
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(Amendment Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme /
Personal accident insurance scheme as the case may be, whichever is more beneficial. For more details
on this, refer TCS India policy - Group Life Insurance and TCS India policy - Health Insurance after joining

the company.

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as
per the ESIC Act

4. Professional Memberships

YU;T; will be eligible for reimbursement of expenses towards professional membership as per TCSL's
policy.

5. Tata Sons & Consultancy Services Employees’ Welfare Trust (TWT):

You will become a member of the TWT, on completion of continuous service of one year from the date of
Joining TCSL and a nominal annual membership fee of Rs. 250/- will be borne by you. The Trust provides

financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from time to
time for medical and educational purposes and in case of death of members while in service

SOCIAL SECURITY / RETIRALS BENEFITS

1. Provident Fund:

You will be a member of the Provident Fund as per the provisions of “The Employees Provident Fund and
Miscellaneous Provisions Act, 1952 and TCSL will contribute 12% of your basic salary every month
towards Provident Fund, as per the provisions of the said Act.

You are required to provide F?'nur Universal Account Mumber (UAN), if any, issued your previous
employer or your PF and/or Pension account number with previous employer on the Declaration Form
(Form 9) at the time of joining TCSL so as to link your UAN with TCS PF / Pension account or generate
new UAN if not allotied to you earlier.

2. Employees' Pension Scheme:

Your enrolment under the Emgeuyees' Pension Scheme will based on the details you provide under the
Declaration Form (Form 9) at the time of joining TCSL.

3. Gratuity:
You will be eligible to gratuity in accordance with the rules applicable.

( The company will consider the number of years of service completed for the purpose of calculation of
gratuity,

TERMS OF EMPLOYMENT
1. Relevant Experience:
Fresher.
2. Probation Period:
You will be on probation for 3 Months.

If your services are found to be satisfactory during the period of probation, your confirmation will be
communicated to you in writing upon successful completion of your probation period.

3. Working Hours:
You may be required to work in shifts and/or in extended working hours, as permitted by law.
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12. Retirement:

You will retire from the services of the Company on completion of 60 years of age as per the proof of age
submitted by you at the time of joining. .

13. Medical Tests:

You are required to undergo a pre-employment medical check-up and obtain a fitness certificate from the
company's doctor. This is a pre-condition for employment. Please collect the medical check-up
authorization letter from the company HR executive, at the time of mbmitﬁn%yﬂur written acceptance of
this offer. To verify your identification, we request you to carry a phot ph and a photo identification
document issued by government like passport, PAN card, Election Card, Driving License etc. If you are a
campus recruil, you may produce your current educational institute’s photo “identification card in the
absence of government photo identification document.

Retention of reasonable medical fitness is also a condition of employment. . The opinion of the doctor
appointed by the mm shall be final and binding on both parties. The company also reserves the right

to get yourseif exami
fitness. Your failure, refusal or inability to appear for such medical examination will result in the

determination of your employment contract without any notice or notice pay in lieu of notice.

Your services are fiable to be terminated / determined on account of your continued ill health or if you are
found to be medically unfit for the job as may be certified by the company's doctor.

14. Notice Period:

During the first 3 Months of employment with TCSL. you may terminate this contract of employment by
giving 30 calendar days' notice to the Management.

In case your performance, behavior and / or conduct during the probation period is found
unsatisfactoryfincompatible, TCSL reserves the right fo terminate your employment without any nolice or
notice pay in lieu of notice.

On completion of 3 Months, this contract of employment is terminable by you by giving 90 calendar days'
notice in writing to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have
to necessarily work during the period of notice of 90 da given by you under this clause. However, upon
your serving the notice under this clause, TCSL may relieve you any time during the period of notice at its

sole discretion.

On completion of 3 Months, this contract of employment may be terminated by TCSL by giving you 90
calendar days' notice or payment in lieu thereof,

Notwithstanding the above, this contract of employment n;a; be terminated by the mmpan{v withaut any
notico or notice pay, in lie evenl yuur peformance / avior and/or conduct during the period of

probation is found to be unsatisfactory / incompatible.

Your failure to comply with this clause will entail monetary payment of damages to TCSL as may be
determined by it at its own discretion having regard to the responsibilities shouldered by you while being
in the employment of TCSL

15. Background Check:

Your employment will be subject to a background check in line with the company's background check
policy. A specially appointed a%ancy will conduct internal and external background ch . Normally,
such checks are completed within one month of joining.

The offer of employment is subject to the condition that the person concerned has not been guilty or
convicted for any criminal offence in the past.

If the background check reveals unfavourable results, you will be liable to disciplinary action including
termination of service without notice.

16. Submission of Documents: -
\{.— \ g
Cc1PAL
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At the time of your joining, phatocopy of the following documents should be submilted. Please carry the
original copies for verification,

- Standard X and Xl Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Posigraduate degree certificate and mark sheets for all semeslers (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Experience certificate from your previous employer(s) indicating the following :

i.  Period of employment

ii. Technology areas you worked on

iii. Certificates for any training provided by your previous employers in various

technologies

- Release letter from your current employer indicating the date of release
- Passport
- B photographs - passport size
- A photocopy of your Permanent Account Number (PAN) Card
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you

Your original documents will be returned to you after verification
17. Letter of Appointment:

You will be issued a letter of appointment at the time of your Joining and completing joining formalities as
per the company's policy.

18. Processing of Personal Data

Your personal data collected and developed during recruitment process will be processed in accordance
with the TCS Data Privacy Policy. The personal data referred therein are details related to contact, Famnily,
education, personal identifiers issued by govemment, social profile, background references, previous
employment and experience, medical history, skillset, proficiency and certifications, job profile and your
career aspirations,

it will be processed for various organizational purposes such as recruitment, onboarding, background
check, project assignment, performance management, job rotation, career development incl ing at
leadership level, diversity and inclusion initiatives, global mobility, wellness program, statutory and legal
requirements and specific crganizational initiatives in force during your tenure in TES.

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various
(‘ legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data

- Privacy Palicy. In some scenarios of your Pl processing, you will be provided with appropriate notice
and/or explicit consent might be obtained from lime to time.

For the purposes mentioned above, your required Pl may be shared with specific vendor organizations
who provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and
visa, payroll services, associate engagement activities, and financial and taxation services.

As TCS is a global company, your Pl may be shared with entities outside India, limited for the purposes
mentioned above and/or in this offer letter.

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions
and / or TCS policies/notice provided applicable at your overseas location.

19. Terms and Conditions:

The above terms and conditions of employment are specific to your employment in India and there can be
changes to the said terms and conditions in case of deputation on international assignments during the

course of your employment,
20. Employment in India:
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other
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perl';nissiuﬂs and / or documentation as prescribed by the Government of India for permanent employment
with TCS

21. Rules and Regulations of the Company:

Your appointment will be governed by the policies, rules, regulations, practices, processes and
procedures of the company as applicable to you and the changes therein from time to time.

22. Compliance to all clauses

You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to
fulfill any term and /or condition would entitle TCS in withdrawing this offer letter at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in
the employment and this offer will be automatically withdrawn. Post acceplance of TCSL offer letter if you
fail to join on the date provided in the TCSL joining letter, the offer will stand automatically terminated at

the sale discretion of TCSL
We look forward to having you in our global team.

Yours Sincerely,

For Tata Consultancy Services Ltd..

VoA
Ao

A
£
Girish Nandimath
Head Talent Acquisition - India

Encl:  Annexure 1; Benefits Gross Salary Sheet
Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms
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GROSS SALARY SHEET Annexure 1
_Hamn B. PAW]'!-IHA
Designation Junior Process Associate
Relevant Experience

Table 1: Compensation Details: (All Components are in Rs )

Provident Fund (at 12% of Basic Salary) 1,440 17,280

Gratuity Fund (at 4.81% of Basic Salary) 576 6,912
2,522 30,264
44,509 5,34,108

# Refer to Table 2 for TCSL defined Structure

Table 2:TCSL defined structure for BoB (All Components in Rs)
In case, you wish not to opt for the BoB, Defined Structure as given in Table 2 will be applicable.

g Tpr—

48000
52,800

Leave Travel Allowance

Food Card 30,000
Personal Allowance 1,49.052
' GR 2,79,852

e
PRINCIPAL

MTVR CPLLEGE OF PHARMACY
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Confidentiality, Data and Intellectual Property Protection Terms
Annexure 2

1. Confidential Information

“Confidential Information” shall mean all Inventions and Know-how, information and material of TCS and
its subsidiaries as applicable (Collectively termed as ‘TCS') (including for avoidance of doubt any
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall
include the following:

(a) Any and all information processing programs, software, properties, items, information, data, material
or any nature whatsoever or any parts thereof, additions thereto and materials related thereto,
produced or created at any time by TCS or the Associate in the course of or in connection with or
anising out of the Associate's association with TCS, Program/Software shall mean source code
and/or machine instructions wherever resident and on whatever media and all related documentation

(b} All other information and material of TCS rela 'n%[_ to design, method of construction, manufacture,
operation, specifications, use and services of the TCS equipment and tomponents, including, but not
limited 1o, engineering and laboratory notebooks, reports, process data, test data, performance data,
inventions, trade secrefs, systems, software, object codes, source codes, copyrighted matters,
methods, drawings, computations, calculations, computer programs, narrations, flow charts and all
documentation therefore and all copies thereof (including for avoidance of doubt any such material
belonging to the Clients of TCS)

(¢} Corporate strategies and other confidential and proprietary material and information, which could
cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived, gathered or collected
or obtained by the Associate in the course of or arising out of the association with TCS or while in or
in connection with or for the purposes of his'her association with TCS or any of the operations and

entrusted by TCS to the Associate,
2. Associate's Obligations

Associate agrees not to LSe, or cause to be used, or disclose or divulge or part with directly or indirectly
any Confidential Information for the benefit of or to any third parties except for or on behalf of or as
directed or authorized by TCS or to a person having a valid contract with TCS. Upon termination of

( employment, the Associate agrees to surrender to TCS all Confidential Information that he or she may
then possess or have under his or her control,

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at
all times vest in and remain with or belong to TCS and Associate shall have no right title or claim of any
nature whalsoever in the Confidential Information. Associate shall promptly disclose to an authorized
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggeslicns, or reports and
enhancements made, created, developed, conceived or devised by him or her arisin out of his or her
engagement  with TCS, including in the course of provision of services to the Clients of TCS and
Associate hereby agrees and confirms that all such intellectual property rights shall at all times vest in and
remain vested in TCS and agrees lo transfer and assign to TCS any interests Associate may have in such
intellectual property rights including any interest in and to any domestic or foreign patent rights,
trademarks, trade names copyrights and frade secret rights therein and any renewals thereof. On request
of TCS, Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters of patent,
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or
desirable by TCS to perfect the tille of TCS in ihe intellectual property rights and to effectuate the
provisions hereof, All expenses of filling or prosecuting any application for patents, trademarks, trade
names, or copyrights shall be borne ely by TCS, but Associate shall co-ordinate in filing and / or

SAL
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prosecuting any such applications. Associate hereby expressly waives any “artist's rights" or “moral
rights”, which Associate might otherwise have in such intellectual property rights.

4. Prior knowledge

Associate acknuwfedges that prior to his or her appointment by TCS, he or she had no knowledge of the
Confidential Information of TCS and that such Confidential Information is of a confidential and secret
character and is vital to the continued success of TCS's business. Associate further acknowledges that he
or she is "associated with TCS in a capacity in which he or she will become acquainted with all or part of
such Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential
Infofrljgaatinr}. it is necessary for TCS to protect such Confidential Information by holding it secret and
confidential,

3. Use of third party material

Associate expressly agrees that Associate shall not in the course of his or her association with TCS and
while working on the premises or facilities of TCS or its Clients or in connection with the development of
any intellectual property rights or work for or an behalf of TCS:

(a) Use any third party material or intellectual property n‘%hts excepl those intellectual property rights
provided g?r TCS or expressly authorized by TCS or without having proper authorization or license or
approval of the respective owner of such intellectual property rights.

(b) Participate in any activity for creation (including conception, design, development, tesﬁnra,
;n%pfementatian. support or marketing) of any Intellectual Property for or on behalf of TCS or
liates if Associate has been exposed, directly or indirectly, to any Third Party IP which is in the
same subject area (such as research area, technology or application area) as, or which Is same or
similar to, the Intellectual Property or any portion thereof, to be so created, unless;

i) Associate has exFrassly declared to TCS in a prescribed form whether such exposure was owing
to publically available information or under an subject to any agreement: AND

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or
approval of the respective owner of such Third Party IP to use the same in Intellectual Property or
portion thereof to be created and authorized in writing Assodate's participation in such activity.

(c) Knowingly access, make reference to or use any Third Party IP (except as permitted under Section
a(a), directly or indirectly, during the period J association with the creation (conception, design,
development, testing, implementation, support or marketing) of TCS Intellectual Property or portion
thereof, which is in the same subject area of TCS Intellectual Pro erty or which is same or similar to
such TCS Intellectual Property or portion thereof being created‘.) In case, Associate access or is
exposed fo anr such Third Party IP during such association, Associate shall promptly bring it to the
notice of TCS IP asset owner or TCS project manager in writing and immediately cease to participate

in any such activity.
6. Security policies and Guidelines,

Associate agrees o abide by and be bound by any and all policies, documents, guidefines and
processes including IP, Information Security and Confidentiality of TGS in force from time to time
whether expressly endorsed or not.

Associate acknowledge and agree that in the course of, and as a resull of his’her engagement with
TCS, Associate will have access to, obtain or come across personal data or information of other TCS
Associates or Clients, including without limitation, sensitive personal data or information (collectively
“Personal Data and Information”) within the meaning of the applicable Indian Law and Rules or any
other applicable Law, directive or regulation anywhere in the world. In respect of any such Personal
Data and Information accessed, obtained, acquired or processed by Associate for and on behalf of
TCS, its affiliates or Clients, Associate undertake that he/she will:

(a) Process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the
case may be, and only on and in accordance with instructions received from the data controller

from time to time;
{b) Abide b?r such technical and organizational measures necessary to prevent the accidental or

destruction or accidental loss, alteration, un-authorized disclosure or access to the
Personal Data and Information:
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(c) Promptly {and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates,

as the case may be, of any actual or suspected incident of unauthorized or accidental disclosure

Ef. or E?E:aess to, the Personal Data and Information or other breach of this section (a "Security
reach”);

(d) Promptly provide TCS with all information in Associate’s notice, possession or control concerning
any Security Breach and not make any public announcement regarding a Security Breach without
TCS' prior written consent:

(e) Not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents
]tc tsrfe i{n breach of its obligations under any privacy or data protection policy, regulation or
egislation;

{f) Upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal
Data and Information to TCS in Associate's possession or control: and

(g) Promptly bring to TCS’ notice of any request received from a data subject to have access to
hisfher Personal Data and Information or of any other communication relating to the aceess, use
or processing of any Personal Data and Infermation (including any nolice from the regulatory
body) and fully co-operate and assist TCS in relation to any such request or communication.

Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise
process Associate’s Personal Data and Information in connection with his/her engagement with TCS,
in accordance with the then / current TCS policies and procedures and applicable Pf‘rvacy and data
protection legislation. TCS may use third party services or sub-contraclors to collect or otherwise
process Associate’s Personal Data and Information for which TCS shall remain responsible for such
third party services provider or sub-contracter's compliance with TCS' obligations hereunder.

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incol te or
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential In?crmatiun
including intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in
the course of his or her employment with TCS come into his or her possession or knowledge unless
specifically authorized to do so in writing by TCS.

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained
by TCS is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure
to Associate of the Confidential Information.

9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession and / or
knowledge of Associate is of a unigue, highly confidential and proprietary nature. It is further
acknowledged by Associate that the disclosure, distribution, dissemination and / or release by Associate
of the Confidential Information without the prior written consent of TCS or any breach of the
Confidentiality, Data and IP Protection Terms b% Associate will cause TCS to suffer severs, immediate
and irreparable damage and that upon any such breach or any threat thereof, TCS shall without prejudice
to :g# other remedies available to it, be entitled to appropriate equitable relief including the relief of
specific performance and injunctive relief, in addition to whatever remedies it might have at law.

10. General
(a) "ii'hgf provisions hereof shall be interpreted, determined and enforced in accordance with the laws of
ndia.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms herein
contained or any claim or liability of any party, the same shall be referred to a person to be nominated
by TCS, whose decision shall be final and binding upon the parties hereto, Subject to the above, the
arbitration shall be governed by the Arbitration and Sonc:'rlfaﬂﬂn Acl, 1986 or any madifications or re-
enactment thereof. Associate confirms that the fact that the arbitrator shall be & nominee of TCS shail
not be a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject fo the above arbilration clause, the Parties agreed to
the binding jurisdiction of the Courts at Mumbai under the laws of India.
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(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be
deemed null and void without annuiiir? or rendering invalid the remainder of the Agreement and if the
invalid portion is such that the remainder cannot be sustained without it, the Parties herein shall find a
suitable replacement to the invalid portion that shall be legally valid.

(d) This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate
or referenced in any such documents constitutes the entire understanding between the parties and
supersedes all prior agreements and understandings pertaining to the subject matter thereof. No
dalauy of omission of either F’ar%y in exercising or enforcing any of their rights or remedies hereunder
shall constitute a waiver thereof,

(e) This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by
authorized representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall
continue during the term of or in the course of the employment of the Associate with TCS and shall

continue thereafler in perpetuity.

F;_jl?ag:h complete and return these documents to the TCSL HR executive, within 7 days of receiving
this r.

This is to confirm that | have received the Letter of Offer on
I hereby accept this Offer and intend to join service on

Mame: ABID HUSSAIN

Address:

Signature:

Date:
| * ‘;)‘f‘%&/; o
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Offer : BUSINESS PROCESS SERVICES

Date :02-May-2022

B. Pavithra
Sangareddy, India

Dear B.Pavithra
Sub: Letter of Offer and Terms of Employment

We thank you for exploring career opportunities with Tata Consultancy Services Ltd.(TCSL). You have
suc;essfuﬂy;_ completed our initial selection process and we are pleased to make you an offer of
employmen

We are suitably impressed with your credentials and feel that your working with us will be mutually
beneficial and rewarding. We are pleased to inform dyou that you have been selected for the position
of Junior Process Associate in Grade BPO2 an your present posting will be at Mumbai, Your
Gross Salary / Annual Compensation Package including all benefits will be Rs. 5,34,108/- per
annum. Annexure 1 provides a break-up of the compensation package.

Kindly confirm your acceptance of this offer by propesing your date of joining and signing Annexure 2.

Your failure to accept the offer of the company within 7 days may lead to a presumption that you are not
interested in working in the company and the offer will stand revoked automatically at the sole discretion

of the company.

On joining and successful completion of joining formalities, you will be issued a Letter of Appointment by
the company. Joining formalities include a submission of a PAN Card and non-submission of the same
will delay your joining duty. The offer of employment is also subject to the individual being eligible and
legally permissible to work such as having a valid work permit or not being disqualified from being
appointed by any law.

If the requirements of the joining formalities includin submission of PAN Card are not complied with by

you within 30 days of your dafe of joining, this offer of employment would stand revoke at the sole
discretion of the company. Your offer is subject to a positive background check.
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The details of your compensation and benefits are given below:

FIXED COMPENSATION

Basic Salary:
Your Basic Salary will be Rs. 12,000/- per month.

Bouquet of Benefits (BoB)

Bouquet of Benefits (BoB) offers you the flexibility to design part of your compensation within the defined
framework, twice in a financial year. All the components will be disbursed on a monthly basis. The
compenents under Bouquet of Benefits are listed below. The amounts given here for sach of the
components are as per pre-defined structure. However, you may want to split the Bouquet of Benefits
amount between the components as per your tax plan. To des'i_:gn r Bouguet of Benefits, you may
_?_%CSSS the link for BoB in the “Global Em oyee Self Service" (G ssm “Ultimatix", the internal portal of

COMPENSATION AND BENEFITS
= —aa N AND BENEFITS

Taxation will be governed by the Income Tax rules. The Company will be deducting tax at source as per
income tax guidelines.

1. House Rent Allowance

Your HRA will be Rs. 4,000/- per month.

While restructuring your BoB amount to various components, it is mandatery that at least 5% of monthly
basic pay be allocated towards HRA

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to 8.33% of basic salary or a
pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along

with the monthly salary.

To avail income tax benefits, you need to apply for a minimum of 3 days of leave and submit supporting
travel documents.

3. Food Card

C You will be eligible for a Food Card. It can be set up to a maximum of Rs. 2,000/- per month for tax
exemption. It can be used to purchase food items at all domestic VISA enabled restaurants and fast food
restaurants including TCS cafeterias,

4. Personal Allowance

You will be eligible for a monthly personal allowance of Rs. 12,421/- per month. This component is
subject to review and may change as per the company'’s compensation policy.

Night Shift Allowance

TCSL has agreed to provide its clients 24 X 7 production support environment. Shift working is therefore
an incident and condition of service. Failure, refusal or inability to work in the night shift without
reasonable cause may lead to severance of employment.

Emg.lgd);ee assigned to rﬂggt shifts on client request in the BPO department, would be eligible for a Night
Shi owance of Rs. 200/- per shift. In order to avail this allowance the associate must work between

11.30p.m. and 6.30 a.m. IST excluding break. All approved claims will be paid post tax deduction along
with menthly salary.

Variable Allowance (VA)
\\[ . W
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Monthly Performance Pay

You will receive a monthly performance pay of Rs. 3,900/-. The same will be reviewed on completion of
rmrlfr first Anniversary with the company and will undergo a change basis your own ongoing individual
performance.

Monthly performance pay Is also linked to your allocation status and will underge a change in case you
are unallocated for a period of one month or more.

This Pay / Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. The company
reserves the right to review or discontinue any/all provision(s) of Variable Allowance in case of movement
into / out of a process in which it applies,

CITY ALLOWANCE

You will be eligible for a City Allowance of Rs. 750/- per month. This allowance is fully taxable, is specific
to India and linked to your base branch. It is subject to review and will be discontinued while on
international assignments,

OTHER BENEFITS
1. Health Insurance Scheme

TCSL brings the benefit of health insurance cover fo you and your dependents under the compan{:
Health Insurance Scheme (HIS). You are automatically covered under a default HIS Plan, You will
eligible for Domiciliary and ospitalization covers as per the default plan applicable. These benefits are

extended on pa ent of applicable premium as per the scheme,
You have the flexibility to choose a plan which is higher than the existing default plan, by paying the

applicable additional premium plus Service Tax,

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to

a specified limit for each insured person per annum.
b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a

specified limit for each insured person per annum. E
¢) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic

hospitalization cover limit. This is a family floater cover for you and your enrolled dependents.

The total premium is split between Base Cover and Floater Cover Premium as per the default plan
applicable.

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is

entirely borne by TCSL, provided these members are explicitly enrolled by you under the scheme.
( Additionally, if you wish to cover dependent parents/parents-in-law or remaining children, the applicable
. premium per insured person is to be borne by you,

ii. Floater Cover Premium: Towards Floater cover is 1o be borne by you.

“Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will
prevail. For further details, please refer to the policy document.

2. Maternity Benefits:
Women employees are eligible to avail maternity leave of twenty six weeks, Adopting or commissioning
mother may avail maternity leave for twelve weeks, For more details on the benefils and eligibility, once
you join, please refer to TCS India Policy- Maternity Leave.

3. Compensation Benefits under ESI Act / Employees’ Compensation Act*:

If you are covered under Employees State Insurance Act (ESI Act) you are entitled to claim the benefits in
the event of accidental injury resulting into death or disablement arising out of and in the course of
employment, from Employees’ State Insurance Corporation.

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death
/ disablement arising out of and in the course of employment as per the Employee Ciompensation Act
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(Amendment Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme /
Personal accident insurance scheme as the case may be, whichever is more beneficial, For more details
on this, refer TCS India policy - Group Life Insurance and TCS India palicy - Health Insurance after joining

the company.

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation’ is as defined as
per the ESIC Act

4. Professional Memberships

Yu]y will be eligible for reimbursement of expenses towards professional membership as per TCSL's
policy.

5. Tata Sons & Consultancy Services Employees’ Welfare Trust (TWT):

You will become a member of the TWT, on completion of continuous service of one year from the date of
Joining TCSL and a nominal annual membership fee of Rs. 250/- will be borne by you. The Trust provides

financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from time to
time for medical and educational purposes and in case of death of members while in service

SOCIAL SECURITY / RETIRALS BENEFITS

1. Provident Fund:

You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary every month
towards Provident Fund, as per the provisions of the said Act.

You are required to provide your Universal Account Number (UAN), if any, issued by your previous
employer or your PF andfor Pension account number with previous employer on the Declaration Form
(Form 9) at the time of joining TCSL so as to link your UAN with TCS PF / Pension account ar generate
new UAN if not allotted to you eariier.

2. Employees' Pension Scheme:

Your enrclment under the Employees' Pension Scheme will based on the details you provide under the
Declaration Form (Form 9) at the time of joining TCSL.

3. Gratuity:
You will be eligible to gratuity in accordance with the rules applicable.

The company will consider the number of years of service completed for the purpose of calculation of
gratuity.

TERMS OF EMPLOYMENT
1. Relevant Experience:
Fresher,
2. Probation Period:
You will be on probation for 3 Months.

If your services are found to be satisfactory during the period of probation, your confirmation will be
communicated to you in writing upon successful completion of your probation period.

3. Working Hours:
You may be required to work in shifts and/or in extended working hours, as permitted by law.
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TCS BPS provides company transport facility within a pre-defined radius for each location as defined in

the company transport policy. TCS employees living beyond these boundaries would be required to make

their own arrangements and the routes are predetermined and not permitted to be varied under any

Emﬁtﬂiﬁm& The company will make appropriate provisions for those working in night shift as permitted
id policy.

5. Leave:

You will be eligible for leave as per the Company's Leave Palicy.

4. Transport:

6. Mobility :

The Company reserves the right to transfer/utilise ﬁyuur services al its sole discretion at any of its offices,
work sites, or associate or affiliate companies, firms in India or outside India which are currently in
existence or which may likely to come into existence anywhere in India or abroad, on the terms and
conditions as applicable to you at the time of transfer. In case you refuse to join duty at the transferred
location within stipulated period, your services are liable to be terminated, This is without prejudice to the
company’s right to take disciplinary action under the Industrial Employment Standing Orders Act, 1946.

7. Increments and Promotions:

Your merit, performance and contribution to the company will be the primary considerations for annual
salary increments and your potential to perform and availability of suitable positions will be considered for
promotions. Salary increments and promotions will not be direct and wilﬁ:a based on the company's
Compensation and Promotion policy. Increments shall depend on several factors like company's
performance, your individual performance, track record and contribution to the company, attendance,
;}ehavhir?]r andhcnnduct during the period under review as per the Company's policy as may be applicable
rom time to time.

BPO Z associates will be eﬁ?ib[e for promotion and career progression subject to successful completion
of graduation as per BPS Policy.

8. Alternate Employment:

As a whole-time associate of TCSL, you are not permitted to undertake any other employment, business,
assume any public office or private office, honorary or remunerative, without the prior written permission

of TCSL.
9. Confidentiality, Data and Intellectual Property Protection :

As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms,
which aims to protect the intellectual property rights and business information of TCSL and its clients. The
detailed Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2,

10. International Deputation Agreement:

You are rec;uirad to sign the International Assignment Agreement, which requires you to serve TCSL for a
minimum of 90 days, on completion of every overseas deputation that exceeds 30 days. International
Assignment Agreement is a one-time agreement, applicable for the entire tenure of employment with the

company.
This is to ensure that the knowledge and information gained by you during your depulation is shared and

available to the company and its employees in India. This transfer of knowledge and information is
essential for the company to continue to serve its clients and customers better.

If you are deputed internationally for training, you will be required to sign an agreement to serve the
company for a minimum period of 80 days on completion of each such training.

11. TATA Code of Conduct:

You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as

an employee of TCSL.
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12. Retirement:

You will retire from the services of the Company on completion of 60 years of age as per the proof of age
submitted by you at the time of joining. .

13. Medical Tests:

You are required to undergo a pre-employment medical check-up and obtain a fitness certificate from the
company's doctor. This is a pre-condition for employment. Please collect the medical check-up
authorization letter from the company HR executive, at the time of submitting your written acceptance of
this offer. To verify your identification, we request you lo carry a photograph and & photo identification
document issued by government like passport, PAN card, Election Card, Driving License etc. If You are a
campus recruit, you may produce your current educational institute's photlo identification card in the
absence of government photo identification document,

Retention of reasonable medical fitness is also a condition of empdnrlmem. . The opinion of the doctor
appaointed by the cumpﬁe;l;y shall be final and binding on both parties. The company also reserves the right
to get yourself exami by a doctor at any time during your employment to ascertain your medical
fitness. Your failure, refusal or inability to appear for such medical examination will result in the
determination of your employment contract without any notice or notice pay in lieu of notice.

Your services are liable to be terminated / determined on account of your continued ill health or if you are
found to be medically unfit for the job as may be certified by the company's doctor.

14. Notice Period:

During the first 3 Months of employment with TCSL, you may terminate this contract of employment by
giving 30 calendar days' notice to the Management.

In case your performance, behavior and / or conduct during the probation period Is found
unsatisfactory/incompatible, TCSL reserves the right to terminate your employment without any notice or
notice pay in lieu of notice.

On completion of 3 Months, this contract of employment is terminable by you by giving 90 calendar days'
notice in writing to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have
to necessarily work during the period of notice of 90 da given by you under this clause. However, upon
your serving the notice under this clause, TCSL may refieve you any time during the period of notice at its

sole discration.

On completion of 3 Months, this contract of employment may be terminated by TCSL by giving you 90
calendar days' notice or payment in lieu thereof.

Notwithstanding the above, this contract of employment may be terminated by the company without any
notice or nolice pay, in the event your performance / behavior and/or conduct during the period of

probation is found to be unsatisfactory / incompatible.

Your failure to comply with this clause will entail monetary payment of damages to TCSL as may be
determined by it at its own discretion having regard to the responsibilities shouldered by you while being
in the employment of TCSL

15. Background Check:

Your employment will be subject to a background check in line with the company's background check
policy. A specially appointed agency will conduct internal and external background checks, MNormally,
such checks are completed within one month of joining.

The offer of employment is subject to the condition that the person concerned has not been guilty or
convicted for any criminal offence in the past.

If the background check reveals unfavourable results, you will be liable to disciplinary action including
termination of service without notice.

16. Submission of Documents: —
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At the time of your joining, photocopy of the following documents should be submitted. Please carry the
original copies for verification.

- Standard X and Xl Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Cerlificate / Proof of Age
- Experience certificate from your previous employer(s) indicating the following :

i. Period of employment

ii. Technology areas you worked on

iii. Certificates for any training provided by your previous employers in various

technologies

- Release letter from your current employer indicating the date of release
- Passport
- B photographs - passport size
- A photacopy of your Permanent Account Number (PAN) Card
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you

Your original documents will be returned to you after verification
17. Letter of Appointment:

You will be issued a letter of appointment at the time of your joining and completing joining formalities as
per the company's policy.

18. Processing of Personal Data

Your personal data collected and developed during recruitment process will be processed in accordance
with the TCS Data Privacy Policy. The personal data referred therein are details related to contact, family,
education, personal identifiers issued by government, social profile, background references, previous
employment and experience, medical history, skillsat, proficiency and certifications, job profile and your

career aspirations,

It will be processed for various organizational purposes such as recruitment, onboarding, background
check, project assignment, performance management, job rotation, career development including at
leadership level, diversity and inclusion initiatives, global mobility, wellness program, statutory and legal
requirements and specific organizational initiatives in force during your tenure in TCS.

After you join TCS, there would be more sets of Personal Information (P1) attributes processed for various
legitimate purposes, All of it will be processed with compliance to applicable laws and the TCS Data
Privacy Policy. In some scenarios of your P processing, you will be provided with appropriate notice
and/or explicit consent might be obtained from time to time.

For the purposes mentioned above, your required Pl may be shared with specific vendor organizations
who provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and
visa, payroll services, associate engagement activities, and financial and taxation services.

As TCS is a global company, your Pl may be shared with entities outside India, limited for the purposes

mentioned above andfor in this offer Jetter,

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions
and / or TCS policies/notice provided applicable at your overseas location.

19. Terms and Conditions:

The above terms and conditions of employment are specific to your employment in India and there can be
changes to the said terms and conditions in case of deputation on international assignments during the
course of your employment.

20. Employment in India:

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other
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peﬂr;ﬂ_;'_scssinns and / or documentation as prescribed by the Government of India for permanent employment
wi L

21. Rules and Regulations of the Company:

Your appointment will be governed by the policies, rules, regulations, practices, processes and
procedures of the company as applicable to you and the changes therein from time to time.

22. Compliance to all clauses

You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to
fulfill any term and /or condition would entitle TCS in withdrawing this offer letter at its sole discretion.
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Withdrawal of Offe TATA

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in
the employment and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you
fail to join on the date provided in the TCSL joining letter, the offer will stand automatically terminated at
the sole discretion of TCSL

We look forward to having you in our global team.

Yours Sincerely,

For Tata Consultancy Services Ltd..

Girish Nandimath
Head Talent Acquisition - India

Encl: Annexure 1: Benefits Gross Salary Sheet
Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms
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GROSS SALARY SHEET Annexure 1
_Hamn B. PAW]'!-IHA
Designation Junior Process Associate
Relevant Experience

Table 1: Compensation Details: (All Components are in Rs )

Provident Fund (at 12% of Basic Salary) 1,440 17,280

Gratuity Fund (at 4.81% of Basic Salary) 576 6,912
2,522 30,264
44,509 5,34,108

# Refer to Table 2 for TCSL defined Structure

Table 2:TCSL defined structure for BoB (All Components in Rs)
In case, you wish not to opt for the BoB, Defined Structure as given in Table 2 will be applicable.

g Tpr—

48000
52,800

Leave Travel Allowance

Food Card 30,000
Personal Allowance 1,49.052
' GR 2,79,852

e
PRINCIPAL

MTVR CPLLEGE OF PHARMACY
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Confidentiality, Data and Intellectual Property Protection Terms

Annexure 2

1. Confidential Information

“Confidential Information” shall mean all Inventions and Know-how, information and material of TGS and
its subsidiaries as applicable (Collectively termed as ‘TCS’) (including for avoidance of doubt any
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall
include the following:

(a) Any and all information processing programs, software, properties, items, information, data, material
or any nalure whatsoever or any parts thereof, additions thereto and materials related thereto,
produced or created at any time by TCS or the Associate in the course of or in connection with or
arising out of the Associate's association with TCS. Program/Software shall mean source code
angiur ﬂn:”aachine Instructions wherever resident and on whatever media and all related documentation
and software,

(B) All other information and material of TCS relating to design, method of construction, manufacture,
operation, specifications, use and services of the TCS equipment and components, including, but not
limited to, engineering and laboratory notebooks, reports, process data, test data, performance data,
inventions, trade secrets, systems, software, object codes, source codes, copyrighted matters,
metheds, drawings, computations, calculations, computer programs, narrations, flow charts and all
documentalion therefore and all copies thereof (including for avoidance of doubt any such material
belonging to the Clients of TCS)

(c) Corporate sirategies and other confidential and proprietary material and information, which could
cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived, gathered or collected
or obtained by the Associate in the course of or arising out of the association with TCS or while in or
in connection with or for the purposes of his/her association with TCS or any of the operations and
entrusted by TCS to the Associate.

2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS,
Associate agrees not to use, or cause to be used, or disclose or divulge or part with directly or indirectly
any Confidential Information for the benefit of or to any third parties except for or on behalf of or as
directed or authorized by TCS or to a person having a valid contract with TCS. Upon termination of
employment, the Associate agrees lo surrender to TCS all Confidential Information that he or she may
then possess or have under his or her control.

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at
all imes vest in and remain with or belong to TGS and Associate shall have no right title or claim of any
nature whatsoever in the Confidential Information. Associate shall promptly disclose to an authorized
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, or reports and
enhancements made, created, developed, conceived or devised by him or her arising out of his or her
engagement  with TCS, including in the course of provision of services to the Clients of TCS and
Associate hereby agrees and confimms that all such intellectual property rights shall at all times vest in and
remain vested in TCS and agrees to transfer and assign to TCS any interests Associate may have in such
intellectual property rights including any interest in and to any domestic or foreign patent rights,
trademarks, trade names copyrights and frade secret rights therein and any renewals thereof, On request
of TCS, Associate shall execute from time to time, during or after the lermination of his or her
employment, such further instruments, including without limitations, applications for lefters of patent,
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or
desirable by TCS to perfect the fille of TCS in ihe intellectual pmv;:-erw rights and to effectuate the
provisions hereof. All expenses of filling or prosecuting any application for patents, trademarks, trade
names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or
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prosecuting any such applications. Associate hereby expressly waives any “artist's rights” or “moral
rights”, which Associate might otherwise have in such intellectual property rights.

4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the
Confidential Information of TCS and that such Confidential Information is of a confidential and secret
character and is vital to the conlinued success of TCS's business. Associate further acknowledges that he
or she is "associated with TCS in a capacity in which he or she will become acgquainted with all or part of
such Confidential Information. In order to safeguard the legitimate interests of TCS in such Confidential
infnrﬁlah‘m. it is necessary for TCS to protect such Confidential Information by helding it secret and
confidential,

5. Use of third party material

Associate expressly agrees that Associate shall not in the course of his or her association with TCS and
while working on the premises or facilities of TCS or its Clients or in connection with the development of
any intellectual property rights or work for or on behalf of TCS:

(a) Use any third party material or intellectual property rights except those intellectua| property rights
provided g?/ TCS or expressly authurized‘by TCS or without having proper authorization or license or
approval of the respective owner of such intellectual property rights,

(b) Participate in any aclivity for creation {including conception, design, development, testin?.
implementation, suppori or marketing) of any Intellectual Properly for or on behaﬁrgf TCS or its
affiliates if Associate has been exposed, directly or indirectly, to any Third Party IP which is in the
same subject area (such as research area, technology or application area) as, or which is same or
similar to, the Intellectual Property or any portion thereof, to be so created, unless;

i} Associate has expressly declared to TCS in a prescribed form whether such exposure was owing
to publically available information or under and subject to any agreement: AND

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or
approval of the respective owner of such Third Party IP to use the same in Intellectual Froperty or
portion thereof to be created and authorized in writing Assodiate’s participation in such activity.

{c) Knowingly access, make reference to or use an Third Party IP (except as permitted under Section
S(a), directly or indirectly, during the period of association with the creation (conception, design,
development, testing, implementation, support or marketing) of TCS Intellectual Property or portion
thereof, which is in the same subject area of TCS Intellectual Pro or which is same or similar to
such TCS Intellectual Property or portion thereof being created. In case, Associate access or is
exposed to anr such Third Party IP during such association, Associate shall promptly bring it to the
notice of TCS IP asset owner or TGS project manager in writing and immediately cease to participate
in any such activity.

( 6. Security policies and Guidelines,

Associate agrees to abide by and be bound by any and all policies, documents, guidelines and
processes including IP, Information Security and Confidentiality of TCS in force from time to time

whether expressly endorsed or not,

Associate ackmwled? and agree that in the course of, and as a result of his/her engagement with
TCS, Associate will ha i

Data and [nformation accessed, obtained, acquired or processed Ey Associate for and on behalf of
TCS, its affiliates or Clients, Associate undertake that he/she will:

(a) Process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the
F:ase gnay beﬁ and only on and in accordance with instructions received from the data controller
rom time to time:;

(b) Abide br such technical and organizational measures necessary (o prevent the accidental or
unlawful destruction or accidental loss, alleration, un-authorized disclosure or access to the

Personal Data and Information:
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() Promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates,
as the case may be, of any actual or suspected incident of unauthorized or accidental disclosure
of, or access lo, the Personal Data and Information or other breach of this seclion (a "Security

Breach”);

(d) Promptly provide TCS with all information in Associate’s notice, possession or control concerning
any Security Breach and not make any public announcement regarding a Security Breach without
TCS' prior written consent:

(e) Not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents
fo bsie in breach of its obligations under any privacy or data protection policy, regulation or
legislation;

(f) Upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal
Data and Information to TCS in Associate’s possession or control; and

(9) Promptly bring to TCS' notice of any request received from a data subject to have access to
his/her Personal Data and Information or of any other communication relating to the access, use
or processing of any Perscnal Data and Information (including any notice from the regulatory
body) and fully co-operate and assist TCS in relation to any such request or communication.

Associate expressly consent that TCS andlor its affiliates may collect, use, transfer, retain or otherwise
process Associate's Personal Data and Information in connection with his/her engagement with TCS,
In accordance with the then / current TCS policies and procedures and applicable Friva::}.r and data
protection legislation. TCS may use third party services or sub-contractors to collect or otherwise
process Associate's Personal Data and Information for which TCS shall remain responsible for such
third party services provider or sub-contractor's compiiance with TCS’ obligations hereunder.

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, inmi;por:ata or
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information
including intellectual properties of TCS that is or may be revearg?i to him or her by TCS or which maly in
the course of his or her employment with TCS come into his or her possession or knowledge uniess

specifically authorized to do so in writing by TCS.
8. No License

TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained
by TCS is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure
to Associate of the Confidential Information.

9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession and / or
( knowledge of Associate is of a unique, highly confidential and proprietary nature. It is further
acknowledged by Associate that the disclosure, distribution, dissemination and / or release by Associate
of the Confidential Information without the prior written consent of TCS or any breach of the
Cunﬁdenl}aﬁg. Data and IP Protection Terms by Associate will cause TCS to suffer severe, immediate
and irreparable damage and that upon any such breach or any threat thereof, TCS shall without prejudice
to any other remedies available to it, be entitled to appropriate equitable relief including the relief of
specific performance and injunctive relief, in addition to whatever remedies it might have at law.

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of
ndia.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms herein
contained or any claim or liability of any party, the same shall be referred to a person to be nominated
by TCS, whose decision shall be final and binding upon the parties hereto, Subject to the above, the
arbitration shall be imremed by the Arbitration and ggﬁdﬁaﬁon Act, 1996 or any modifications or re-
enactment thereof, Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall
not be a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai, Subject to the above arbitration clause, the Parties agreed to
the binding jurisdiction of the Courts at Mumbai under the laws of India.
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(c} If any provision hereof shall be found by a judicial tibunal to be contrary to governing law, it shall be
deemed null and void without annulling or rendering invalid the remainder of the Agreement and if the
invalid portion is such that the remainder cannet be sustained without it, the Parties herein shall find a

suitable replacement to the invalid portion that shall be legally valid.

(d) This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate
or d in any such documents constitutes the entire understanding between the parties and
supersedes all prior agreements and understandings pertaining to the subject matter thereof, No
deia?- of omission of either Par;y in exercising or enforcing any of their rights or remedies hereunder
shall constitute a waiver thereof.

(e) This Confidentiality, Data and |P Protection Terms may not be amended except in writing signed by
authorized representatives of both parties,

(f) The obligations of Associate in terms of this Confidentiality, Data and [P Protection Terms shall
continue during the term of or in the course of the employment of the Associate with TCS and shall

continue thereafter in perpetuity,

rr:reasgr complete and return these documents to the TCSL HR executive, within 7 days of receiving
s offer,

This is to confirm that | have received the Letter of Offer on
I hereby accept this Offer and intend to Join service on

MName: B, Pavithra

Address:
Signature:
Date:
Frivats and Confidentia) TATA CONSULTANCY SERVICES ﬂ!q{llf -
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Offer : BUSINESS PROCESS SERVICES

Date  : 02-May-2022

Ms. N.KEERTHANA
Sangareddy, India

Dear N.Keerthana
Sub: Letter of Offer and Terms of Employment

We thank you for exploring career opportunities with Tata Consultancy Services Ltd.(TCSL). You have
successfully completed our initial selection process and we are pleased to make you an offer of

employment.

We are suitably impressed with your credentials and feel that your working with us will be mutually
beneficial and rewarding. We are pleased to inform dyou that you have been selected for the position
of Junior Process Associate in Grade BPO2 and your present posting will be at Mumbai. Your
Gross Salary / Annual Compensation Package including all benefits will be Rs. 5,34,108/- per
annum. Annexure 1 provides a break-up of the compensation package.

Kindly confirm your acceptance of this offer by proposing your date of joining and signing Annexure 2.

Your failure to accept the offer of the company within 7 days may lead to a presumption that vou are not
interested in working in the company and the offer will stand revoked automatically at the sole discretion

of the company.

On joining and successful completion of joining formalities, you will be issued a Letter of Appointment by
the company. Joining formalities include a submission of a PAN Card and non-submission of the same
will delay your joining duty. The offer of employment is also subject to the individual being eligible and
legally permissible to work such as having a valid work permit or not being disqualified from being

appointed by any law.

If the requirements of the joining formalities including submission of PAN Card are not complied with by
you within 30 days of your date of joining, this offer of employment would stand revoke at the sole
discretion of the company. Your offer is subject to a positive background check.
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COMPENSATION AND BENEFITS

The detalls of your compensation and benefits are given below;
Fl COMPENSATI

Basic Salary:

Your Basic Salary will be Rs. 12,000/- per month.

Bouquet of Benefits (BoB)

Bouquet of Benefits (BoB) offers you the flexibility to design part of your compensation within the defined
framework, twice in a financial year. All the components will be disbursed on a monthly basis. The
components under Bouquet of Benefits are listed below. The amounts given here for each of the
components are as per pre-defined structure, However, you may want to split the Bouquet of Benefits
amount between the components as per your tax plan. To design your Bouquet of Benefits, you may
access the link for BoB in the “Global Employee Self Service” (GESS) on “Ultimatix”, the internal portal of

TCS.

Taxation will be governed by the Income Tax rules. The Company will be deducling tax at source as per
income tax guidelines.

1. House Rent Allowance

Your HRA will be Rs. 4,000/- per month.

While restructuring your BoB amount to various components, it is mandatory that at least 5% of monthly
basic pay be allocated towards HRA

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to 8.33% of basic salary or a
pro-rata amount in case you join during the financial year. This will be disbursed on a monthly basis along

with the monthly salary.

To avail income tax benefits, you need to apply for a minimum of 3 days of leave and submit supporting
travel documents,

3. Food Card

You will be eligible for a Food Card. It can be set up to @ maximum of Rs. 2,000/- per month for tax
exemption. It can be used to purchase food items at all domestic VISA enabled restaurants and fast food

restaurants including TCS cafeterias.
4. Personal Allowance

You will be eligible for & monthly personal allowance of Rs. 12,421/- per month. This component is
subject to review and may change as per the company's compensation policy.

Night Shift Allowance

TCSL has agreed to provide its clients 24 X 7 production support environment. Shift working is therefore
an incident and condition of service. Failure, refusal or inability to work in the night shift without
reasonable cause may lead to severance of employment,

Emiglml;ee assigned to nu’gg;r shifts on client request in the BPO department, would be eligible for a Night
Shift Allowance of Rs. 200/- per shift. In order to avail this allowance the associate must work between

11.30p.m. and 6.30 a.m. IST excluding break. All approved claims will be paid post tax deduction along
with monthly salary.

Variable Allowance (VA)

- '-"..d
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Private and Confidential cﬂ’bl‘
TATA CONSULTARCY SERVICES
TCSU1465790 Tata Commuligecy Sareicas Liming ?i‘lﬁ ﬁ

Basmansist P, ed o, 21, FHIED Pasgive 1, Minjwwadl . Mgan, Duns 419 657

Tl 01 30 670 0000 Py @8 70 B 9007 £ il e e Com Wi T v e sim

Rogisssrm Gilics Sh Finor, il Eslding, Sarmman S Mumis 400 0
Corpiieie identificetion &, O L2081 018050 Co34Te




“i

TATA
Monthly Performance Pay

You will receive a monthly performance pay of Rs. 3,900/-. The same will be reviewed on completion of
yo::rr first Anniversary with the company and will undergo a change basis your own ongoing individual
performance.

Monthly perfarmance pay is also linked to your allocation status and will undergo a change in case you
are unallocated for a perod of one month or more.

This Pay / Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. The company
reserves the right to review or discontinue any/all provision(s) of Variable Allowance in case of movement

into / out of a process in which it applies.
CITY ALLOWANCE
You will be eligible for a City Allowance of Rs. 750/- per month. This allowance is fully taxakble, is specific

to India and linked to your base branch. It is subject to review and will be discontinued while on
international assignments.

OTHER BENEFITS
1. Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependents under the company's
Health Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. You will be
eligible for Domiciliary and Hospitalization covers as per the default plan applicable. These benefits are

extended on payment of applicable premium as per the scheme.
You have the flexibility to choose a plan which is higher than the existing default plan, by paying the

applicable additional premium plus Service Tax.

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to

a specified limit for each insured person per annum. !
b) Base Cover: This is a ir.:rmrisiun to cover the cost incurred on hospitalization treatments up to a

specified limit for each insured person per annum. )
c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic
hospitalization cover limit. This is a family floater cover for you and your enrolled dependenis.

The tgtél premium is split between Base Cover and Floater Cover Premium as per the default plan
applicable.

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is
entirely borne by TCSL, provided these members are explicitly enrolled by you under the scheme.
Additionally, if you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

ii. Floater Cover Premium: Towards Floater cover is to be borne by you.

“Note: The above Health Insurance Scheme is subject to revision, The policy changes if any, in future, will
prevail. For further details, please refer to the policy document.

2. Maternity Benefits:

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or commissioning
mother may avail matemity leave for twelve weeks. For more details on the benefits and eligibility, once
you join, please refer to TCS India Policy- Maternity Leave.

3. Compensation Benefits under ES| Act / Employees' Compensation Act":

If you are covered under Employees State Insurance Act (ESI Act) you are entitled to claim the benefits in
the event of accidental injury resulting into death or disablement arising out of and in the course of
employment, from Employees' State Insurance Corporation.

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death
/ disablement arising out of and in the course of employment as per the Employee CcEpensatiun Act
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(Amendment Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme /
Personal accident insurance scheme as the case may be, whichever is more beneficial. For more details
on this, refer TCS India policy - Group Life Insurance and TCS India policy - Health Insurance after joining
the company.

* Inclusion or exclusion of an employee under ‘Employee State Insurance Corporation' is as defined as
per the ESIC Act

4. Professional Memberships

Yculu_a will be eligible for reimbursement of expenses towards professional membership as per TCSL's
policy.

5. Tata Sons & Consultancy Services Employees’ Welfare Trust (TWT):

You will become a member of the TW I, on completion of continuous service of one year from the date of
joining TCSL and a nominal annual membership fee of Rs. 250/- will be borne by you. The Trust provides
financial assistance by way of grants/ loans in accordance with the rules framed by the Trust from time to
time for medical and educational purposes and in case of death of members while in service

( SOCIAL SECURITY / RALS BENEFITS

1. Provident Fund:

You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary every month
towards Provident Fund, as per the provisions of the said Act.

You are reguired to provide war Universal Account Number (UAN), if any, issued by your previous
employer or your PF and/or Pension account number with previous employer on the Declaration Form
(Form 9} at the time of joining TCSL so as to link your UAN with TCS PF / Pension account or generate
new UAN if not allotted to you earlier.

2. Employees’ Pension Scheme:

Your enrolment under the Employees' Pension Scheme will based on the details you provide under the
Declaration Form (Form 9) at the time of joining TCSL.

3. Gratuity:
You will be eligible to gratuity in accordance with the rules applicable,

( The company will consider the number of years of service completed for the purpose of calculation of
gratuity.

TERMS OF EMPLOYMENT
1. Relevant Experience:
Fresher.
2. Probation Period:
You will be on probation for 3 Months.

If your services are found to be satisfactory during the period of probation, your confirmation will be
communicated to you in writing upon successful completion of your probation period,

3. Working Hours:
You may be required to work in shifts and/or in extended working hours, as permitted by law.

= -
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TCS BPS provides company transport facility within a pre-defined radius for each location as defined in

the company transport policy. TCS employees living beyond these boundaries would be required to make

their own arran_?ﬁmenm and the routes are predetermined and not permitted to be vared under any

gfmlgmstm;cea € company will make appropriate provisions for those working in night shift as permitted
y law/ palicy.

5. Leave:
You will be eligible for leave as per the Company's Leave Policy.
6. Mobility :

The Company reserves the right to transfer/utilise fly{:i.rr services at its sole discretion at any of its offices,
work sites, or associate or affiliate companies, firms in India or outside India which are currently in
existence or which may likely to come into existence anywhere in India or abroad, on the terms and
conditions as applicable to you at the time of transfer. In case you refuse to join duty at the transferred
location within stipulated period, your services are liable to be terminated. This is without prejudice to the
company’s right to take disciplinary action under the Industrial Employment Standing Orders Act, 1946,

7. Increments and Promotions:

Your merit, performance and contribution to the company will be the primary considerations for annual
salary increments and your potential to perform and availability of suitable positions will be considered for
promotions. Salary increments and promotions will not be direct and will be based on the company's
Compensation and Promotion policy. Increments shall depend on several factors like company's
performance, your individual performance, track record and contribution to the company, attendance,
Fehan.rinr s;nd conduct during the period under review as per the Company's policy as may be applicable
rom time to time.

BPO Z associates will be elci:l:jibie for promotion and career progression subject to successful completion
of graduation as per BPS Palicy.

8. Alternate Employment:

As a whole-time associate of TCSL, you are not permitted to undertake any other employment, business,
a;a-smée any public office or private office, honorary or remunerative, without the prior written permission
of TCSL.

9. Confidentiality, Data and Intellectual Property Protection :

As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms,
which aims to protect the intellectual property rights and business information of TCSL and its clients, The
detailed Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2,

10. International Deputation Agreement:

You are required to sign the International Assignment Agreement, which requires you to serve TCSL for a
minimum of 90 days, on completion of every overseas deputation that exceeds 30 days. International
Assignment Agreement is a one-time agreement, applicable for the entire tenure of employment with the
company,

This is to ensure that the knowledge and information gained by you during your deputation is shared and

available to the company and its employees in India. This transfer of knowledge and information is
essential for the company to continue to serve its clients and customers better.

If you are deputed intemationally for training, you will be reguired to sign an agreement to serve the
company for a minimum period of 90 days en completion of each such training.

11. TATA Code of Conduct:

You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as
an employee of TCSL.,

~
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12. Retirement:

You will retire from the services of the Company on completion of 60 years of age as per the proof of age
submitted by you at the time of joining. .

13. Medical Tests:

You are required to undergo a pre-employment medical check-up and obtain a fitness certificate from the
company's doctor, This is a pre-condition for employment. Please collect the medical check-up
authorization letter from the company HR executive, at the time of submitting your written acceptance of
this offer. To verify your identification, we request you to carry a photograph and a photo identification
document issued by government like passport, PAN card, Eleclion Card, Driving License etc. If you are a
campus recruit, you may produce your current educational institute's photo identification card in the
absence of government photo identification document.

Retention of reasonable medical fitness is also a condition of empq‘ozment. . The opinion of the doctor
appointed by the company shall be final and binding on both parties. The company also reserves the right
to get yourself examined by a doctor at any time during your employment to ascertain your medical
filness. Your failure, refusal or inability to appear for such medical examination will result in the
determination of your employment contract without any notice or notice pay in lieu of notice.

Your services are liable to be terminated / determined on account of your continued ill health or if you are
found to be medically unfit for the job as may be certified by the company's doctor.

14. Notice Period:

During the first 3 Months of employment with TCSL, you may terminate this contract of employment by
giving 30 calendar days' notice to the Management.

In case your performance, behavior and / or conduct during the probation period is found
unsatisfactory/incompatible, TCSL reserves the right to terminate your employment without any notice or
notice pay in lieu of notice,

On completion of 3 Months, this contract of employment is terminable by you by gltr;ng 90 calendar days'
notice in writing to TCSL. It is clearly understood, agreed and made abundantly clear that you shall have
to necessarily work during the period of notice of 90 da given by you under this clause. However, upon
yoF.lr serving the notice under this clause, TCSL may relieve you any time during the period of notice at its
sole discretion,

On completion of 3 Months, this contract of employment may be terminated by TCSL by giving you 90
calendar days' notice or payment in lieu thereof,

Notwithstanding the above, this contract of employment may be terminated by the company without any
notice or notice pay, in the event your performance / behavior and/or conduct during the period of
probation is found to be unsatisfactory / incompatible.

Your failure to comply with this clause will entail monetary payment of damages to TCSL as may be
determined by it at its own discretion having regard to the responsibilities shouldered by you while being
in the employment of TCSL

15. Background Check:

Your employment will be subject to a background check in line with the company's background check
policy. A specially appointed agency will conduct internal and external background checks. Narmally,
such checks are completed within one month of joining.

The offer of employment is subject to the condition that the person concerned has not been guilty or
convicted for any criminal offence in the past.

If the background check reveals unfavourable results, you will be liable to disciplinary action including
termination of service without notice.

16. Submission of Documents: (3)//1
Xe o
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Al the time of your joining, photocopy of the following documents should be submitted. Please carry the
original copies for verification.

- Standard X and XIl Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Poslgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Experience certificate from your previous employer(s) indicating the following :

i. Period of employment

il. Technology areas you worked on

iii. Certificates for any training provided by your previous employers in various

technologies

- Release letter from your current employer indicating the date of release
- Passport
- B photographs - passport size
- A photocopy of your Permanent Account Number (PAN) Card
- An affidavit/ notarised undertaking that there is no criminal offence registered/pending against you

Your original documents will be returned to you after verification

17. Letter of Appointment:

You will be issued a letter of appointment at the time of your joining and completing joining formalities as
per the company’s policy.

18. Processing of Personal Data

Your personal data collected and developed during recruitment process will be processed in accordance
with the TCS Data Privacy Policy. The personal dala referred therein are details related to contact, family,
education, personal identifiers issued by government, social profile, bacP;.T%r:Lmd references, previous
employment and experience, medical history, skillset, proficiency and certifications, job profile and your
career aspirations.,

It will be processed for various organizational purposes such as recruitment, onboarding, background
check, project assignment, performance management, job rotation, career development including at
leadership level, diversity and inclusion initiatives, global mobility, wellness program, statutory and legal
requirements and specific organizational initiatives in force during your tenure in TCS.

After you join TCS, there would be more sets of Personal Information (P1) attributes processed for various
( } legilimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data

Privacy Policy. In some scenarios of your Pl processing, you will be provided with appropriate notice
andfor explicit consent might be obtained from time to time.

For the purposes mentioned above, your required Pl may be shared with specific vendor organizations
who provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and
visa, payroll services, associate engagement activities, and financial and taxation services.

As TCS is a global company, your Pl may be shared with entities outside India, limited for the purposes
mentioned above and/or in this offer letter.

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions
and [ or TCS policies/notice provided applicable at your overseas location.

19. Terms and Conditions:

The above terms and conditions of employment are specific to your employment in India and there can be
changes fo the said terms and conditions in case of deputation on international assignments during the
course of your employment.

20. Employment in India:

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and.or any other
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mn+scs§h£m and / or documentation as prescribed by the Government of India for permanent employment

21. Rules and Regulations of the Company:

Your appointment will be governed by the policies, rules, regulations, practices, processes and
procedures of the company as applicable to you and the changes therein from time to time.

22, Compliance to all clauses

You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to
fulfill any term and /or condition would entitle TCS in withdrawing this offer letter at its sole discretion.
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Withdrawal of Offer

We look forward to having you in our global team,

Yours Sincerely,

For Tata Consultancy Services Ltd..

¢ E"”} ¢

Girish Nandimath
Head Talent Acquisition - India

Encl:  Annexure 1: Benefits Gross Salary Sheet
Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms
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GROSS SALARY SHEET Annexure 1
_Hamn B. PAW]'!-IHA
Designation Junior Process Associate
Relevant Experience

Table 1: Compensation Details: (All Components are in Rs )

Provident Fund (at 12% of Basic Salary) 1,440 17,280

Gratuity Fund (at 4.81% of Basic Salary) 576 6,912
2,522 30,264
44,509 5,34,108

# Refer to Table 2 for TCSL defined Structure

Table 2:TCSL defined structure for BoB (All Components in Rs)
In case, you wish not to opt for the BoB, Defined Structure as given in Table 2 will be applicable.

g Tpr—

48000
52,800

Leave Travel Allowance

Food Card 30,000
Personal Allowance 1,49.052
' GR 2,79,852

e
PRINCIPAL

MTVR CPLLEGE OF PHARMACY
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Confidentiality, Data and Intellectual Property Protection Terms |

Annexure 2

1. Confidential Information

(a) Any and all information processing programs, software, properties, itemns, information, data, material
or any nature whalsoever or any parts thereof, additions thereto and materials related thereto,
produced or created at any time by TCS or the Associate in the course of or in connection with or
arising out of  the Associate's association with TCS, Program/Software shall mean source code
and/or machine instructions wherever resident and on whatever media and all related documentation

and software,
(b) All other information and material of TCS reIaﬁn% to design, method of construction, manufacture,
( operation, specifications, use and services of the TCS equipment and components, including, but not

limited to, engineering and laboratory notebooks, reporis, process data, test data, performance data,
inventions, trade secrets, systems. software, object codes, source codes, copyrighted matters.
methods, drawings, computations, calculations, computer rams, narrations, flow charts and all
documentation therefore and all copies thereof (including for avoidance of doubt any such material
belonging to the Clients of TCS) |

(c) Corporate strategies and other confidential and proprietary material and information, which could
cause competitive harmm to TCS if disclosed,

(d) Customer and prospective customer lists, and I

(e) All other information and material, which may be created, developed, conceived, gathered or collected
or obtained by the Associate in the course of or arising out of the association with TCS or while in or
in connection with or for the purposes of hisfher association with TCS or any of the operations and
entrusted by TCS to the Associate,

2. Associate’s Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS.
Associate agrees not to use, or cause to be used, or disclose or divulge or part with directly or indirectly
any Confidential Information for the benefit of or to any third parties except for or on behalf of or as
directed or authorized by TCS or to a person haw‘lg a valid contract with TCS, Upon termination of

( employment, the Associate agrees fo surrender to TCS all Confidential Information that he or she may
then possess or have under his or her control,

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at
all times vest in and remain with or be!m;? to TCS and Associate shall have no right title or claim of any
nature whatsoever in the Confidential | ormalion. Associate shall prom tly disclose to an authorized
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions. or re and
enhancements made, created, developed, conceived or devised by him or her arising out of is or her
engagement  with TCS, including in the course of provision of services to the Clients of TCS and
Associate hereby agrees and confirms that all such intellectua roperty rights shall at all times vest in and
remain vested in TCS and agrees to transfer and assign to TCSI:J any interests Associate may have in such
intellectual property rights including any interest in and 1o any domestic or foreign patent rights,
trademarks, trade names copyrights and trade secret rights therein and any renewals thereof. On request
of TCS, Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without fimi tions, applications for letters of patent,
trademarks, trade names and co rights or assignments thereof, as may be deemed necessary or
desirable by TCS to perfect the i of TCS in intellectual property rights and to effecluate” the
provisions hereof. All expenses of filling or prosecuting any application for patents, frademarks, trade
names, or copyrights shall be borne solely by TCS, but Associate shall co-ordinate in filing and / or
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prosecuting any such applications. Associate harebﬁ expressly waives any “arfist's rights” or "moral
rights”, which Associate might otherwise have in such intellectual property rights.

4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the
Confidential Information of TCS and that such Confidential Information is of a confidential and secret
character and is vital to the continued success of TCS's business. Associate further acknowledages that he
or she is "associated with TCS in a capacity in which he or she will become acquainted with all or part of
such Confidential Information, In arder to safeguard the legitimate interests of TCS in such Confidential
Tnfun;zaﬁun, it is necessary for TCS to protect such Con dential Information by holding it secret and
confidential.

5. Use of third party material

Associate expressly agrees that Associate shall not in the course of his or her association with TCS and
while working on the premises or facilities of TCS or its Clients or in connection with the development of
any intellectual property rights or work for or on behalf of TCS;

(a) Use any third party material or intellectual property rights except those intellectual property rights
provided by TCS or expressly authorized by TCS or without having proper authorization or license or
approval of the respective owner of such intellectual property rights,

(b) Participate in any activity for creation (including conception, design, development, testing,
implementation, support or markeling) of any Intellectual Property for or on behalf of TCS or its
affiliates if Associate has been exposed, directly or indirectly, to any Third Party IP which is in the
same subject area (such as research area, technology or application area) as, or which is same or
similar to, the Intellectual Property or any portion thereof, to be so created, unless;

i) Associate has exlpressly declared to TCS in a prescribed form whether such exposure was owing
to publically available information or under and subject to any agreement; AND

i) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or
approval of the respective owner of such Third Party IP to use the same in Intellectual Property or
portion thereof to be created and authorized in writing Associate's participation in such activity.

(c) Knﬂwingly access, make reference to or use any Third Party IP (except as permitted under Section
S(a), directly or indirectly, during the period of association with the creation {conception, design,
development, testing, implementation, support or marketing) of TCS Intellectual Property or portion
thereof, which is in the same subject area of TCS Intellectual P rty or which is same or similar to
such TCS Intellectual Property or portion thereof being created. In case, Associate access or is
exposed o any such Third Party IP during such association, Associate shall promptly bring it to the
notice of TCS IP asset owner or TGS project manager in writing and immediately cease to participate
in any such activity.

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, guidelines and
processes Including IP, Information Security and Confidentiality of TCS in force from time to time
whether expressly endorsed or not.

Associate ackmwfed?le and agree that in the course of, and as a result of his’her engagement with
TCS, Assaciate will have access to, obtain or come across personal data or information of other TCS
Associates or Clients, including without limitation, sensitive personal data or information (collectively
"Personal Data and Information”) within the meaning of the applicable Indian Law and Rules or any
other applicable Law, directive or regulation anywhere in the world. In respect of any such Personal
Data and Information accessed, obtained, acquired or processed by Associate for and on behalf of
TCS, its affiliates or Clients, Associate underiake that he/she will;

(a) Process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the
ﬁcase ;;nayibe, and only on and in accordance with instructions received from the data controller
om time to time;

(b) Abide hf such technical and organizational measures necessary to prevent the accidental or
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the
Personal Data and Information;
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(c) Promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates,
as the case may be, of any actual or suspected incident of unauthorized or accidental disclosure
of, or access to, the Personal Data and Information or other breach of this section (a “Security

Breach”);

(d) Promptly provide TCS with all information in Associate’s notice, possession or control concerning
any secunty Breach and not make any public announcement regarding a Security Breach without
TCS' prior written consent:

(e) Not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents
;l:o be t;n breach of its obligations under any privacy or data protection policy, regulation or
egislation;

(f) Upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal
Data and Information to TCS in Associate’s possession or control; and

(g) Promptly bring to TCS' notice of any request received from a data subject to have access to
hisfher Personal Data and Information or of any other communication relatfngﬂ_m the access, use
or processing of any Personal Data and Information (including any notice from the regulatory
body) and fully co-operate and assist TCS in relation to any such request or communication.

Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise
process Associate's Personal Data and Information in connection with his/her engagement with TCS,
in accordance with the then / current TGS policies and procedures and applicable Ipmacy and data
protection legislation. TCS may use third party services or sub-contractors to collect or otherwise
process Associate’s Personal Data and Information for which TCS shall remain responsible for such
third party services provider or sub-contractor's compliance with TCS' obligations hereunder.

7. Restriction on Associate’s Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or
otherwise exploit, for his or her own use or for any other purpose. any of the Confidential Information
including intellectual properties of TCS that is or may be raveeﬁ% to him or her by TCS or which may in
the course of his or her employment with TCS come into his or her possession or knowledge unless
specifically authorized to do so in wriling by TCS,

8. No License

TCS and Associate agree that no license under any patent or cnpyg?ht now existing or hereafter obtained
by TCS is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure
to Associate of the Confidential Information.

9. Equitable Rights

Associate anknw;iﬁes that any Confidential Information that comes into the possession and / or
knowledge of Associate is of a unigue, highly confidential and proprietary nature. It is further
acknowledged by Associate that the disclosure, distribution, dissemination and / or release by Associate
of the Confidential Information without the prior written consent of TCS or any breach of the
Confidentiality, Data and IP Protection Terms b% Associate will cause TCS to suffer severe, immediate
and irreparable damage and that upon any such breach or any threat thereof, TCS shall without prejudice
o any other remedies available to it, be entitled to appropriate equitable relief including the relief of
specilic performance and injunctive relief, in addition to whatever remedies it might have at law.

10. General
(a) 1I'he provisions hereof shall be interpreted, determined and enforced in accordance with the laws of
ndia.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms herein
contained or any claim or liability of any party, the same shall be referred to a person to be nominated

enactment thereof.
not be a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbilration clause, the Parties agreed to
the binding jurisdiction of the Courts at Mumbai under the laws of India,
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(e) If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be
deemed null and void without annulling or rendering invalid the remainder of the Agreement and if the
invalid portion is such that the remainder cannot be sustained without it, the Parties herein shall find a
suitable replacement to the invalid portion that shall be legally valid.

(d) This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate
or referenced in any such documents constitutes the entire understanding between the parties and
supersedes all prior agreements and understandin pertaining to the subject matter thereof. No
daia?( of omission of either F'arU? in exercising or enforcing any of their rights or remedies hereunder
shall constitute a waiver thereof,

(e) This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by
authorized representatives of both parlies.

(f) The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall
continue during the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.

( mea:%e complete and return these documents to the TCSL HR executive, within 7 days of receiving
is r.

This is to confirm that | have received the Letter of Offer on
| hereby accept this Offer and intend to join service on

Mame: M. Keerthana

g.ﬁdress:
ignature:
Date:
tf
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9. Dr. Reddy's Laboratories Ltd
Dr.Reddy's ‘3“ 2-337, Road No. 3, Banjara Hills,

Hyderabad - 500 034, Telangana,
india

27-May-2021 CIN: L85195TG1984PLCO04507
Tel: + 91 40 4900 2900

Kanukuntla Jyothi ax 491 2999
Email ; rredddys .com

49787 m.dmm

Year-End Rewards Letter

Dear Kanukuntla Jyothi ,

This past year has been a turbulent one, with COVID-19 affecting lives, livelihoods and business operations across the
world. Qur twin priorities — ensuring the supply of medicines to patients and the promoting the health & safety of our
employees — have guided our path during this time. We thank you for your valuable contribution to the organization.

Your performance on goals and desired behaviours has been evaluated and accordingly rated as On Track and Often Exhibits
respectively. You will receive an increment of INR 51,490 on your Compensation. With this, your Target Compensation is
revised to INR 566,390 , with effect from April 1, 2021.

( Component Current p.a INR Revised p.a. INR Variance INR

566,390 51,490

Target Compensation 514,900 566,390 51,490
~The detailed break up of guarantead compensation is available in the employee portal for your reference,

We would like to remind you that your compensation matters are to remain strictly confidential as contractually agreed i
between you and the Company and must not be disclosed to others, We expect that you will ensure the same. We
would also like to remind you that you are bound by the Code of Business Ethics and Non-Disclosure/Confidentiality
agreement. We thank you for your contributions and appreciate your continued commitment to bringing Good Health

to our patients.
Yours Sincerely,

Sauri Gudlavalleti ’
Global Head of IPDO

This is a digitally generated letter and does not require signature.




- Dr Reddy's Laboratodes Lid
Dr.Reddy's ‘!‘ 2-337. Road No. 3, Banjara Hills,
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G NIKITHA e 4300 2999
Emaidl ; rreddys.com

49787 wasans e com ”

27-May-2021

Year-End Rewards Letter

Dear, G NIKITHA

This past year has been a turbulent one, with COVID-19 affecting lives, livelihoods and business operations across the
world. Our twin priorities — ensuring the supply of medicines to patients and the promoting the health & safety of our
employees — have guided our path during this time. We thank you for your valuable contribution to the organization,

Your performance on goals and desired behaviours has been evaluated and accordingly rated as On Track and Often Exhibits
respectively. You will receive an increment of INR 51,490 on your Compensation. With this, your Target Compensation is
revised to INR 566,390 , with effect from April 1, 2021,

( Component Current p.a INR Revised p.a. INR Variance INR
Guaranteed Compensation*~ 514,500 566,390 51,490
Target Compensation 514,900 566,390 51,490

“The detailed break up of guaranteed compensation is available in the employee portal for your reference,

We would like to remind you that your compensation matters are to remain strictly confidential as contractually agreed
between you and the Company and must not be disclosed to others. We expect that you will ensure the same. We
would also like to remind you that you are bound by the Code of Business Ethics and Non-Disclosure/Confidentiality
agreement. We thank you for your contributions and appreciate your continued commitment to bringing Good Health

to our patients.
Yours Sincerely,

Sauri Gudlavalleti
Gi_oha! Head of IPDO

This is a digitally generated letter and does not require signature.,
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- Or Reday's Laboratonies Lig
Dr.Reddy's Qf* 2-337. Road No_ 3, Barnjara Hills,
7 Hyderabad - 500 034 Telangana,
Incia
CIN® L85195TG1084PLCO04507

T
K SHIVA KUMAR e
49787 Email ﬂ.:’:'ﬂ gmdjm.nnm

27-May-2021

Year-End Rewards Letter
Dear, K SHIVA KUMAR

This past year has been a turbulent one, with COVID-19 affecting lives, livelihoods and business operations across the
world. Our twin priorities — ensuring the supply of medicines to patients and the promoting the health & safety of our
employees — have guided our path during this time. We thank you for your valuable contribution to the organization.

Your performance on goals and desired behaviours has been evaluated and accordingly rated as On Track and Often Exhibits
respectively. You will receive an increment of INR 51,490 on your Compensation. With this, your Target Compensation is
revised to INR 566,390 , with effect from April 1, 2021.

C Component Current p.a INR Revised p.a. INR Variance INR
Guaranteed Compensation*" 514,900 566,390 51,490

Target Compensation 514,900 566,390 51,490

~The detailed break up of guaranteed compensation is available In the employee portal for your reference.

We would like to remind you that your compensation matters are to remain strictly confidential as contractually agreed
between you and the Company and must not be disclosed to others. We expect that you will ensure the same, We
would also like to remind you that you are bound by the Code of Business Ethics and Non-Disclosure/Confidentiality
agreement, We thank you for your contributions and appreciate your continued commitment to bringing Good Health
to our patients,

Yours Sincerely,

Sauri Gudlavalleti
Global Head of IPDO

This is a digitally generated letter and does not require signature.
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K VISHNUVARDHAN
49787

Dear, K VISHNUVARDHAN

Year-End Rewards Letter

Or Reday's Laboratones Lid
2-337, Road No. 3, Banjara Hilis,
Hyderabad - 500 034, Telangana,
Inda

CIN. LB5195TG1984P LCO04S07

Tek: + 91 40 4900 2900

Fox ;o301 40 4900 2999
Emall :mall@drreddys.com
wawar clr COm

This past year has been a turbulent one, with COVID-19 affecting lives, livelihoods and business operations across the
warld. Our twin priorities — ensuring the supply of medicines to patients and the promoting the health & safety of our
employees — have guided our path during this time, We thank you for your valuable contribution to the organization.

Your performance on goals and desired behaviours has been evaluated and accordingly rated as On Track and Often Exhibits
respectively. You will receive an increment of INR 51,490 on your Compensation. With this, your Target Compensation is
revised to INR 566,390 , with effect from April 1, 2021.

Target Compensation
“~The detailed break up of guaranteed compensation Is available in the employee portal for your reference,

Component

Current p.a INR Revised p.a. INR Variance INR

514,900

Guaranteed Compensation™*» 566,390 51,490

566,390 51,490

We would like to remind you that your compensation matters are to remain strictly confidential as contractually agreed
between you and the Company and must not be disclosed to others. We expect that you will ensure the same. We
would also like to remind you that you are bound by the Code of Business Ethics and Non-Disclosure/Confidentiality
agreement. We thank you for your contributions and appreciate your continued commitment to bringing Good Health

to our patients.
Yours Sincerely,

Sauri Gudlavalleti
Global Head of IPDO

C

This is a digitally generated letter and does not require signature.
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. Dr Reday's Laboratores Lid
Dr.Reddy's ‘!" 2:337. Road No. 3, Banfara Hils,
Hyderabad - 500 034, Telangana,
¢ Inda
27-May-2021 CiN. LB5195TG1984P LCO04507
;d: ]| ﬁl 4300 ﬁzﬁ
K ASHWINI " s+ 91 40 4900
Email ; rreddys.com
49787 s
Year-End Rewards Letter
Dear, K ASWINI

This past year has been a turbulent one, with COVID-19 affecting lives, livelihoods and business operations across the
world. Our twin priorities — ensuring the supply of medicines to patients and the promoting the health & safety of our
employees — have guided our path during this time. We thank you for your valuable contribution to the organization.

Your performance on goals and desired behaviours has been evaluated and accordingly rated as On Track and Often Exhibits
respectively. You will receive an increment of INR 51,490 on your Compensation. With this, your Target Compensation is
revised to INR 566,390 , with effect from April 1, 2021,

( | Component Current p.a INR Revised p.a. INR Variance INR

Guaranteed Compensation* 514,900 51,490

Target Compensation 514,900 566,390 51,490
~The detailed break up of guaranteed compensation is available in the employee portzl for your reference.

We would like to remind you that your compensation matters are to remain strictly confidential as contractually agreed
between you and the Company and must not be disclosed to others. We expect that you will ensure the same, We
would also like to remind you that you are bound by the Code of Business Ethics and Non-Disclosuref/Confidentiality
agreement. We thank you for your contributions and appreciate your continued commitment to bringing Good Health

to our patients.
Yours Sincerely,

Sauri Gudlavallet
Global Head of IPDO

This is a digitally generated letter and does not require signature,
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Ted: + 01 40 4900 2300
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Year-End Rewards Letter

Dear, M KARTHIK

This past vear has been a turbulent one, with COVID-19 affecting lives, livelihoods and business operations across the
world. Our twin priorities — ensuring the supply of medicines to patients and the promoting the health & safety of our
employees — have guided our path during this time. We thank you for your valuable contribution to the organization.

Your performance on goals and desired behaviours has been evaluated and accordingly rated as On Track and Often Exhibits
respectively. You will receive an increment of INR 51,490 on your Compensation. With this, your Target Compensation is
revised to INR 566,350 , with effect from April 1, 2021.

( Component Current p.a INR Revised p.a. INR Variance INR

Guaranteed Compensation®® 514,900 566,390 51,490
Target Compensation 514,900 566,390 51,490
~The detailed break up of quaranteed compensation is avallable in the employee portal for your reference.

We would like to remind you that your compensation matters are to remain strictly confidential as contractually agreed
between you and the Company and must not be disclosed to others. We expect that you will ensure the same. We
would also like to remind you that you are bound by the Code of Business Ethics and Non-Disclosure/Confidentiality
agreement. We thank you for your contributions and appreciate your continued commitment to bringing Good Health

to our patients.
Yours Sincerely,

Sauri Gudlavalleti
Global Head of IPDO

C

This is a digitally generated letter and does not require signature,
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Requisition ID # HCH#IND/12983/14

RegResume ID # RES/489639/14 04-Aug-2021

To,
Rajipet Priyanka,

Dear Rajipet,
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene

Lifesystems Private Limited). We extend this offer, and the opportunity it presents, with great confidence in your
abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of

vou joining our Company as a full-time Trainee,

We are pleased to offer you the position of Junior Associate - Scientific Writing in our Company. You will be based at
our Bangalore office. Your Full-time Training Agreement is effective from the date of joining, which shall be as soon as

possible but not later than 06 August, 2021. A detailed Full-time Agreement shall be issued to you upon joining.
1. Band, Level & Department: A : Level 2, Promotional & Medical Review Solutions - Content.

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines
as mentioned during our discussion. You will also render such other services under the direction of your
superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement
from time to time. It is understood that you will attend to all Training assignments on priority. You will be
assessed zt the end of the twelve month term on assigned parameters with a condition that you need to meet
the expected standards of certification. Based on your performance and the organizational needs, you may be

absorbed on full-time employment with the company.

3. Training Period: Yaur Training Period will be for a period of twelve months (12 months), starting with effect
from D06 August, 2021, During this peried your cost to company will be Rs. 459,600 p.a. (Rupees Four Lakhs
Fifty Nine Thousand Six Hundred only per annumy). as explained in Annexure A, At the end of the period, it

will automatically come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor,

]
I mdegene Manyata Embassy Business Park, Outer Ring Road,

MNagawara, Bengaluru - 560 045, india

g { Fhone: +31 B0 4674 4567, +91 80 4644 7777

PRINCIPAL www. indegene.com
MNR COLLEGE OF PHARMACY Ver 1.0




Rules and procedures: You will be governed by the Rules and Regulations as per the Training Agreement and
the Company's Staff rules, regulations, administrative procedures in force from time to time, on matters such

as working hours, festival holidays, weekly offs, leaves and other administrative policies.

Working Hours: You will be required to work for 5 days in a week with the shift duration being 9 Hours 30
Minutes, during which your presence in the office is mandatory. You will be required to work in any of the
shifts as per the business requirements, and it could be rotational as well. However, as per business
requirements, we expect you to work beyond these hours, if needed.

Tentative non-standard shift schedules: Currently as per our business requirements we foresee the non-
standard shift schedules being:

1. Non-Standard Shift (US/Canada) - 2.00 PM to 11.30 PM IST the shifts are tentative and you could be

working on any of the shifts based on the project requirement.
Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship
with the company. You will then fall into the subsequent review cycle running at that time and be eligible for

salary review as per the guidelines. Compensation guidelines can be changed as per the company policy.

Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing
of the background verification (BGV) process. BGV will be conducted in areas including your education, prior
employment (s), criminal records and such other areas as may be required by client projects by Indegene or
third-party agency appointed by Indegene gither prior or post your joining. it is important for you to submit the
documents specified below at any point in time [pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:
a. Educational proofs - Convocation Certificate / Final Marksheet
b. Professional proofs-
i. Relieving letters and experience certificates
ii. Pay slips from previous employer before joining
c. Such other documents as may be necessary as per client project requirements.
2. You may have to undergo a drug test or any other medical tests that would be arranged by indegene as

per the client project reguirements,
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If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if

any feedback during the reference check is found to be negative, or if you were found to be convicted in any

criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your

employment with immediate effect from the detection of such occurrencea without any prior notice.

JOINING FORMALITIES:

At the time of joining, it is mandatory for you to submit the documents mentioned below:

Photo identity & address proof — photocopy of driving license, Aadhar card, passport, any other government

issued |D/address proof.
Educational certificates / Final marksheet - photocopies along with the originals for verification.
Pay slips from the previous employer.

Relieving letter(s) from the last two employers,
a. Note: If you have been employed before, a clear relieving letter from your last emplaoyer is to be

made available to us at the time of your joining service before your appointment ta kes effect. The
company has offered you based on your representatiunsfexperience. In the event of your failure to
provide us with a relieving letter, you agree to indemnify and keep the company indemnified from

and against any and all claims that may arise in this regard.

5. Photographs:

a. Self four passport-size photographs.
b, Postcard-size group photo with complete family (dependent parents, spouse, children) if applicable

for ES| Benefits (see annexure A)

6. PAN card — Fhotocopy.

~
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ACCEPTANCE OF OFFER OF FULL- TIME TRAINING

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful
completion of the background verification proceedings, which may include the use of an external agency 1o check your
prior employment, education, and criminal records. If any of the statements provided by you during the course of your
interview, in the details of your resume, or any ather decuments provided by you are found to be inaccurate or false, it

may result in nullification of this offer and corresponding termination of your Full-time Training Agreement with our

Company.

‘Your Trainee compensation details are confidential and you may discuss it only with the HR team, in case of any

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial

relationship with our Company.

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse
automatically.
1. Reply to this mail, stating your acceptance.
2. Inform any company with whom you have a contractual relationship (whether as an employee or a
contractor] about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE

| Rajipet Priyanka, hereby accept the position and terms and conditions of full-time training offered. | understand that
any material misrepresentation, by me, of my qualifications, credentials, or personal record may result in my immediate

dismissal upon discovery by the Company. | shall join the company as a full-time trainee on 06 August, 2021.

Please sign your Acceptance
Date:
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Please find below the Cost

Companants

Annual Salary

to Company breakup, which we would like to offer you

Per Month Salary

Basic 187,500

exible Benefit Components 78,660 6,555
(FEC)
* Personal Pay
* Other Flexible Components
(OFC)
HRA 28,125 2,344
ICommunication 12,000 1,000
Sub Total 1 30 6.285 25524
Retial Gomporints 3
Provident Fund 22,500 1,875
Gratuity 9,019 752
Sub Total 2 21,519 2,627
Gther Camponents
*Statutory Bonus/ Ex-gratia 37,200 3,100
Sub Total 3 3?.2[](]' 3,100
Fixed CTC 375,000 31,250
\Annual Payout 24,000 2.000
Wariable Pay - On a rating of 3 21,000 1,750
Cost to Company (CTC) 420,000 35,000
Additionally you will be eligible
for (If applicable)
Hardship Allowance 29,600 3,300
Total Compensation 459,600 35.3(]'_0
Deductions.
Employee vaide:;r:t Fund 22,500 1,875
Retirals iz
Employer Provident Fund 22500 I 1,875
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Gratuity 9,019 752
Total 54,019 4,502
Net Take home ( without TDS) 320,981 26,748
\Additional Hardship Allowance 39,600 3,300
Net Take home on Total 360,581 30,048
Compensation ( without Tax)

Note:

e Provident Fund (PF}*:
PF is contributed at 12% of wages, subject to a minimum wage rate from time to time.

- t I ‘al.
Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it

is paid out on a monthly basis.

» Gratuity™

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on

completion of 5 years of continuous service and is computed on your last drawn basic salary.

+ Flexible (o] FBC)*:
‘Your compensation has been structured to ensure that you are adequately empowered to apportion components

of your salary in a manner that suits you the best.This plan will enabie you to

ry, Professional
tax liability,

A. Choose from a bouguet of allowances or benefits like Fuel Reimbursement, Drivers Sala

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall

B. Redefine your salary structure within prescribed guidelines to optimize your earnings

Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be

subject to changes as per statutory and tax guidelines.

-\(‘ - W
PRINCIPAL
MNR COLLEGE OF PHARMACY

=] Ver 1.0




municati official :
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official

usage and will be paid as per the company process an monthly basis.

Vari Pay:

\ariable Pay is an important component of the total remuneration package, driven by individual performance and
payable upon the organization and the department meeting the stated goals and yourself getting an annual
average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible
for a Varizble Pay of Rs. 21,000/-p.a. (Rupees Twenty One Thousand only per annum) (TDS will be applicable
as per the [T rules). The Variable Pay would be payable biannually, which would be subject to your being on the
payrolls of the company at the time of payment. Employees who have resigned/ serving their niotice pay, will not
be entitled for a Variable Pay.The Company reserves the right to modify the variable pay scheme at its discretion

from time to time.

h i i i .{i M
You will be governed by statutory rules and regulations as per the Country's/State Legislation’s & Company’s
policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any
payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount
of your cost to the company (CTC). All statutory payments chall be calculated on the basis of basic salary or as per
statutory/IT guidelines applicable to you from time to time.
i, You will be required to joinfcontinue to be a member of the Staff Provident Fund, be bound by the
rules and entitled to its benefits.
ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

ii. ESI will be applicable based on your CTC.

PRINCIPAL
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Relocation Allowance.
You would be provided with the below relocation benefits:

Maximum of two weeks of company arranged accommodation.
One way travel reimbursement for self to the concerned city of relocation by Bus / Train (3 tier AC).

Maximum of Rs. 1000 reimbursement towards cab expenses on production of bills.

Relocation amount can be claimed with relevant supporting (bills) Tickets — Bus/Train, within a period of two

months from jeining.

Annual Payout:
As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 24,000/- (TDS will be applicable as per the IT rules) would be payable to
you twice; i.e. on completion of the 12th month & 5 4th month anniversary from your date of joining. The annual
payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as
per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

14l Veyan
Official conveyance facility will be provided if an employee works in the Non-Standard Shifts {Regional/Client
shifts), Please note that this is mandatory for all female employees, considering the safety as per the NASCOM
guidelines, However male employees can either choose to opt infopt out of this service.
« Note: In case of early morning shifts and late evening shifts the pickup and drop would be at central points

during the day time. Official conveyance facility will not be provided in case of Standard Shifts.

Hardship Allowance:
A hardship allowance would be paid to you in case of working in Non-Standard shifts. The hardship allowance

would be provided for the number of days worked in Non-Standard shifts only.

Non-Standard Shift (UK/APAC) — Refers to Early Morning / Late Afternoon Shifts
« Rs. 100 per day / Rs. 2200 per manth

Non-Standard Shift (US/Canada) — Refers to L ate Evening Shifts / Night Shifts
« Rs. 150 perday/Rs. 3300 per month

The hardship allowance will not be applicable if worked during the day in the Standard Shift / Leave / Loss of Pay/

Mon-working days.

r
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Joining Bonus:
In addition to your compensation you would be paid a joining bonus of Rs. 25,000/- (Rupees Twenty Five
Thousand only) which is not a part of the CTC. This would be paid to you on the first month of your joining along

with your salary. Please note that should you leave within one year of joining the company, then the joining bonus

Rs. 25,000/- (Rupees Twenty Five Thousand only) will be recovered from you.

her Benefi

Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- (Rupees
Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The
Company reserves the right to increase the amount recovered based on the increasing healthcarelinsurance

premiums.

« Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which iz a minimum of Rs. 15 lacs or maximum of

Annual CTC. The company would bear the total premium cost.

Life Insurance:
You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual cIcC.

Bina Patil
Vice President - Human Resources
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University of

Chester

Confirmation of a Conditional Offer to study at the University of Chester

University of Chester Student Number: 2124433
Ref: Application Reference DAI116592

Dear Akhila Bele (17/08/1995)

We are pleased to offer you a place on the below full-time course commencing 11 OCTOBER 2021 provided that you meet
the following conditions:

- Provide an explanation outlining why you now wish to return to your studies following a gap in your studies. Please note,
any documentation provided will be subject to the International Admissions Team approval

- Minimum financial deposit payment of £3000 (this is deducted from the Tuition Fees Due' amount beiow.) When making
c payment please quote your University of Chester student number as reference.

- Provide satisfactory documentation which evidences your reasons for your gap in studies from 2019 - till date, This can be
in the form of employment contracts, work references etc. Please note, any documentation provided will be subject to the
International Admissions Team approval.

Below please find important information relating to your admission to the University of Chester:

Programme: Infection and Immunity (Master of Science)
Mode and Duration of Study: FULL-TIME 1 Year

Campus: Extan Park [Parkgate Road), Chester

Proposed Start Date/Intake: 11 OCTOBER 2021

Expected End: 14 OCTOBER 2022

Academic Year: 20212

Fes Summary:

Headline Tuition: £12950

International Scholarship Award: £7000, deducted from the ‘Headline Tuition Fee’

International Merit Scholarship Award: £1000 deducted from the ‘Headline Tuition Fep'

Tuition Fee Due; £9550

Full Fee Payment Award: £250 (this will be deducted from the “Tuition Fee Due’
amount should you pay the full tuition fee before the official start of your course)

Should you require a Confirmation of Acceptance for Studies {CAS), this will be issued to you once the required deposit has
been paid or you have demonstrated financial sponsorship for the required amount via an approved sponsorship
organisation, as well as documents which prove that you have satisfied any academic and//or English language conditions
relating to your offer, have been received. Beforea CAS s issued you will need to submit 3 CAS request form along with all
required supporting evidence. Further infermation on the documents required as part of the CAS process can be found on
our website:

httos:/fwwwi chester.ac ukfinternational/how-apply/cas-process

You will be required to make a payment of 50% of the remaining balance of the total tuition fees due on or before your
arrival at the University in order for you to be earclled formally on your course, Failure to enrol formally, during the

N -
\
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expected enrolment period, will result in the University withdrawing its sponsorship of you.

We look forward to meeting you at the University of Chester, and wish you every success in your studies here.

Vit

lonathan Pritchard - Director of the International Centre.

The University of Chester makes every effort to ensure that the information pmﬂdeﬂ'mqppﬂmntmbnmmnfﬂudrmmmﬁmw
of Chester is complete and correct. However, the Unlversity reserves the right, at its discretion, and for any reason deemed fitting or
necessary, o make chonges or cancellations, without notice, for the courses mentioned herein, The Uimiversity of Chester connof accept
Hability for lass resulting from such changes or canceliations.

A piace is offered to you subject to the University Student Controct Conditions, wiiich will be incorporated by reference in olf contracts
between the University and its students, for o course of study or programme of research, These terms and conditions contain cbiigotions
G Mmpupmmmdm:u.rﬂmﬂ'wmdﬁrfd:rmrﬁ:tmwsm.Amrafﬂrmmﬁmmkmmemm:ﬂrm
ot hittps;/www L chester. pe.uk/egal/student-enrolment-conditions-gnd-gocess-ogreement

AW#IHEMHIWSIHEMMMWHWWMWMMH
httpg.fwwwl. v o wkdnternationg h ] -finan s-and-conditions

'l-
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jl ADMINISTRATIVE STAFF COLLEGE OF INDIA, HYDERABAD
'"OST GRADUATE DIPLOMA IN HOSPITAL MANAGEMENT (PGDHM)
(Approved by AICTE)

.

Date: 15-10-2020
To Ms Kruthika Uppala,

Congratulations! We are happy to inform that you have been selected for the Two Year
Full-time AICTE-approved Post Graduate Diploma Programme in Hospital Management
(PGDHM) Batch 15(2020-22) offered by the Administrative Staff College of India (ASCI),
Hyderabad.

You are requested to kindly ensure the following:

1) Intimate your willingness to join the programme by sending us a letter of acceptance by

email to subodh@asci.org.in at the earliest.

2) Please send a crossed Demand Draft for Rs.50,000/- (Rupees Fifty Thousand only)
Enroliment Fee in favor of 'Administrative Staff College of India’ payable at Hyderabad by
19" October 2020. Please be informed, this amount is the enrollment fee and is a part of
the total fees of Rs 5 lakhs tuition fees. You can also pay fees online.

3) For Day scholars, the second instaliment of Rs 2, 00,000/~ (Rs.1, 50,000/- first year
tuition fee+ Rs. 50,000/- towards catering/food charges) will be due on or before
November 10" 2020. The third installment of Rs1,50,000/- (Rs. 1,50,000/- part of tuition
fee) will be due on or before  December 31 2020. The fourth instaliment of Rs. 1,
80,000/- (Rs. 1,50,000/- second year tuition fee + Rs. 30,000/- towards catering/focd
charges) will be due on or before July 1st, 2021.

4) For college residents Rs. 2,50,000/- (Rs. 1,50,000/-)tuition fee + 1,00,000/- towards
catering / food charges will be due on or before Novemeber 10" 2020. The third
installment of (Rs 2, 50,000/-)( Rs 1,50,000/-) part of tuition fee plus Rs100,000/- towards
catering mess charges will be due on or before December 31-2020. The fourth instaliment
of Rs 2, 00,000/- (Rs1, 50,000/-) second year tuition fee + Rs50,000/- towards catering /
food charges will be due on or before July 152021.

5) If you wish to avail educational loan facility we will be facilitating that for you by providing
letter to the bank.

6) It may kindly be noted that payments have to be made either online or by demand draft
and in favor of ‘Administrative Staff College of India’ payable at Hyderabad.

We wish you the very best and look forward to receiving you as an integral part of the
ASCI-PGDHM Programme.

With best Regards I

e

Dr Subodh Kandamuthan

PRINCIPAL
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Department of Homeland Security 1.20, Certificate of Eligibility for Nonimmigrant Student Status

U.S. Immigration and Customs Enforcement OMB NO, 1653-0038
SEVIS ID: N0034400039
SURNAMEPRIMARY NAME GIVEN NAME Class of Admission
Pantula Roshini
PREFERRED NAME PASSPORT NAME
Roshini Pantula
COUNTRY OF BIRTH COUNTRY OF CITIZENSHIFP -
INDIA INDIA
CITY OF BIRTH DATE OF BIRTH

T gy 1997 ACADEMIC AND
FORM 1SSUE REASON ADMISSION NUMBER LANGUAGE
TNITIAL ATTENDANCE
SCHOOL INFORMATION

CHOOL NAME SCHOOL ADDRESS
300 Boston Post Foad, West Haven, CT 06516

University of Hew Haven

SCHOOL OFFICIAL TO CONTACT UPON ARRIVAL SCHOOL CODE AND APPROVAL DATE
Elisa Medina BOSZ14F10026000

Coordinator of University Immigration Services 16 JANUARY 2003
PROGRAM OF STUDY

EDUCATION LEVEL MAJOR 1 MATOR 2

ASTER'S Biological and Biomedical Sclences, None 00,0000

Other 26.9999

PROGRAM ENGLISH PROFICIENCY ENGLISH PROFICIENCY NOTES EARLIEST ADMISSION DATE
Requlred student is proficient 23 JULY 2023

START OF CLASSES PROGRAM START/END DATE

28 AUGUST 2023 22 AUGUST 2023 - 31 MRY 2025

FINANCIALS

ESTIMATED AVERAGE COSTS FOR: 12 MONTHS STUDENT'S FUNDING FOR: 12 MONTHS

Toition and Fees 5 18,930 Personal Funds 5 o
Living Bxpenses 5 15,000 pean's Scholarship 5 1,899
Expenses of pepandents (0} 5 Family funds 5 34,796
Books, Insurance, Fees B 2,705 on=Campus Employment 5

TOTAL § 36;635 TOTAL § 385,695
REMARKS

pleage report to University Immigration Services and complete lmmigration check=-in upon arcival.

SCHOOL ATTESTATION

Cit certify under penalty of perjury that all information provided above was entered before 1 signed this form and is true and correct, T executed this form in the United
States afier review and evaluation in the United States by me or other officials of the school of the student's application, transcripts, or other records of courses taken

ere received it the schoal prior to the execution of this form. The school hes determined that the ahove named student’s

and proof of financial responsibility, which

qualifications meet ]l standards, fRr pimissipn to the | and the student will be requined to pursue i full program of study as defined by & CFR 214.2(f)(6). Lam a
desipnnted schoo ial Bl T sgh am ized o issue this form.

X A A jﬁ. DATE ISSUED PLACE ISSUED

SIGNATURE OF wordinator of Oniversity 04 May 2023 West Haven,CT
Immigration Services

STUDENT ATTESTATION

Iha.wmﬂmﬂagmudmr.mrpl;rwilhlhcmmwndhmimyadminmmmﬂw:miwaﬁm, 1 certify that all information provided on this form
mﬁmwiﬁmi@tamﬂis&uemdmlmmmﬂmykmwbdge. incttéf_-.rlhu.llsu.-.kmmwrurmhﬂﬂmﬂnitadﬂ@mmuﬂﬂy.mdmle!ymm
purpose of pursuing o full program of study at thie school nemed above, | also authorize the named school to release any information from. my records needed by DHS

pursuant to 8 CFR 214.3(g) to determine oy nonimmigrant stits. Parent or guardian, and student, must sign if student is under 18,
X
SIGNATURE OF: Roshini Pantula DATE
X
|[NAME OF PARENT OR GUARDIAN SIGNATURE ADDRESS (city/state or province/country) DATE

ICE Form 1-20 (04/30/2021)




Department of Homeland Security
U.5. Immigration and Customs Enforcement

I-20, Certificate of Eligibility for Nonimmigrant Student Status

OMB NO. 1633-0038

,ﬂ

SEVIS ID: N0034400039 (F-1)
EMPLOYMENT AUTHORIZATIONS

NAME: Roshini Pantula

CHANGE OF STATUS/CAP-GAP EXTENSION

!

AUTHORIZED REDUCED COURSE LOAD

I

CURRENT SESSION DATES

CURRENT SESSION START DATE

CURRENT SESSION END DATE

TRAVEL ENDORSEMENT

endorsement is valid for ane year.
Designated School Official TITLE

SIGNATURE

X

DATE ISSUET

This page, when properly endorsed, may be used for re-entry of the student to attend the same school after a temporary absence from the Unived States. Each

PLACE ISSUED

X

X

ICE Form I-20 (04/30/2021)




Department of Homeland Security

1.8, Immigration and Customs Enforcement
—

INSTRUCTIONS TO STUDENTS

STUDENT ATTESTATION. You should read everything on this page
carefully, Be sure that you understand the terms and conditions concemning your
admission and stay in the United States 25 a nonimmigrant student before signing
the student attestation on page 1 of the Form 1-20 A-B. The lew provides severs
penalties for knowingly and willfully falsifying or concealing a material fact, or
using amy false document in the submission of this form.

FORM 1-20. The Form 1-20 (this form) is the primary document to show that
you have been admitted to school in the United States and that you are
authorized to apply for admission to the United States in F-1 class of admission.
You must have your Form 1-20 with you-at all times, If you lose your Form 120,
vou must request a new one from your designated school official (DS0} at the
school named on your Form [-20,

VISA APPLICATION. You must give this Form [-20 to the U.5, consular
officer at the time you apply for a visa (unless you are exempt from visa
requirements). If you have a Form 1-20 from more than one school, be sure to
present the Form 1-20 for the school you plan to ttend. Your viss will include
the name of that school, and you must attend that school upon entering the
United States, You must also provide evidence of support for tuition and fees
and living expenses while you are in the United States.

ADMISSION, When you enter the United States, you mist prescnt the
ol lowing documents to the officer at the port of eniry: 1) a Form 1-2ik; 2} a valid

| visa{unless you are exempt from visa requirements); 3) a valid passport; and
4) evidence of support for tuition and fees and living expenses while you are in
the United States. The agent should retum all documents to you befere you leave

the inspection area

REPORT TO SCHOOL NAMED ON YOUR FORM 1-20 AND VISA,
Upon your first entry to the United States, you must report o the DSO at the
school named on your Form 1-20 and your F-1 viss (unless you are exempt from
visa requirements). If you decide to artend another school before you enter the
United States, vou must present a Form [-20 from the new school to a U.S.
consular officer for o new F-1 visa that names the new school, Failure to enroll
in the school, by the program start date on your Form 1-20 moy result in the loss
of your student status and subject you to deportation.

EMPLOYMENT. Unlawiul employment in the United States is 2 reason for
terminatisg your F-1 status and deporting you from the United States, Yiou may
be employed on campus at your school, You may be employed off-campus in
curricular practical training (CPT) if you have written permission from your
DS0. You may apply to U.S, Citizenship and Immigration Services (USCIS) for
off-campus employment authorization in three circumstances: 1) employment
with an international organization; 2) severe and unexpected ecopomic hardship;
and 3) optional practical training (OPT) related to your degree. You must have
written authorization from USCTS befors you begin work, Contact your DSO for
details. Your spouse or child {F-2 classification) may not werk in the United
States

CFERJ{)D OF 5TAY. You may remain in the United States while tking o full

course of study or during authorized employment after your program, F-1 status
ends nd vou are required to lzave the United States on the earliest of the
following dates: 1) the program end date on your Form 1-20 plus 60 days; 2y the
end date of your OPT plus 60 days; or 3) the termination of your program for
nny other reason, Contact your DSO for details.

EXTENSION OF PROGRAM. If you cannot complete the education program
by the program end date an page | of your Form 1-20, you should contact your
DS0 at least 15 days before the program end dite to request an exfenzion.

SCHOOL TRANSFER. To transfer schouls, first notify the DSQ at the schoal
vou are angnding of your plan to transfer, then obtain a Form 1-20 from the D50
at the school you plan to attend. Return the Form 1-20 for the pew school to the
DSO at that school within 15 days after beginning attendance at the new school.
The D50 will then report the transfer to the Department of Homeland Security
(DHS). You must enroll in the new school at the next seesion start date. The
DS at the new school must update your registration in SEVIS.

1CE Form 1-20 (04/30/2021)

1-20, Certificate of Eligibility for Nonimmigrant Student Status
OMB NO. 1653-00348

__#

NOTICE OF ADDRESS. When you arrive in the United States, you must
report your 1.5, address to your D30, If you move, you must notify your DSO
of your new address within 10 days of the change of nddresg, The DSO will
update SEVIS with your new address.

REENTRY. F-1 students may leave the United States and return within a
pesiod of five months. To return, you must have: 1) a walid passport; 2) o valid F-
| student viss {unless you are exempt from visa requirements}; and 3) your Form
1-20, page 2, properly endorsed for reentry by your D50, [T you have been out of
the United States for more than five months, contact your DSO

AUTHORIZATION TO RELEASE INFORMATION BY SCHOOL, DHS
requires your school to provide DHS with your name, country of birth, current
address, immigration states, and certain other information on 8 regular basis or
upon request, Your signature on the Form 1-20 authorizes the named school to
release such information frem your records.

PENALTY. To maintain your nonimmigrant student status, you must; 1)
remain a full-time student at your authorized school; 2) engage only in
nuthorized emplayment; and 3) keep your passpart wvalid. Failure to comply with
these regulstions will result in the foss of your student status and subject you to
deportation.

INSTRUCTIONS TO SCHOOLS

Failure to comply with 8 CFR 214.3(k) and 8 CFR 214.4 when issuing Forms I-
20 will subject you and your school to criminal prosecution. If you issue this
form improperly, provide false information, or fail to submil required reports,
DHS may withdraw its cerfification of your school for attendance by
nomimmHgrant sidents

ISSUANCE OF FORM 1-20. DSOs may issuc a Form [-20 for any
nonimmizmnt your school has accepted for a full coarse of study if that person:
1) plans to apply to enter the United States in F-1 status; 2} is in the United
States a5 an F-1 nonimmigrant and plans to transfier t your school; or 3} is in the
United States and will apply to change nonimmigrant status to F-1, DSO0s may
also issue the Form [-20 to the spoase or child (under the age of 21) of an F-1
student fo use to enter or remain in the United States as an F-2 dependent. DSOs
st sign where indicated a2 the bottom of page | of the Form 1-20 to attest that
the form is completed and issued in actordance with regulations.

ENDORSEMENT OF PAGE 2 FOR REENTRY. If there have been no
substantive chanpes in information, DSOs may endorse page 2 of the Form [-20
for the student and/or the F-2 dependents to reenter the United States. If there
have been substantive changes, the DSO should issue and sign a new Form [-20
thist includes these changes.

RECORDKEEPING. DHS may request information concemning the student's
immigration stutus for various reasons, DS0s should retain all evidence of
academic ability and financial resources on which admission was based, until
SEVIS shows the student’s record completed or terminated.

AUTHORITY FOR COLLECTING INFORMATION. Authority for
collecting the information on this and related student forms is contained in 8
US.C. 1101 and | 184, The Department of State and DHS use this information to
determine eligibility for the bencfits requested. The law provides severs penalties
for knowingly and willfully falsifying or concealing a material fact, or using ooy
false document in the submission of this form.

REPORTING BURDEN. U.S. Immigration and Customs Enforcement collects
this information as purtufiuagmc}rmiﬁsimmdﬁmmpmmﬂﬂmmhmd
Security. The estimated average time to review the instructions, search existing
data sources, gather and maintain the needed data, and complete and review the
collection of information iz 30 minutes (.50 hours) per response. An agency may
nol conduet oF sponsor, and a person is nok required to respond to an information
collection unless 1 form displays a currently valid OMB Control mumber. Send
comments regarding this burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden, to: Office of the
Chief Information Officer/Forms Management Branch, U5, Immigration and
Customs Enforcement. 801 T Street NW Stop 5800, Washington, DC 20536-
SH00. Do not send the form o thiz address.
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& 5 University of New Haven

March 14, 2023

Mounika Priya Upputuri

H No 4-10-114/13, Rajampet
Sangareddy, Telangana 502001
India

Congratulations, Mounika Priya!

On behalf of President Steven H. Kaplan and our family of over 60,000 alumni, I am delighted to inform
you that you have been accepted into our Public Health, MPH program for the Fall 2023 term.

At the University of New Haven, we are confident you will have an exceptional graduate experience and
will build a strong network necessary for success in today’s highly competitive world. Our rigorous
academic programs and dedicated faculty will assist you in fulfilling your career goals and will set you
on the path to professional growth.

We are guided by the following core values as they are the foundational elements of our culture and how
we approach issues and make decisions essential to advancing the University of New Haven Mission.

e Student Centered: We place their success at the center of our decisions and activities to cultivate
their full potential academically and personally.

e Engaged and Inclusive Community: We foster and celebrate diversity, inclusion, equity and access
and strive for continuous improvement of these,

o Impactful Education: We intentionally engage our students in experiential education to prepare
them for purposeful and fulfilling lives in a global society.

To begin the process of enrolling at the University of New Haven, please complete your offer reply form
within your Accepted Student Portal by March 29, 2023. Once you have received your F-1 visa (passport
stamped by the US Embassy), you will need to pay an enrollment deposit of $500 to ensure your seat is
confirmed for your program. The enrollment deposit is $500 for students living off campus or $700 for
students looking for on-campus residential housing. An enrollment deposit is required for all graduate
ctudents who decide to attend the University of New Haven. Your acceptance is contingent upon the
receipt of all final official documents and official test scores, if applicable.

We look forward to you joining our community and wish you every success in the future.

&FIN&M '

Abigail Burkhardt
Director of International Admissions

Office of Graduate Admissions | 300 Boston Post Road | West Haven, CT 06516 | 203.932.7440 | newhaven.edu
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s : Faculty of Graduate Studies & Office of Qunlity Assurance
UnI\I'EFSIt'f A0 Sumset Avenie
ofWindsor Wwindsor, Onwrio, Canadi NYB 3P4

www iwindsorca/graduaie

January 05, 2023

Harshitha Paladugu UWin ID: paladugh

Plot No: 627. Srinivasam, Venkataramana Plots,Student Number: 110141599

Kukatpally

Medchal, TG, 500035 PIN: 009626

India Offer Expiry Date: January 26, 2023
DLL 019358946722

Dear Harshitha,

Congratulations! We are pleased to offer you admission to the University of Windsor in the following

graduate program:
Academic Program/Plan: Master Medical Biotechnology
Program/Plan Start Date: Fall 2023
Duration of Program: 4 Terms equivalent to 2 years
Enrollment Status: Full Time ‘

In accepting this offer, you will be joining a welcoming community of exceptional students, award-winning
faculty and researchers and dedicated staff who are working together to explore and address the problems of
the world. Our rich academic programs and exciting opportunities for experiential learning produce

graduates who enjoy challenging and rewarding careers.

HOW TO RESPOND TO YOUR OFFER

You must accept (or decline) your offer of admission through eGAS:

e Loginto eGAS
e Click the Offer Acceptance tab
e From the Details drop-down menu, select an option (accept, decline or defer if applicable for your

program)
» Click Save

Conditions and Provisions:

Transcript(s):

the Office of the Registrar-Graduate Division by the

Confirmation of degree completion must be received by
our institution or delivered in a sealed

stipulated deadline. Documents must be received directly from y
envelope issued by your institution.
Date Due: December 1, 2023

& grades must be submitted prior to the end of the first academic

Final transcripts indicating all courses
titution or delivered in a sealed envelope issued

semester. Documents must be received directly from your ins

Page 1 of 3 \(\.,
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adWindsor windsor, Ontanie, Canada N9E 3P
waw, awindsorcn/gradume

. ! Faculty of Graduate Studies & Oftice of Quality Asswrance
University o1 swuset Avenue

from your institution to the Office of the Registrar-Graduate Division.
Date Due: December 1, 2023
English Language Proficiency:

You must submit an official satisfactory English language proficiency test score such as TOEFL of 83 (ibt)
(minimum of 21 in each band), or IELTS of 6.5 or equivalent (with no individual band score below 6.0 and
no more than one band of 6.0)

Date Due: August 1, 2023

Alternatively, you may undertake English Language Training through the University of Windsor's English
Language Improvement Program (ELIP). Completion of the final level of ELIP with a score of 75% meets
your program's language requirement.

(' Date Due: August 1, 2023

If you choose the ELIP program, it must be completed prior to starting your graduate program. The ELIP fee
is supplemental to your graduate tuition. For information on ELIP and to register, please visit
www.uwindsor.ca/celd.

Date Due: August 1, 2023

Other Requirements:

Must present your valid student study permit to the International Student Centre (isc@uwindsor,ca) by the
last day to add courses within the first term of registration.

Scholarships, graduate/teaching assistantships or research assistantships are not available for students
accepted to this progran.

c As a reminder: to reserve your place in this program you need to accept this offer of admission by January
26, 2023.

International students please note: This is your official, final letter of acceptance. Please present this letter
to apply for your study permit. This letter has been issued electronically.

Additional Information:

Please ensure that you have sufficient funds to meet all of your needs before accepting this offer.

Program fees and Term Start Dates: This information can be found at hitps:/w wi r.ca/grad

while a tuition fee estimator is also provided at I;Ltps:ﬁm.uwig@sgr&g{ﬁnanﬂfee-ﬁﬁm_a{gp

Living Expenses: A reasonable minimum estimate for a graduate student with no dependents is $10,000 per
year (514,000 per year if have one dependent). These expenses are in addition to tuition (does not include
compulsory incidentals), books, and health insurance.

Housing and Accommodation: The University of Windsor offers on-campus housing and meal plans;
additional information is provided at https://wwwuwindsor.ca/residence.

Do you have a question: Please visit https://ask uwindsor.ca.

Page 2 of 3 W
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Unm 41 Supsct Avenuo
o Windsor  Windsor, Onturio, Canada NYB 3P4

warw, awindsor ca/graduats

@ Faculty of Graduate Studies & Office of Quality Assurance

Let me be the first to welcome you to the Lancer family. You are about to embark on an important journey.
We could not be happier that you have chosen the University of Windsor as your partner in learning.

All the best,

Okt

Dr. Debbie Kane
Acting Dean, Faculty of Graduate Studies

University of Windsor

=ty
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International Cohort Based Masters Admissions

Office of the Registrar

University apply@uwindsor.ca
o Windsor

Congratulations on your admission to the University of Windsor’s Professional Program!

The next step is to confirm your offer of admission. Please login to the University’s electronic

Graduate Application System (eGAS) at www.uwindsor.ca/its/eiss/egas. Once you have printed
your offer of admission letter, you can prepare to apply for your visa, bank loan, search for

living accommodations and begin making travel preparations.

Program Terms and Conditions

C
« To secure your place in the program, you must accept the offer of admission through

your eGAS account. The offer will expire 21 days from the date on the offer of admission
letter. You must also submit a deposit of $4000.00 CAD. The deposit is due 21 days from
the date issued on the offer of admission. If you do not provide a deposit by the due
date you will not be guaranteed a seat in the class. Payment should be made via
www.uwindsor.ca/finance/student-accounts. Payment will be applied to your first term
program fees and is refundable only with adequate proof of a refused Student Visa. The
VISA refusal letter for the term in which your offer is valid will need to be provided to
the Cashier’s Office to receive a refund. See the University of Windsor website for the |

refund policy.

e By accepting this offer of admission, you are also agreeing to register for the University
Health Insurance Plan.

o All conditions on your offer letter associated with this offer must be satisfied before the
( due date indicated.

e This letter of offer is non-transferable. Payment of program fees and/or remittance of
program deposit cannot be applied to any other program offered by the University of

Windsor.

Condition(s) of Admission

e Degree Confirmation: Please forward an official copy of your degree confirmation/proof
of completion of all post-secondary education to the Office of Graduate Admissions
(address above) by the listed due date. The Degree Confirmation must be received in
the original sealed envelope from the granting institution to be considered official. An
attested copy of the original certificate would be accepted if received in the original
sealed envelope from the granting institution.

et |
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s Transcripts: Please forward an official copy of all post-secondary education transcripts
to the Office of Graduate Admissions by the indicated due date. Transcripts must be
received by Graduate Admissions in the original sealed envelope from the granting
institution(s) to be considered official. Documents need to be submitted in official

capacity.

o You can have your University send the official documents to the University of
Windsor directly at transcripts@uwindsor.ca.
o Alternatively, you can mail the documents at:

University of Windsor
Office of the Registrar - Graduate Studies Division
401 Sunset Ave.
Windsor, Ontario, N9B 3P4 Canada

If you have English Language Conditions on your offer:

» English Proficiency Test Score: Please request the testing centre to send your results i
directly to the University of Windsor. Our institution code Is 0904, Please note that the
language requirements of the program must be met prior to attendance in any courses
at the University of Windsor.

« English Language Improvement Program (ELIP): If you do not meet the language
requirements of your academic program, you can register for language training at the
Centre for English Language Development at the University of Windsor. You will not be
able to begin any coursework until all language reguirements of the program are met.

You must register for ELIP at uwindsor.cafenglishlanguagedevelopment.ca.
Direct inquiries can be directed to applyesl@uwindsor.ca.

e ELIP fees can be taken from this deposit; however, students will be required to replenish
the deposit to $4000.00 CAD before registering for courses.

e Study Permit: You must submit your study permit to our International Student Centre,
located in Laurier Hall on the University of Windsor Campus. You can do this when you
arrive in Windsor.

Tuition Information and Program Length

e There is a section at the end of your offer of admission letter with "additional
information". This section provides a link to a page that lists your tuition information
and program length required for your visa application as well as an approximation of

W -5
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living expenses. The Offer of Admission letter can be used to apply for a visa/study
permit and a bank loan. This page also lists the semester start dates.

Additional Information and Helpful Links

e The International Student Centre provides many great benefits to students through their
Soft-landing program, Multi-faith Space, VISA and work permit assistance and social
events. Please visit their website for more information at www.uwindsor.ca/isc.

« Residence Services offer many different housing and meal plan options. You need to
apply in advance, so you are encouraged to visit their website early
www.uwindsor.ca/residence.

e The University of Windsor's Student Alliance (UWSA) maintains links to information
about off-campus housing. You can visit their website at www.uwsa.ca.

» Campus Recreation facilities as well as varsity and intramural sports. For more
information, please visit their website at www.uwindsor.ca/athletics.

For further information please email your respective department:

Engineering: mengprog@uwindsor.ca

Automotive: auto@uwindsor.ca

Management: management@uwindsor.ca

Applied Computing: macprogram@uwindsor.ca

e Medical Biotechnology: tranum@uwindsor.ca

e Actuarial Science; mthstal@uwindsor.ca

e Applied Economics and Policy: nurlan@uwindsor.ca

e Master of Materials Chemistry and Engineering: zareen.amtul@uwindsor.ca

PRINCIPAL
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University
of Windsor

2021 Spring, 2021 Fall and 2022 Winter Calendar Course Based Graduate Degrees

Fee Schedule
This document is provided for planning purposes only. The exact fres you owe will be assessed each term after you register for courses and then

pasted to your financial account in UWinsite Student by Decamber 1 for the Winter semester, May 1 for the Intersession/Summer semester and
AMugust 1 for the Fall semester. Far additional information, please see the University of Windsor's Cashiers’ Office website o ask, UWindsor.ca,

Graduate Program Tuition

Mastar of A

Tuition cost per term 5831250 £33,250.00
Estimated fees per term (Incidentals) $1,000.00 %4,000.00
Total estimated tuition & fees for 4 terms, 16 months $9,312.50 $37,250.00

Master of Applied Computing (MAC) |carm)

Tuiition cost per term 58,312,50 533,250.00
Estimated fees per term {Incidentals) 51,690.00 46, 760.00
Total estimated tuition & fees for 4 terms, 16 months $10,002.50 £A0,010.00

Master of Applied Economics and Policy (MAEP) (Fcomacs)

Tuition cost per term SH,062.50 $32,250.00
Estimated fees per tarm (Incidentals) 51,000.00 54,000.00
Total estimated tuition & fees for 4 terms, 16 months £9,062.50 536,250.00

Master of Engineering (Al disciplines)*

Taition cost per term (based on 2 courses per term) 58.250,00 $37,000.00

Estimated fees per term [Incidentals) 51,000.00 54,000.00
Total estimatad tuition & fees for 8 courses (4 terms), 16 months $10,250.00 $41,000.00
*Co-pperative education fees (if admitted) +5565.00 +52.260.00

Master of Management [Mol) (s SMHM) [OLISMOA)

Tuition cost per term 5$9,375.00 537,500.00
Estimated fees per term (Incidentals) 51,000,00 54,000.00
Total estimated tultion & fees for 4 terms, 16 months $10,375.00 $41,500.00
*Data Analytics Stream Lab Fee +5375.00 +51,500.00

Master-of Madical Blotechnology (MMB) (cEvmME

Tultion cost per t2rm $8,312.50 533,250.00

Estimated fees per term (Incidentals) $1,250.,00 55,000.00

Totel estimated tuition & fees for 4 terms, 16 months $9,562.50 538,250,00
NOTES:

—Tultion fees are based on the current year
— &l fees subject to change upon approval of the Board of Governors
— Fees are mandatory and will vary term to term.

Deposit Information

Submission of 2 54,000.00 deposit is required within 21 days of your date of admission to secure your place in your pragram, The deposit is
apglied to your program fees and is refundable only with adequate proof of a denied Student Visa. Refunds are issued in the student’s name
and sent by mail to the Applicant address unless paid by electronic transfer in which case the refund will be reversed to the originating source.
If you require a receipt of your deposit, please email the request to TUITDEP@uwindsor.ca.

Lenrn more about fee payment options at www uwindsor.caffinance/student-accounts,

Sy
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Welcome
to Residence.

CAMPUS LIVING @ UWINDSOR

RESIDENCE IS SO MUCH MORE THAN JUST A PLACE TO LIVE!

Immerse yourself in university life by
living on campus. UWindsor residence
invites you to be part of a dynamic
community and offers a memorable
university experience.

Steps from classes, on-campus events

and additicnal facilities, residence life

CLOSE
COMMURITY supparts your personal growth, bath
academically and socially.
Participate in exclusive events, take
a stroll along the riverside or enjoy a
diverse salection of food with your meal
plan-all at your own convenience.
Beyond your stay as a resident, work
FURNITURE as a desk services staff or serve on the
INCLUDED ; : .
i residence committee to learn outside
o8 the classroom and make lifelong
L L] connections,
RESIDENT _
ASSISTANTS Staff are on-call 24/7 and resident
assistants [RAs] dedicate their time
to enhancing your experience and
supporting your transition to university.
. -STEPS AWAY
| | FROM CLASSES 2 = /7
P Azndemic and personal el on haed
SAFE &
SECURE

Living Learning
Communities

(8

your academic program or interest. This
allows you to connect with your classmates,
join them for studying, work on group
assignments, or attend social events, Our
current offerings include Black Leadership

Live with students who share

and Excellance, Nursing and Science
Communities

Choice of Roommate

For the Fall, studenis will be able

to selact their roommate through
the application portal process

Residence Guarantee
Accommodations are guaranteed
for first-year students [coming
directly from high schoot] who apply and
submit a 5475 deposit by the guarantee
date [see website]. After that date, you

can still apply and room assignments are
based on availability.

Special Considerations

A limited number of rooms are

available to students who reguire
special accommodations, We make every
effort to place students in rooms that best
meel their needs. For mare information,
please visit uwindsor.cafresidence

Please note: Information on these pages is subject to change.

Meal Plans

Mo need to prepare meals or go

gracery shopping: For Fall and
Winter, residence students are required to
choose a meal plan from a variety of oplions,
with values ranging from $5,100 - $5,800
for Fall/Winter. *You may use the meal plan
to- pay for food at all outiets on-campus as
well as seversl nearby restaurants, For more
information, please visit uwindsor.ca/food
* Meal Plan rates are based on 2021-2022
and are subject to change for 2022-2023.

Bookstore Plan

For greater convenience, you

can add a Bookstore Plan to your
Student |0 Card. The Bookstore Plan is an
optional add-on to your Residence fees.
For maore information, please visit
uwindsor.ca/residence and select Services.

Gender-Neutral Options

Residence affers different

gender identity options and all-
gender housing, which can be found on the
residence application

Learn more:

Website:
uwindsorgafresidencs
Phone: _ ;
519-253-3000 ext; 3279
Email:

resseryvicesBuw ndsorce

o
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° Welcome
- Future Lancers' ¢

ChECk OUt Iur $7.817*
our room :

* Common bathrooms

l ts = Beyond first-year students ELe
ayou + Home ta the International
Student Centra - e

Cartier Hall $7,524

FUN FACTS about :
living in residence: -

* First-year students

-
o=

emi-private bathroom

» Meet & live with peaple from all over the warld

= Get involved with our residents council or advisory i
baards and you have a say in what happens in P cEie
Lt | 8,556
residence — for both the fun:stuff, like events, and ﬁumm Hal . $
ol communitystandards * Two-bedroom suiles
" stible heds
» Meetather peaple living the same experience as yau! Houble beds
» Semi-private bathroom
s Thissmay be the only timeinyour life where you get

to live with hundreds or nt_her peaple your age and SRCLReRERS

= Student lounges

exparience the same fun and exgitement of Living e J . =
anyour own = Bevond & First-Year students Ty £
« Student staffrun lots of events, so thare s always ?'I'-’" ng directly from high schooll
sornething to.dg and differantways to get involved = The Bru convenience store
* Information above ks subject to change,
W S :
g | University Q_g—”r\"'
\8/ ofWindsor \; - = \
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Benefits of living

in residence
™ LIVE LIVE
CLOSE: CONVEMNIEMCE:
I the heart More time for
_ of campus campus life
! s LIVE LIVE VALUE

— . " il .

% Experience Lif
2 In Residence!

IBS rl'— T

[AFFORDABLE]:
All-in cost offers

COMMUNITY:
Lifetime
friendships

What do you enjoy
most about living in
residence?

ALYSSA

Cartier, f—

Beyond
First Year

All Studenis Flrst Year

Building / Room Amenities

| Speure Entrance | v " ¥ | iove being around people
| Alr Conditioning v v v constantly, When | walk out
" f inte the hallway ['am greet-
Bika/Hockey Eguipment Room v " v 2d by so many people and
Bulletin Board in Room = o J then | also can doto the lobby where |
| can interact with even more people. |
|EechrologyRarkioy v v v alse love the positive environment that
| Elevatars v v v wix have on-aur floor, it feals like my
{ Eridge (i Roor) e e g7 home away from hame where | can' ba
: myself and go to any of my floar mates
Furniture v v v far help. | love being involved in all the
[ Kitchen [Comman] v v N activilies that residence puts an. It has
truly made my experience 5o much
Laundry Rrom v v v better. Participating In alt of these
Launge W W ¥ activities has allewed mea to meet new
¥ 1 £l
Mesl Plan v g v peopleand further discover mysalf!
|RA. [Resident Assistant] v v v
Stuidy Rooms W v v CALEB
i z ! | really liked being closa
Standard Twin or dos sbie bed wded = Ml Includo:

depending e oo

tothameal planfood
locatiens along with
grocery stares such as Food
Basics, Shoppers, ete. Being close 1o
my classes allowed for mie to go back
to my room to study between classes,
take @ nap or grab a guick snack: |
neverworked out befare coming to the
university sohaving a close facitity la
do so'was a greal bonus and allowed
frie to ga multiple times a week without
excusas, Studying by myself got

boring at times sc being close to other
students and résources helped a lot
when exam seasons gat.tough,

Univarsity
g, indsor

PRINCIPAL
MNR COLLEGE OF PHARMACY




After first year, you're welcome to come back
to the UWindsor Residence!

You are welcome to live in residence

for the duration of your time on campus.
For mare information, please visit
uwindsor.ca/residence

Get in contact!
Room 4%, Manier Hall,
51%.253.3000, ext. 3279
uwindsorca/residence

redsoryiceeuwindenr.ca

f la¢ pbinak Comyuwindeorres
W typtterggmipeindsorras
B instageai;com/uwingsarres

n Welcome Centre ﬂ CAW Student Centre E St Denis Centre & Forge Finess Contre (&) Cartier Hall (55 Laurier Hall u VarierHall ) alumni Hall

Some details are subject to change. For the latest updates, check our our webiste: uwindsor, cafresidence.

inds: University
This pamphlet was updated Feb 22, 2022,

' _of Windsor

1(’ hcw AL
MNR waﬁ OF PHARMACY




University
of Windsor

ENGLISH LANGUAGE IMPROVEMENT PROGRAM

The English Language Improvement Program (ELIP) is
UWindsor’s pathway to meeting language requirements
for entry to your academic program.

- Avalid English language assessment score determines which ELIP level to take.
«  Successful completion of ELIP 3 qualifies for entry to academic study.
« Each ELIP term is 12 weeks.

If you have an overall

IELTS and writing band ! _ 4.0+ Beigin

i . your

You will begin in level: t: ‘ ELIP 2 3 academic
, I hais program

# of ELIP terms you will

need lo complete before

A

If you do not have an English language assessment score. we can conduct a placement test when you arrive.

LEARN MORE & REGISTER
www.uwindsor.ca/elip

== applyesl@uwindsor.ca
CONTACT US: s
S  +519.253.3000 x3425 or x3405
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Department of Homeland Security 1-20, Certificate of Eligibility for Nonimmigrant Student Status
U.5. Immigration and Customs Enforcement OMB NO. 1653-0038

— ————= e e —— —_— — —_—
SEVIS ID: N0O033837389
SURNAME/PRIMARY NAME GIVEN NAME Class of Admission
wanakuntla Sunith Kumar
PREFERRED NAME PASSPORT NAME
Sunith Eumar Ranakuntla
COUNTRY OF BIRTH COUNTRY OF CITIZENSHIP ==
IHDIA INDIA
CITY OF BIRTH DATE OF BIRTH
Vemulawadsa 15 DECEMBER 1969c ACADEMIC AND
FORM ISSUE REASON ADMISSION NUMBER LANGUAGE
INITTAL ATTERDANCE
SCHOOL INFORMATION
SCHOOL NAME SCHOOL ADDRESS

University of FKorth Texas
University of North Texas

SCHOOL OFFICIAL TO CONTACT UPON ARRIVAL
Adriana Pacla Santiago Rivera
Internatiopal Student and Scholar Services Adviaors

1155 Union Circle #311067, Denton, TX 76203

SCHOOL CODE AND APPROVAL DATE
DALZI4FOOE10000
21 JANUARY 2003

¢

PROGRAM OF STUDY

EDUCATION LEVEL MAJOR 1 MAJOR 2

MASTER'S Information Sclence/Studies 11.0401 W¥Wone 00.0000

IFROGRAM ENGLISH PROFICIENCY ENGLISH PROFICIENCY NOTES EARLIEST ADMISSION DATE
lRequired Student is proficient 1% JULY 2023

ISTART OF CLASSES PROGRAM START/END DATE

21 AUGUST 2023 18 AUGUST 2023 - 12 DECEMBER 20235

FINANCIALS

ESTIMATED AVERAGE COSTS FOR: 9 MONTHS

STUDENT'S FUNDING FOHR: 9 MONTHS

Tuition and Fees 5 15,254 Personal Funds 5 o
Living Expenses § 15,308 Funds From This School 5
Expenses of Dependents (0) & Family Funds § 35,684
Bocks, Insurance F 4,122 tn-Campus Employment g

TOTAL 5 35,684 TOTAL 5 35,684
REMARKS

Tuition/fees subject to change.

SCHOOL ATTESTATION

I cestify under penalty of perjury that all information provided above was entered before T signed this form and is true and correct: 1 executed this form fn the United
States after review and evaleation in the United States by me or other officials of the school of the student's application, transcripts, or other reconds of courses taken
and proof of financial responsibility, which were received at the schoal prior o the execution of this form. The school has determined that the above named student’s

enalifications meet all standards for admission io the school and the stugdent will be required to pursue a full program of study as defined by 8 CFR 214.2(T)(6). 1am a

designated school official of the above mmied Hho&sndm wﬂ'ludn;lmlo issue this form.
xﬁdnana Sﬂﬂtjﬂgﬂ Rivera n,.mu.l:h:e;m-uw DATE ISSUED PLACE ISSUED
SIGNATURE OF: Bdriana Paola Santiago Rivers, 12 becember 2022 Denton, TX

International Student and Scholar Services Rdvisor

STUDENT ATTESTATION

I have reud and agreed to comply with the terms and conditions of my admis
refiers specifically 1o me and is true and correct to the best of my knowledge.

sion snd those of any extension of stay. | certify that all information provided on this form
1 cextify that I seck to cnler or remain i the United States temponarily, and solely for the

|purpose of pussuing a full program of sdy ot the school named nbove. 1 also authorize

the named school to release any information from my records necded by DHS

pursuant o 8 CFR 214.3(g) to determing my nonimmigrant satis. Parent or geardian, and student, must sign if student is under 18,

X
SIGNATURE OF: Sunith Humar Kanakuntla DATE
X
NAME OF PARENT OR GUARDIAN SIGNATLRE ADIYRESS (city/state or province/country) DATE

o =230

PRINCIPAL
MNR GOLLEGE OF PHARMACY

ICE Form 1-20 (04/30/2021)




Department of Homeland Seeurity [-20, Certificate of Eligibility for Nonimmigrant Student Status
U.5. Immigration and Customs Enforcement OMB NO. 1653-0038

SEVISID: N0O033837389 (F-1) NAME: Sunith Kumar Kanakuntla
EMPLOYMENT AUTHORIZATIONS

CHANGE OF STATUS/CAP-GAP EXTENSION

AUTHORIZED REDUCED COURSE LOAD

[

CURRENT SESSION DATES

CURRENT SESSION START DATE CURRENT SESSION END DATE

TRAVEL ENDORSEMENT

[This page, when properly endorsed, may be used for re-entry of the student to attend the same school after a temporary absence from the United States. Each
endorsement isvalid for one year.

Designated School Official TITLE SIGNATURE DATE ISSUED PLACE ISSUED
X

X

X

ICE Form 1-20 (04/30/2021) b, B %ﬂ:

PRINCIPAL
MNR COLLEGE OF PHARMACY




Department of Homeland Security 1-20, Certificate of Eligibility for Nonimmigrant Student Status
U.S. Immigration and Customs Enforcement OMB NO. 1653-0038

e = e = —_— =S —— e —_— — =
INSTRUCTIONS TO STUDENTS NOTICE OF ADDRESS. When you arrive in the United States, you must

STUDENT ATTESTATION. You should rced everything on this page
carefully. Be sure that you understand the terms and conditions conceming your
adeiission and stay in the United States a5 a nonimmigrant student before signing
the student attestation on page | of the Form 1-20 A-B. The law provides severe
pennlties for knowingly and willfally fulsifying or coneealing a material fct, or
using any false document in the submission of this form,

FORM 1-20, The Form 1-20 (this form) is the primary document to show that
you have been admitted to school in the United States and that you are
suthorized 1o apply for admission to the United States in F-1 class of admission.
You must have your Form 1-20 with you at all times. 1f you lose your Form 1-20,
you mausl request a new one from your designated school official (DS0) at the
school nemed on your Form [-20.

VISA APPLICATION. You must give this Form 1-20 (o the U5, consular
officer at the time you spply for a visa {unless you are excmpt from visa
requirements). If you have & Form [-20 from more than one school, be sure to
present the Form 1-20 for the school you plin to attend. Your viss will inclode
Ihe name of that school, and you must attend that school upon entering the
United States. You must also provide evidence of support for tuition and fees
and living expenses while you are in the United States.

ADMISSION, When vou eoter the United States, you must present the
fiollowing documents 1o the officer at the port of entry: 1) a Form 1-20; 2) a valid
F-1 visaiunless you are exempt from visa requirements}; 3) a vahid passpert; and
&) evidence of support for tuition and fees and living expenses while you are in
the United Smtes. The agent should return all documents to you before you leave
the inspection aren,

REPORT TO SCHOOL NAMED ON YOUR FORM [-20 AND VISA.
Upon your first entry to the United States, you must report to the DSO at the
school nemed on your Form [-20 and your F-1 visa (unless you are exempl from
visn requirements}, [f you decide to attend another school before you enter the
United States, you must present a Form 1-20 from the new schoaol to a LIS,
conéular officer for a new F-1 visa that names the new school. Failure to enroll
in the school, by r.hemgmmmnducouymrFmI-zﬂmwyrmltinﬂmlm
of your student status and subject you to deportation.

EMPLOYMENT. Unfawfil employment in the United Sties 15 2 reason for
terminating your F-1 status and deporting you from the United States, You may
be employed on campus at your school. You may be employed off-campus in
curricular practical training (CPT) if you have written permission from your
DSO. You may apply to 1.5, Citizenship and Immigration Services (USCLS) for
off-campus employment authorization in three circumstances: 1) employment
with an international organization; Z) severe and unexpected economic hardsiip;
and 3) optional practical training (OFT) related to your degree. You must hive
wrifien authorkzation from USCES before you begln work. Contact your DSO for
dotails. Your spouse or child (F-2 classificativn) may not work in the United
States

PERIOD OF STAY. You may remain in the United States while taking a full
course of study or during outhorized after your program. F-1 stams
ends and you are reguired fo leave the United States on the earliest of the
following dates: 1) the program end dote on your Form 1-20 plus 60 days; 2} the
enil date of your OPT plus 60 days; or 3) the termination of your program for
any other reason. Contact your DSO for details.

EXTENSION OF PROGRAM. 1f you cannot complete the education program
by the program end date on page | of your Form 1-20, you should contagt your
DS0 of least 15 days before the program end date to request an extension.

SCHOOL TRANSFER. To transfer schoals, first potify the DSO at the school
yoir are atterding of your plen to transfer, then obtuin a Form 1-20 from the DSO
ut the school yon plan to attend. Return the Form 1-24 for the new school to the
DS0 at that schoel within 15 duys after beginning attendance ot the new school.
The DS will then report the transfer o the Department of Homeland Security
(DHS). You must enroll in the new schoof at the next session start date. The
DE0 at the new school must update your registration in SEVIS.

ICE Form [-20 (04/30/2021)

report your U.S. address to your DSO. If you move, you must notify your D50
of your new address within 10 days of the change of address. The DSO will
update SEVIS with your new address.

REENTRY. F-1 students may leave the United Stutes and return within a
period of five months. To return, you must have: 1) 2 valid passport; 2) a valid F-
1 student vise (unless you are exempt from visa requircments); and 3) your Form
1-20, page 2, propesly endorsed for reentry by your D30, If you have besn out of
the United States for more than five months, contact your DSO

AUTHORIZATION TO RELEASE INFORMATION BY SCHOOL. DHS
requires your school to provide DHS with your name, country of birth, current
adidress, immigration status, and certain other information on 1 regular basis or
upon request, Your signature on the Form 1-20 authorizes the named school o
release such information from your records.

PENALTY. To maintain vour nopimmigrant stodent status, you must: 1}
remain a fall-time student at your authorized school; 2) engage only in
mutharized employment; and 3) keep your passport valid. Failure to comply with
these regulations will pesult in the loss of your student status and subject you 1o
deportation.

INSTRUCTIONS TO SCHOOLS

Failure to comply with 8 CFR 214.3(k) and § CFR 214.4 when issuing Forms I-
20 will subject you snd your school to criminal prosecution. If you iss5ug this
form improperly, provide falsc information, or fuil o submit required reports,
DHS may withdraw its certification of your gchool for sttendance by
nommmigrant studenis.

[SSUANCE OF FORM 1-20. D505 may issue a Form 1-20 for any
ronimmigrant your school has accepted for a [ull conrse of study if that person:
1) plans to apply to enter the United States in F-1 status; 2) is in the United
States 15 on F-1 nonimmigrant and plans to trmnsfer to your school; or 3) i in the
United States and will apply to change nonimmigrant status wo F-1. DSOs may
nles fgsue the Form 1-20 to the spouse or child (under the age of 21) of an F-1
student 1o Use to enter or remain in the United States as an F-2 dependent. DS0s
st sign whese indicated at the bottom of page | of the Form 1-20 to attest that
the form is completed and issued in accordance with regulations.

ENDORSEMENT OF PAGE 2 FOR REENTRY. If there have been no
substantive changes in information, DSOs may endorse page 2 of the Form [-20
for the studeat and/or the F-2 dependents to reenter the United States. If thero
have been substantive changes, the DSO should issue and sign & new Form 1-20
that includes those changes.

RECORDKEEPING. DHS may request information concerning the student's
immigration status for various reasons. D505 should retain all evidence of
acatlemie ability and Fnancial resources on which admission was based, until
SEVIS shows the stadent's record completed or terminated,

AUTHORITY FOR COLLECTING INFORMATION. Authority for
collecting the information on this and related student forms is contained in §
U.5.C. 1101 and 1184, The Department of State and DHS use this tnformation to
detﬂm&mﬁ;ihﬂtyfmﬂ:nbenﬂﬁﬁmmﬂbﬂ.ﬁlawpmﬁdumpmﬂﬁu
for knowinghy and willfully falsifying or concealing 1 material fact, or using any
filse document in the submission of this form

REPORTING BURDEN. LS, Immigration and Customs Enforcement collects
this information as part of its agency mission under the Department of Homeland
Security. The estimated average time to review the instrugtions, search existing
data sources, gather snd maintain the needed data, and complete snd review the
callection of information is 30 minutes (.50 hours) per response, An ggency may
not conduct or spensor, and & person i mot required o respond b an information
collection unless a form displays a currently valid OMB Control number, Send
comments regarding this burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden, to; Office of the
Chief Information Officer/Forms M Branch, U.S, Immigraticn and
Customs Enforcement, 801 [ Street NW Stop 5800, Washington, DC 20536~
5800, Do not send the form to this nddress,
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1047723, 12:02 PM Financial Aid and Scholarships | University of Norh Texas
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Student Name: Varshitha Vanga
Student Id: 11686579

Semester: 2023 Fall

Tuition; Foreign Non Resident
Major (Program/Plan): INSC-MS

December &, 2022

Dear Ms. Vanga,

Congratulations! You have been admitted to the Information Science program. The University of
North Texas provides an exciting place to pursue your graduate education, and we are committed
( j to your success. At UNT you will find the education and support you need to realize your goals

and expand your horizons.

You are now eligible to register during your upcoming enrollment period. Please visit your
student portal at my.unt.edu for important information about enrollment dates, registration and
class schedules.

F-1, F-2, and J-1 International students must confirm enrollment requirements based on
their visa type, and must complete their immigration document check in with the ISSS office
after arrival in the U.S. For questions about enrollment requirements based on your student

immigration status, please visit international.unt.edu/immigration.

I look forward to having you as a graduate student at UNT, as you join the excitement of
discovering real solutions, creating new opportunities and making a difference in the world. At

UNT, we expect you to pursue academic excellence in a rigorous, yet caring environment, The
te pport Services, including the Graduate Student Success Manual, are designed

to provide a wealth of information to facilitate your smooth and successful transition to UNT.
Please contact us if you have any questions about making the most of your graduate education.

Sincerely,

Wichaed Sanders

Michael Sanders, M.Ed
Associate Vice President of Enrollment

Dr. Vietor Prybutok,
Vice Provost for Graduate Education and

Dean of the Toulouse Graduate School

Disclaimer | AA/EQE/ADA | Privacy Statement | Web Accessibility Policy

mms#rmyym.adufmpsmmmummpzpuacsmuxmxawmzmnﬁhnmwm::ayhumumcwwg:mndmgsmmmﬁrm?x = 4
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ml UNIVERSITY IGF

Medical Center

COLLEGE OF PUBLIC HEALTH
Office of Educational Services

April 15, 2022

Swaihi Bombatthula

House No 15-119, Sub-Station Road
Near Water Tank, Old Mancherial
Mancherial, Telangana, India 504208

Dear Swathi:

| am delighted to notify you of your admission to the fall 2022 Master of Public Health, Epidemiology campus
program. Congratulations and welcome to the College of Public Health at the University of Nebraska Medical
Center (UNMC)!

The UNMC College of Public Health is a community of students, faculty, staff and partners dedicated to fostering
innovative solutions to improve our nation's health. Together, we are putting knowledge to practice and
implementing a new era of public health grounded in social justice, community service engagement, and
innovative public health practices as an integral part of a very broad medical center in collaboration with our
State and local health departments and corporate and community partners in Nebraska, across the country, and

around the world.

The Chancellor of the University is committed to making Nebraska the healthiest state in the nation, making this
an unparalleled leaming environment for our students. We hope you join us and become part of a global family of
public health scholars working towards ground-breaking models for health promotion and disease prevention for

the U.S. and globe.

UNMC has recently updated our immunization policy for on-campus students to include the CoVid-19 Vaccine.
Please click hare to review our immunization policy. Contact us as soon as possible if you have questions.

To accept or decline your admission offer, please send an email to eric.brabb@unme.edu. If you have questions
concerning your admission or need more time to make a decision, please contact our Office of Educational
Services at 402-552-8867 or eric_brabb@unme.edu.

| lnok forward to your joining our student body.

What's next?
In the next 10-14 business days you will be
) receiving the following email communications:

s U 7

Sincerely,

1. Welcome email from the College of Public
Ali 5. Khan, MD, MPH E;ﬂlﬂl. Dﬁuofﬂdnmlluuls:rﬂmTiiﬂsemﬂ
g : | include more information about your interim
Retired Assistant Surgeon General (USPHS) advizor, finasclal ald. arientation
Dean, College of Public Health
Uﬂl"l"ﬂf&“}' of Nebraska Medical Center 2. UNMECNETID login information & email
account, This information will be used to access
your UNMC Cutlook email account, the
MYRECORDS student information system, and
Canvas Learning Management System.

884359 Nebraska Medical Center / Omaha, NE 68198-4359
402-552-0867 / FAX 402-559-4961 | www.unme.edu/publichealth







